Town Hatl

T f S d b 322Concerd Road
own 0 u u ry Sudbury, MA 01776-1843
, 978-639-3351

Town Clerk’s Office Fax: 978-443-0264

clerk@sughury.ma.us

November 1, 2011

Community Preservation Committee
278 Old Sudbury Road
Sudbury, MA 01776

Dear Committee Members:

Sudbury’s Town Records date back to 1638 and continue to be actively used for research purposes and decision-making
today. Town Records arc an invafuable public resource and include proprietor’s records, land grants, town meeting
proceedings, photographs, census data, vital records, election records, accounting records and other permanent
documentation relating to Sudbury’s evolution and government. Sudbury has a history of encouraging records
preservation.

The historic records in the Town Archives that have been identified in need of preservation are comprised of proprictor’s
records, land grants, town meeting proceedings, photographs, census data, vital records, election records, and other
permanent documentation relating to Sudbury’s evolution and government. Most of the records are paper-based, however
later forms of media such as microfilm, photographs, audio and video recordings are also included. Paper documents
include bound volumes and individual records of minutes dating from the year 1638,

It is important to preserve Sudbury’s historic records, but just as important to provide the broadest access possible to the
public and town departments through digitization.

The Town of Sudbury currently has a three year contract with Northeast Document Conservation Center in Andover
Massachusetts. Nineteen books of records have been repaired, conserved and digitized and twenty-one additional books
are currently being conserved and digitized at that facility. The digitized images of the completed volumes are provided to
the Director of the Goodnow Library and the Goodnow Library Trustees who work with Laura Scott Lowell to provide
access to these digitized volumes on the Town Website in the Sudbury Historic Archives.

Pleasc find enclosed twelve (12) copies each of the proposal for the restoration and preservation of twenty-two historic
Town records, the estimates for restoration and preservation of each volume and the estimates for the scanning of these
records.

I appreciate the opportunity to submit this proposal. Thank you for your consideration.

Best Regards,

Roemary B.
Town Clerk

Enclosures



Town of Sudbury

Community Preservation Committee
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PROJECT SUBMISSION FORM

Submitter: Rosemary Harvell Submission Date: November 1, 2011

Group or Committee Affiliation (if any): Town Clerk

Submitter's address and phone number: Purpose (please select all that apply):
Town Hall ____Open Space
322 Concord Road ____ Community Housing
Sudbury, MA 01776 X Historic
~Recreation

Submitter’s email address: harvellr@sudbury.ma.us

Project Name; Conservation of Historic Town Records

Project Description; This project will restore, preserve, protect and conserve additional historie
Town docnments which are unique public resources. The digitization of these documents will
expand public access without endangering original materials. Many of these digital imnages will be
used as part of the expansion of the Sudbury Archives on the Town Website by the Goodnow
Library Trustees and available through the Goodnow Library on disks.

Costs:

Fiscal Year | Total Project Cost | CPC Funds Requested | Other Funding Sources (amount and source)
2013 106,000 106,000

2014 50,000*

2015

2016

2017

Total 156,000 106,000

*Estimated future funding required for preservation of records — detailed estimates have not been
completed



How does this project meet the General Criteria and Category Specific Criteria for CPC projects? (see
attached)

o This project will restore, preserve, protect and conserve unique historic Town documents
which are irreplaceable public resources that are seriously threatened.

»  The scanning of these historic documents will provide expanded public access to the
information contained in the documents and in addition, allow the public to experience
these historic manuseripts without causing any destruction or damage to the original
writings.

. This project will provide as much permanent protection as possible for the repair and
preservation of these historic records. Included in this request are custom archival boxes
for each volume to provide the protective environment required for storage and prevent
damage from handling.

For Community Preservation Comimittee Use:

Form received on: Project presented to CPC on:

Reviewed by: Determination:

TOWN OF SUDBURY COMMUNITY PRESERVATION COMMITTEE
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List of appraised documents FY13

Dakin Family Album

Memorandum Book (List of artifacts from Town Meeting Gavel Box)
Jacob Reeves, Justice of the Peace Records 1816-1835

Records of the Elisha Goodnow Fund

Sudbury Town Records Mortgages Vol. 2

Bonds, Town of Sudbury, 1902-1912

Orders of the Poor Grant of 1826

Miscellaneous Tax Lists Town of Sudbury 18" Century

Town of Sudbury for the Support of the Poor 1833-1865

. Town of Sudbury, Pauper Register, 1843- 1893

. Fleets Pocket Almanack, for the year of our Lord, 1792

. List of Town, County and State Taxes assessed on polls and Estates of Sudbury, 1857

. List of Town Taxes assessed on the polls and the Estates of the Town of Sudbury, 1859
. Persons Receiving State Aid in the Town of Sudbury, 1861 — 1910

