
6500.  DESIGN REVIEW BOARD.   
 
6510.  Establishment and Membership.  A Design Review Board is hereby established.  Said 
Design Review Board shall consist of five (5) members who shall be appointed by the Planning 
Board in the manner prescribed herein.  Members of the Design Review Board shall include, 
where possible in order of preference, an architect, a landscape architect, a resident from within 
or near the Business District and a graphics designer.  Members shall serve for three years or 
until their successors are appointed.   
 
6520.  Organization.  The Design Review Board shall elect from among its members a 
Chairman, Vice-Chairman and shall arrange for the services of a Secretary and such other 
officers or employees as is deemed necessary.  Each officer shall serve for a term of one (1) year.  
The Design Review Board shall adopt rules and guidelines as are considered necessary to the 
conduct of its responsibilities which shall be a matter of public record.  Meetings shall be held at 
the call of the Chairman and at such other times as the Board may determine. 
 
6530.  Proceedings.  The Board shall keep records of its proceedings showing the vote of each 
member on every question, of the fact of their absence or failure to vote, and the final decision of 
the Board.  Records shall also be kept of all plans, photographs and any other documents 
pertaining to each case, as well as all examinations, findings, determinations, and any other 
official action, including all reasons for all decisions and conditions prescribed;  and all such 
items shall be a matter of public record.  Decisions of the Design Review Board shall be by a 
simple majority and no final action shall be taken without the concurrence of at least three 
members. 
 
6540.  Duties and Procedures.  Whether or not requested by the applicant, the Design Review 
Board shall review all applications for building permits, special permits or variances for all 
proposals for non-residential uses if involving new construction, exterior alteration, or a sign 
larger than six square feet.  An extra copy of all usual submittals required for such proposals 
shall be provided through the Inspector of Buildings.  The Design Review Board review shall 
preferably be done in consultation with the applicant and their designer.  The Design Review 
Board shall make an advisory report in writing to the applicant and as follows.  Lack of a report 
from the Design Review Board shall not be sufficient reason to delay action on a proposal which 
otherwise could be acted upon by the Building Inspector, Special Permit Granting Authority, or 
Board of Appeals. 
 

6541.For signs and building permits.  A report to the Building Inspector regarding any 
changes to which the applicant has voluntarily agreed. 

 
6542.For special permits.  To the Special Permit Granting Authority regarding effect of 

the amenity on the neighborhood. 
 

6543.For variances.  To the Board of Appeals regarding possible detriment to the public 
good or derogation from the intent or purpose of the bylaw. 

 