. Annual Register of Voters, Town of Sudbury, 1884 — 1905

. Annual Register of Voters, Town of Sudbury, 1907 - 1920

. Roads and Town Lines, No, 2, 1832 — 18%9

. Mortgages, Town of Sudbury, 1886 — 1903

. Valuation of Sudbury, 1856

. Valuation of Sudbury, 1857

. Tax List of Sudbury, 1857

. State Tax Acts, 1777, 1778, 1779, 1781, 1794, 1795, 1796, 1798, 1799, 1803, 1804, 1806, 1815
. Doings of the Overseers of the Poor, 1833 — 1865

. Overseers of the Poor, 1910

. Overseers of the Poor, 1912

. Overseers of the Poor, 1913

. Overseers of the Poor, 1914

. Overseers of the Poor, 1916 - 1917

. Board of Overseers of the PPoor, 1918 — 1924

. Rebellion Record, Soldiers and Officers in the Military Serviee, 1862 — 1865

. Boundary Lines of Acton, Bedford, Concord, Lincoln, Maynard, Sudbury, Wayland and

Weston 1904

First Lieutenant Commissioning (1760)

Justice to Keep the Peace Commissioning (1781)
Colonel of 4th Regiment Commissioning (1776)

The request of $106,000 is based upon the estimates for conservation and digitization of these
documents. Additional items are appraised. If condition and historical significance warrant
expediting conservation, they will be conserved in plaee of documents listed here.
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Documents are Historic Resources, Too
By Jennifer M. Goldson, AICP

In March 2006, the CPA statute was amended to include “documents
and artifacts” within the definition of historic resources. Since that
time, many communities have used CPA funds for document
preservation projects, including document conservation and
restoration projects and improvements to storage systems, such as

instalfing climate controls.

However, in the process of reviewing applications for preservation of documents, CPCs and commissions
have questioned which documents should qualify as “historic” under the definition contained in the CPA
legisiation. Since documents are not included on the State Register, it is necessary for the local
historical commission to determine historic significance of documents per Section 2 of the Community
Preservation Act (MGL ¢.44B). But, what evaluation criteria can commissions use?

Determining the Historic Significance of Documents

In discussions with document conservation professionals at the Northeast Document Conservation
Center (NEDCC) and the Massachusetts Board of Library Commissioners (MBLC), the generally accepted
criteria for determining the significance of buildings can be translated to documents to some extent,
however, age of documents may not be as important as other factors,

As Walter Newman, Director of Paper Canservation at NEDCC
points out, the Society of American Archivists defines the term
“historic” as “noteworthy among past events or old things” and
goes on to note that the term “historic” connotes significance,
whereas “historical” implies nothing more than age.

Historical Value

n. ~ 1. The usefulness or

significance of records for

understanding the past.
To determine significance of documents commissions can refer

generally to the National Register Criteria: Is the document
associated with a significant event or person? Does it have
distinctive characteristics or yield important information?

2. The importance or usefulness
of records that justifies their
continued preservation because
of the enduring administrative,
legal, fiscal, or evidential

information they contain;
archival value,

(The Society of American
Archivists: Glossary of Archival
Termineleqay)

As Gregor Trinkaus-Randall, Preservation Specialist at MBLC,
explains, records designated as permanent on the state’s
records retention schedules for municipal records have an
importance to the community that transcends age — that is why
permanent records, like birth, marriage, and death records, can
be considered historic resources under CPA if the Historical
Commission determines per the statute that they are significant
in ™. . . the history, archeology, architecture, or culture of a city

or town.” However, it is important to remember that, per MGL ¢.44B Section 6, “The community
preservation funds shall not replace existing operating funds, only augment them.” You'll want to be
careful that you are not using CPA funds to pay for expenditures or staff that are included in the
municipality’s generai budget, as you would be in violation of Section 6.

http://www.communitypreservation.org/enews/historic_documents_jp.htm 11/3/2009



What about documents Page 2 of 2

First Ensure a Quality Storage Environment

Mr. Trinkaus-Randall aiso advises that before a community considers funding the preservation of
individual documents, it should first ensure that the quality and environment of the storage area and
containers meet archival standards. Appropriate environmental controls in the records’ storage areas
are generally considered the most cost-efficient preservation step that can be taken for a large quantity
of records. Furthermore, it does no good to spend funds on conservation work only to return the
documents to conditions which would continue the deterioration of the materials,

As Valarie Kinkade, principal of Museum and Collector Resource and a member of the Concord CPC,
points out, “It's critical to explain that providing proper storage materials, suich as archival quality bhoxes
and shelving, is just as much a preservation activity as sending documents off to a conservator.”

Additionally, for document preservation as with any type of CPA project, it is wise to determine the level
of need for the project — for example, what condition are the documents in and what is their level of risk
for deterioration?

Project Example: Mendon Preserves the Declaration of
Independence

As reported by the Miiford Daily News in March 2009, Mendon
Town Meeting approved the appropriation of $80,000 of CPA
funds to resolve humidity and drainage problems in the vauit

where records, which date to the 17™ century and include a
copy of the Declaration of Independence, are stored. The
photograph on the left shows Mendon's copy of the
Declaration of Independence, Peter Denton of Mendon'’s
Community Preservation Committee explaing that he was glad
to support the project because there was a clear need to
remove the mold and stop the deterioration of the pages. “If they continue to get moldy they will be
unreadable,” said Mr. Denton.

More Information
For more information about document conservation, contact Gregor Trinkaus-Randall at gregor.trinkaus-
randall@state.ma.us, 1-800-952-7403 x 236 or Walter Newman at waltern@nedcc.org, 978-470-1010,

Jennifer M. Golelson, AICP, is a freelance planner who focuses on helping communities implement the Community
Preservation Act. She can be reached at jepniferioimgoldson.com or 617-990-4971.

The views expressed in this article are those af the author, are not intended (o be used as legal advice, and do not necessarily
reflect the views af the Conmunity Preservation Coalition.

“hitp//iwww.communitypreservation,org/enews/historic_documents_jp htm 11/3/2009



Fram; Mari WE@aol.co

To: Harvell, Rosemary
Subject: lL.eague of Women Voters Historic Preservation Committee
Date: Sunday, October 23, 2011 10:47:53 PM

Attachments: Doci[6].docx

Dear Rosemary,

The League of Women Voters has finished their study of Historic Preservation and wishes to let you
know about our consensus and new positien. Thanks so much for our great tour of Town Hail's vaults
and for your assistance with our study. | will be sending you a list of League members who have
volunteered to scan documents and help preserve Sudbury's history.

Many thanks,
Marilyn Ellsworth



October 24, 2011

Dear Rosemary Harvell,

The League of Women Voters Historic Preservation Committee wishes to thank you for your assistance
in our study last year. We would like to update you on the results of our study. The League studies an
issue and then comes to a consensus of all of its members. The consensus results in a position which
League members may use in the future to address our goals.

The League has adopted the following position for Historic Preservation:

The LWV of Sudbury supports efforts to preserve the records, buitdings, artifacts, and other aspects of
Sudbury’s history, including:

Establishing a Sudbury Town Museum

Encouraging historic preservation organizations to collaborate on long-range planning and to
Prioritize preservation projects

Hiring a town archivist to oversee preservation efforts

Encouraging historic tourism in Sudbury

As a result of our new position, the League has initiated a new historic preservation action committee.
Our goals are to volunteer to assist the Town Clerk and historical committees in scanning documents;
host a public forum on historic preservation efforts and town historical organizations; develop ways to
highlight the role of women in Sudbury’s history; and to develop a tourism brochure.

We look forward to working with you in the future and thanks again for your assistance with our study
on historic preservation last year.

Sincerely,

Marilyn Ellsworth
Chair, Historic Preservation Committee
League of Women Voters

marilynawe@aol.com

978-443-5752



MARY PATRICK BOGAN

Northeast Document Conservation Center
100 Brickstone Square

Andover, MA 01810

(978) 470-1010 mpbogan(@nedec.org

Experience

DIRECTOR OF BOOK CONSERVATION
Northeast Document Conservation Center, Andover, MA
April 201 I-present

SENIOR CONSERVATOR
Northeast Document Conservation Center, Andover, MA
July 2007-April 2011

ASSOCIATE CONSERVATOR
Northeast Document Conservation Center, Andover, MA
December 2000-July 2007

ASSISTANT CONSERVATOR
Northeast Document Conservation Center, Andover, MA
December 19982000

» Examine incoming items from private and institutional clients to evaluate condition,
recommend treatment and provide cost estimate for conservation work.

o Perform conservation tyeatments on paper, ¢loth and leather bindings and paper
documents from the 16™ through 20" century.

» Provide preservation information to the public in form of presentations, hands-on
workshops and telephone reference.

o Perform collection-level and item-by-itemn surveys and provide written reports to describe
the nature and condition of collections and 1o make recommendations regarding
conservation and preservation strategies.

COLLECTION CONSERVATOR/HEAD OF BINDING AND REPAIR
MIT Libraries, Cambridge, MA
December 1990-December 1998

»  Managed unit of Collection Series responsible for the commercial binding, shelf
preparation, and repair of materials in large academic research library.

s Established procedure and guidelines for commercial binding program, processing of
new library materials, and repair of collection.

e Examined items from collection and seiected appropriate binding or repair approach.

s Collaborated with collection management staff on identification of preservation needs
and treatments.

e+ Supervised and trained 4 staff members and 40+ hours student staff.

»  Managed commercial binding budget, materials budget, supplies and equipment.

s Performed treatments on items in the circulating and special collections.

¢ Provided central disaster response unit for entire library system.



» Participated in special preservation activities.
s« Served on variety of library committees and teams dealing with work and workplace
jssues.

CONSERVATION OFFICER/PROGRAM COORDINATOR
Boston Public Library, Boston, MA
September 1985—-December 1990

e Performed conservation and restoration treatments on 18" century French, English and
American leather, cloth, paper and vellum bindings, and other miscellaneous items.

e Examined collection, and with consultation, selected items to be treated, and determined
extent of preservation.

e Trained and supervised apprentices in all aspects of book restoration work, and
established and maintained workflow.

» Designed and constructed protective enclosures for variety of materials.

SHOP FOREMAN/BOOKBINDER
Gray Parrot, Inc., Easthampton, MA
April 1982-September 1985

» Responsible for all aspects of edition bookbinding.

» Trained and supervised up to 5 employees, and maintained workflow.
s Restored |eather, paper, and cloth bindings.

e Designed materials to be used in edition jobs.

BOOKBINDER
Lisa Callaway Bookbinding, Northampton, MA
August 1981-January 1982

e Constructed bindings and portfolio boxes for books and other printed materials.
e Responsible for correspondence and customer relations.

Related Information

s Member of American Institute for Conservation

e Member of The Guild of Bookworkers — New England Chapter

¢ Member of ACRL-New England Chapter Preservation/Conservation Intcrest Group

e Maember and newsletter editor, BallardVale Historic District Commission, Andover, MA
2000-current.

Education

Smith College, B.A. in Studio Art
Northampton, MA
May 1981



NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494
ph 978-470-1010 « fax 978-475-6021 » www.nedcc.org

Mary Patrick Bogan Bill Veillette

Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.1 of 34

322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 017706 Phone: 978-639-3359

email: harvellv@sudbury.ma.us

Object: Miniature geny album (circa 1860s) No. of Volumes: |
Title/Bibliographic Information: Dakin Family Album MNo. of Pages: 12
Dimensions: 37 x 3 4" x 7

CONDITION ON RECEIPT: The full leather binding with embossed covers is worn. The leather is cracked at the raised
arcas of the shaped boards. The spine is missing. The album consists of approximately 78 hand-colored gemtypes
(tintypes 3/4" x 1" and 1 albumen print. The gemtypes are housed in rectangular recesses cut in stiff board supports
which hold the photographs back-to-back. Recesses allow the gemtypes to sit flush. Paper with corresponding oval
openings with decorative framing design is adhered to the recto and verso of each support. Edges of the oval openings
overlap the gemtypes and cover their edges. There four gemtype openings per page. A few openings are empty. It appears
that the album may have suffered some water damage in its past. As a resuit, a few of the gemtypes are rusted. In certain
cases, the rust has formed underneath the black backing and emulsion layer. The surface grime is siight. Please note that
since much of the rust is beneath the image layer, not much consolidation or conservation treatment can be done. It is
important to store the album in a dry (flow humidity) storage area. The paper is discolored. it is torn and partially detached
in arcas. The back flyteaf is partially detached and appears to be insect damaged.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Surface clean pages o remove loose dirt.

Mend tears and reattach detached paper with Japanese paper and starch paste.

Stabilize binding by lining spine with Japanese paper and starch paste.

Construct a CM! box to dimensions of volume. Title. {Unless otherwise changed, title wili appear as on attached sheet.)

Please note: The volume will remain very fragile following stabilization. Use should be limited.
ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, detivery or other, $1,250.

it is understood and agreed between the partics o this agreement that the treatment may be medified or halted shouid new problems arisc. After consultation with the
Owner or Authorized Agent, a new estimate may be given if the problems are more difficult and time-consuming than apparent al first. Estimate valid for 12 months,
OWNER'S STATEMENT OF INSURANCE VALUE:; maximuss liability limited to $ . Uniess the owner’s insurance policy provides the standard all risk perils
and the owner’s insurance compasy sends the Center a waiver of subrogation, all works Ieft bere must be insured wnder our policy al 4 rate of $1.00 per month per
$1.000 value. 1 no valuation is provided by the cwner, an assignment of $300 will be placed on the above object{s} for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZLES that conservation frealment procedures may involve a certain amount of risk. ‘Therelore, in further consideration, and as a
condition of NEDCC s undertaking the work on the above objeet(s), the undersigned waives and releases NEDCC from at! claims thal may arise due Lo damage or loss
1o the above objeel{s), The undersigned hereby grants permission to NEDCC to use the record of this treatment, including photographs, for its educativnal programs.
AUTHORIZATION 18 HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treal the above object(s). 1L is acknowledged that the
wndersigned has read and understands the estimate and all terms and conditions herein.
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PON required? YES  NO b Mary Palrick Bogan




TITLE SHEET
Client Town of Sudbury Job No:  #11.288B L!

Titie information wiil appear on the spine/box as illustrated below. Any revisions should be made in the space provided.

Plcase note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form is not returned.

| Vertical Title Horizontal Title
Client’s
revision
for vertical Recommended
and flat Title Recommended Title
~
~ -
Y -
~ < -
- -
et -~ ~ - - - -
Dakin Family Album
ey — e )
e ™
ad L
par oy -
/ L Clients Revision
/ /
/ /
/ ’ /
, 7
/
’
/
/
7/
/
/
/

Horizontat Title for Volume Shelved Flat

Client signature:

DPate



NORTHEAST
DOCUMENT

. CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 + fax 978-475-6021 » www.nedcc.org

Mary Patrick Bogan Bill Veillette

Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 201 | MPB
Town of Sudbury Job #: 11.288B.2 of 34

322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury. ma.us

Object: record book No. of Velumes: |
Title/Bibliographic Information: Memorandum Book No. of Pages: 100
Dimensions: 5% x 3 %7

CONDITION ON RECEIPT: The fult paper composition-style binding is worn and abraded. "Memorandum” is stamped
in gold on the front cover. The paper is adhered to boards at the turn-ins only, and as a result the paper on the covers is
cockled. The spine is slightly abraded. The paper surface is skinned in a small area on the front cover. The text block
consists of a single gathering of tuled support leaves with manuscript ink entries. The gathering is machine-sewn through
the fold and a cloth guard. The cloth guard is adhered to the pastedowns. The pages are discolored and acidic. The extertor
leaves are particularly discolored as a result of being in contact with acidic endleaves.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Surface clean pages to remove loose dirt.

Measure pH before and aflter treatment.

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfiuoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Construct a CMI box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $620.

L is understood and agreed between (he partics to (his agreement that the treatment may be modilicd or hatted shoudd new problems arise. Aflier consultation with the
Owner or Authorized Agent, a new cstimate may be given if the problems are more difficult and time-consuming than apparent at fivst. Estimate valid for 12 mouths.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum liability fimited 0 3_____ _ Unless the owner’s insuzance poticy provides the standard all risk perils
and the oywher’s insurance company sends the Center a waiver of subrogation, ali works left here must be insured under our policy at & rate of $1.00 per month per
$1,000 vatue, i no valuation is provided by the owner, an assignment of $500 will be placed on the above objeet(s) for the purpose of insurance coverage.

FUE UNDERSIGNED RECOGNIZES that conservation treatment procedurcs may involve a certain amount ol risk. Fherefore, in further consideration, and as @
condition of NEDCC s undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or foss
to the above object(s). The undersigned hereby grants permission to NEDCC to use the record of this treatment, including photographs, lor its educational programs.
AUTHORIZATION 18 HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER 1o reat the above ebject(s). 1t is acknowledged that the
undersigned has read and understands the cstimate and all terms and conditions herein.

!
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TITLE SHEET
Ciient: Town of Sudbury Job No:  #11.2888_1.2

Title information will appear on the spine/box as illustrated below. Any revisions shouid be made in the space provided.

Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form is not returned.

| Vertical Title [ Horizontal Title
Client’s
revision
for vertical Recommended
and flat Title Recommended Title
~
~ -
~ 1--
I,
- S o - - §
-
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MEMORANDUM BOOK
T T
— J
Sy
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™
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Clients Revision

Horizontal Title for Volume Shelved Flat

Client signature:

Date



NORTHEAST
DOCUMENT
CONSERVATION
. CENTER

100 Brickstone Square, Andover, MA 01810-1494
ph 978-470-1010 + fax 978-475-6021 » www.nedcc.org

Mary Patrick Bogan Bill Veillette

Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 201 | MPB
Town of Sudbury Job #: 11.288B.3 of 34

322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury. ma.us

Object: record book No. of Volumes: |
Title/Bibliographic Information: Jacob Recves, Justice of the No. of Pages: 344
Peace Records 18161835 Dimensions: 12 4"x 727

CONDITION ON RECEIPT: The volume was previously conserved. The full cloth binding and text block are m
relatively sound condition. The text block consists of printed pages with manuscript ink entries. Some pages have a few
small tears along the edges. A small scrap with an ink inscription is attached to a page with a spot of stamp wax and
covers cntries underneath.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Treat as necessary to release scrap attached with stamp wax and hinge in place using Japanesce paper and starch paste.
Mend tears with Japanese paper and starch paste.

Coustruct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $725.

It is undersiood and agreed belween the partics 1o this agreement that the treatment may be modificd or halted should new problems asise. Afler consuitation with the
Owner or Authorized Agent, a new estimate may be given if the problems are more difficult and time-consuming than apparcnt at first. Estimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum Bability limited o $__ . Unless the owner’s insurance policy provides the standard all risk perils
and the owner's insurance company sends the Center a waiver of subrogation, all works left here must be insured under pur policy at a rate of $1.00 per month per
$1.000 value. I no valuation is provided by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount ol risk. Theretore, in further consideration, and as a
condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims thal may arise due 1o damage or loss
10 the above object(s). ‘The undessigned hereby grants permission to NEDCC to use the record of this treatment, inchuding photographs, for its cducational programs.
AUTHORIZATION 18 HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER 1o treat the above object(s). 1tis acknowtedged that the
undersigned has read and understands the estimate and alt terms and conditions herein,

Y
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TITLE SHEET
Client:

Title information will appear on the spine/box as illustrated below. Any revisions should be tmade in the space [y it

Town of Sudbury

Job No:

H11.2888 13

Please note any revisions and return with the signed treatment authorization form. The recommended titie witl he usod i7the
revision form is not returned,
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, And(-Jver, MA 018101494

ph 978-470~1010 « fax 978-475-6021 « www.nedcc.org

Mary Patrick Bogan
Director of Book Conservation

Bill Veillette
Executive Dircctor

RECEIVED FROM (Owner or Authorized Agent):

Town of Sudbury
322 Concord Road
Sudbury, MA 01776

Object: record book

Date: September 22, 2011 MPB
Job #: 11.288B .4 of 34

Contact; Rosemary Harvell, Town Clerk
Phone: 978-639-3359

email: harvellr@sudbury.ma.us

No. of Volumes: 1

Title/Bibliographic Information: Records of Elisha Goodnow Fund No. of Pages: 170
Dimensions: 87 x 6 2”7

CONDITHON ON RECEIPT: The quarter feather and decorated paper case binding is very worn and deteriorated. The
leather is skinned and powdery. The paper is very abraded and there are losses; it is partially detached from the boards.
Pressure-sensitive tape has been adhered to the leather and paper on both boards. The internal hinges are partially broken.
The text block consists of ruled support leaves with entries in a variety of manuscript inks. Some of the inks vary in
intensity. The sewing is weak but intact. One teaf has been cut from the text block feaving a small stub behind. The pages
are dirty, discolored and stained. An envelope holding a small folded letter is loose at the front of the volume. A letter
wrilten in manuscript ink on blue paper is attached to the front pastedown with spots of stamp wax. It is folded, and is torn
at one point of attachment. An ink notation appears on the verso, but only a portion is visible where the letter is torn. The
pH of the paper where tested is 4.5.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate (paginate).

Surface clean pages to remove toose dirt.

Test solubility of inks.

Measure pH before and alter treatment.

Dishind (remove sewing and separate sections).

Treat as necessary to remove manuseript letter from front pastedown.

Wash pages and letter in water and ethanol to clean and reduce acidity of paper.

Rinse pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future,
Size paper using 1/2% gelatin,

Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.

Sew with linen thread.

Rind in toned airplane linen using a case structure.

Title. {Unless otherwise changed, title will appear as on attached sheet.)

Ptace loose items in a buffered folder.

Construct a CM| phase box to dimensions of volume and folder. Tiile. (Unless otherwise changed, title will appear as on
attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, detivery or other, $2,910.
(Continwed)



Town of Sudbury
NEDCC Job #: 11.288B.4 of 34
Yage Two

It is understood and agreed between the partiss to this agreement that the treatment may be modificd or halted should new problems arise. After consuitation with the
Owner or Authorized Agenl, a new estimate may be given il the problems are more difficott and time-consuming than apparent al first. Estimate valid for 12 months,
OWNER'S STATEMENT OF INSURANCE VALUL: maximum Lability limited to$______. Unless (he owner’s insuranee poticy provides the standard all risk perils
and the owner’s fnsurance corpany sends the Center a waiver of subrogation, ail works 1e here must be insured under our policy at a rate of $1.00 per month per
£1,000 value. 1Mo valuation is provided by the owner, an assignment of $500 will be placed on the above objeet(s) lor the purpose of insurance coverage.

THE UNDERSIGNED RECOGNLZES that conservation treatment proceduges may involve a certain amount of risk. Therefore, in further consideration, and as a
conditicn of NEDCC’s undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise duc (o damage or loss
to the above object(s). The undersigned hereby grants permission to NEDCC to use the record of this treatment, including photographs, for its educational programs.
AUTHORIZATION 1S FHERERY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above objeet(s). It is acknowledged that the
undersigned has read and understands the estimate and all terms and conglitions hercin.
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TITLE SHEET
Client: Town of Sudbury Job No:  #11.288B 14

Title information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided.
Please note any revisions and return with the signed treatment authorization form. The recommended title will be used ifthe
revision [orm is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494
ph 978-470-1010 « fax 978-475-6021 « www.nedcc.org

Mary Patrick Bogan
Director of Book Conservation

Bill Veillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):

Town of Sudbury
322 Concord Road
Sudbury, MA 01776

Object: record book
Title/Bibliographic Information: Sudbury Town
Records - Mortgages Vol. 2

Date: September 22, 201 | MPB
Job #: 11.288B.5 of 34

Contact: Rosemary Harvell, Town Clerk
Phone: 978-639-3359

email: harvellr@sudbury.ma.us

No. of Volumes: |
No. of Pages: 278
Dimensions: 13 %7 x § 4”7

CONDITION ON RECEIPT: The volume has been previously conserved. The half leather and decorated paper binding is
in sound condition. The text block consists of blue pages with entries in a variety of manuscript inks. The inks vary in
intensity. Entries are written deep into the gutter on the versos of most leaves. There are small tears at the edges of a few
pages. The front flyleaf is creased verticatly. The pH of the paper where tested is 5.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Mend tears only where necessary with Japanese paper and starch paste. Flatten crease in front flyleaf as possible.
Construct a CMI box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $470.

1L is understood and agrecd between the parties to this agreement that the trealment may be modified or halied should new problems arise. Alier consultation with the
Owner o Authorized Agent, a new estimate may be given if the probiems are more difficult and time-consuming than apparent at lirst, Estimate valid For 12 months,
OWNER'S STATEMENT OF INSURANCE VALUL: maximum fability Himited o §_ . Unless the owner’s insurance policy provides the standard all risk perils
and the owner’s insurance company sends the Center a waiver of subrogation, all works lelt here must be insured under our policy at a rate of $1.00 per month per
$1,000 value. 11 ne valuation is provided by the owner, an assignment of $500 will be placed on the above ebject(s) lor the purpose ol insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therclore, in further consideration. and as a
condition of NEDCC's undertaking the work on the above ebject(s), the undersigned waives and releases NEDCC from al) claims that may avise duc to damage or Joss
to ke above objeel(s). The undersigned hereby grants permission to NEDCC to use the record of this treatment, including photographs, for its cducational programs.
AUTHORIZATION IS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). It is acknowledyed that the
andersigned has read and understands the estimate and all terms and conditions herein.

cL a0 ; PN
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OWNER/AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATIONEINTER DATE
P.OM required? YES NO f Mary Patrick Bogan




TITLE SHEET

Client; Town of Sudbury Job No: 12888 ]

Title information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided,

Plcase note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form is not returned.
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NORTHEAST

i DOCUMENT
CONSERVATION
- CENTER

100 Brickstone Square, Andover, MA 01810-1454

ph 878-470-1010 - fax 978-475-6021 « www.hedcc.org

Mary Patrick Bogan Bill Veillette

Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent); Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.6 of 34

322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us

Object: record book No. of Volumes: 1
Title/Bibliographic Information: Bonds - Town of Sudbury 1902-1912  No. of Pages: 300
Dimensions: 147 x 97

CONDITION ON RECEIPT: The half leather and grained cloth binding is dirty, but is in relatively sound condition, The
text block consists of ruled and numbered pages with entries in manuscript ink. There are entries within the first thirty-
five pages; the majority of the pages are blank. The paper is slightly dirty, but is in relatively good condition. The pH of
the paper where tested is 5.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and alter treatment.

Surface clean binding and pages to remove loosc dirt,

Alkalize the first fifty pages by spraying with an nonaqueous suspension of magnesium oxide in particles in a perfluoro
compound (Bookkeeper) to protect paper from formation of acid in future.

Construct a CMI box to dimensions of volume. Title. (Unless otherwise changed, title wilt appear as on attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $670.

It is understood and agreed between the partics Lo this agreement that the treatment may be modified or halted should new preblems arise. After consultation with the
Owner or Authorized Agent, a new cstimate may be given if the problems are more difficult and time-consuming than apparent at fist. Estimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum bability limited o $____ . Unless the owner’s insurance policy provides the standard all risk perils
and the owner's insurance company sends the Center a watver of subrogation, all works lefl here must be insured under our policy at a rate ¢f $1.00 per month per
$1,000 value, [Fno valuation is provided by the cwaer, an assignment of $300 will be placed on the above object{s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in lurther consideration, and as a
condition of NEDCC s undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all elaims that may arise due to damage or foss
1o the above object(s). The undersigned hereby grants permission to NEDCU o use the record of this treatment, inclsding photographs, [or its cducational programs.
AUTHORIZATION 1S HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to freat the above objeet{s). It is acknowledged that the
undersigned has read and understands the estimate and all terms and conditions hercin.

VA AV VT T 7 e g
OWNER/AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATIONVCENTER DATE
PO vequired? YES O NO ft Mary Patrick Bogan




TITLE SHEET
Client: Town of Sudbury Job No: 11.288B_ L6

Title information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided.
Please note any revisions and return with the sighed treatment authorization form. The recommended title will be used if the
reviston form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 « fax 978-475-6021 » www.nedcc.org

Mary Patrick Bogan Bill Veillette

Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 201 ] MPB
Town of Sudbury Job #: 11.288B.7 of 34

322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us

Object: record book No. of Volumes: 1
Title/Bibliographic Information: Orders of the Poor Grant of 1826 No. of Pages: 240

Dimensions: 12 %4 x 8"

CONDITION ON RECEIPT: The half leather and decorated paper case binding is very worn and abraded. The leather is
skinned and powdery. The internal hinges are broken and the binding is detached. The text block consists of ruled support
Jeaves with entrics in a variety of manuscript inks, The inks vary in intensity; there is bleed-through of ink on some pages.
The sewing is broken and pages are detached. The pages are dirty, discolored, acidic and foxed. Folios are broken atong
the fold and pages have small tears particularly along the edges. A few leaves are creased. Two seraps are loose in the
text block. The pH of the paper where tested is 4.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate.

Surface clean pages to remove loose dirt.

Test solubility of inks.

Measure pH before and after treatment.

Disbind (remove sewing and separate sections).

Wash pages in water and ethanol to clean and reduce acidity of paper. Please note that rules may be reduced.
Rinse pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.
Size paper using 1% gelatin.

Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.

Sew with linen thread.

Bind in cloth using a case structure.

Titie. (Unless otherwise changed, title will appear as on attached sheet.)

Place scraps in a buffered folder and house with volume.

Construct a CM| phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $5,070.
(Check If Selecting )

(Continued)



“own of Sudbury
NEDCC Job #: 11.288B.7 of 34
Page Two

ALTERNATIVE TREATMENT!

Provide written and photographic documentation of condition before and after treatment.

Collate.

Surface clean pages to remove loose dirt.

Test solubility of inks.

Measure pH before and afler treatment.

Disbind (remove sewing and separate sections).

Wash pages in water and ethanol to clean and reduce acidity of paper. Please note that rules may be reduced.

Rinse pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper using |% gelatin.

Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.

Sew with linen thread.

Repair binding by rebacking using leather or airplane linen and Japanesc paper toned with acrylic pigments. Spine leather
may be replaced.

Place scraps in a bulfered folder and house with volume.

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF ALTERNATIVE TREATMENT not including options, insurance, delivery or other, $5,785.
(Check If Selecting )

[t is understood and agreed between the parties to this agreement that the teatment may be modified or halted should new probiems arise. Alter consultation with the
Owner or Aulhorized Agent, a new cstimate may be given if the problems are more difficult and time-consuming than apparent at first. Estimate valid for 12 months,
OWNER'S STATEMENT OF INSURANCE YALUE: maximum liability limited 10§ Unless the owner’s insurance policy provides the standlard all visk perils
and the owner's inswrance company sends the Center & waiver of subrogation, wl works | re must be insured under our policy at a raie of $1.00 per month per
$1,000 vatue. [Fno valuation is provided by the owner, an assignment of $300 will be placed on the above object(s) for the purpose of insurance coverage.

THEE UNDERSIGNED RECOGNIZES that conservation treatment procedures may invoive a certain amount of risk. Therefore, in further consideration, and as a
condition of NEDCC s undertaking the work on the above object{s), the undersigned waives and releases NEDCC (rom al! claims that may arise due to damage or loss
to the above objeci(s). The undersigned hereby grants permission to NEDCC 10 use the record of this treatiment, inclading photographs, [or its educationat programs.
AUTHORIZATION 1S HEREBY GIVEN (o the NORTHEAS T DOCUMENT CONSERVATION CENTER {0 treat the above object(s). It is acknowledged thal the
undersigncd has read and understands the estimate and all terms and conditions herein.

o Vil drp [ OV LVERT O oy g
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PO required” YES  NO B Mary Patrick Bogan




T LE SHEET
Client: Town of Sudbury

11.2888 1.7

Titfe information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided.
Please note any revisions and return with tbe signed treatment authorization form. The recommended title will be used if the

revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 « fax 978-475-6021 « www.hedcc.org

.

£

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Executive Divector
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.8 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@@sudbury . ma.us
Object: record book No. of Volumes: |
Title/Bibliographic Information: Town of Sudbury - Miscellancous No. of Pages: ~ 42
Tax Lists - 18th Century Dimensions: 23 47 x 157

CONDITION ON RECEIPT: The full canvas portfolio binding is dirty and worn. The text block consists of nine large
printed leaves with manuscript ink entrics. Leaves are folded in the center and hinged to silk stubs. One of these lists,
folded at the edge and not in the center, has an additional folded leaf attached to one edge. Another group of printed
leaves with manuscript ink entries and some graphite pencif notations is folded and sewn together. Each folio is sewn
through the fold onto linen tapes; the group is attached to the silk stubs with a textile guard. The pages are dirty,
discolored, foxed and stained. Leaves are creased and torn. There are losses from the center of two of the large folded
documents. Many tears and creases have been mended with silk on both sides of the documents. The silk is weak and
torn. An Emery Process label is attached to the front pastedown. Documents have been numbered in pencil most likely
when treated by Emery.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate.

Surface clean pages to remove loose dirt.

Test solubility of inks.

Disbind (remove sewing and separate into single leaves).

Wash pages in water and ethanol to clean, reduce acidity of paper and to remove silk mends.

Rinse pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.
Size paper using 12% gelatin,

Mend tears and guard folds, or line if necessary, with Japanese paper and starch paste.

Sew grouped folios with linen thread into a fold of paper.

Place large slecved lists in a buffered folder and return to client for storage in a flat file. Dimension of folder will be
approximately 24" x 36",

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $5,930.

it is understood and agreed between the partics Lo this agreement that the treatment may be modilied or hatted should new problems arise. Alter consultation with the
Owner or Authorized Agent, a new cstimate may be given i the problems are more difficuit and lime-consuming than apparent at first. Lstimate valid for 12 months.
OWNER’S STATEMENT OF INSURANCE VALUE: maximum liability imited 0§ . Uniless the owner's insurance policy provides the standard all risk perils
and the owner's insutance company sends the Center a waiver of subrogation, all works lefl here must be insured under our policy at a rate o $1.00 per month per
$1,000 value. I no valuation is provided by the owaer, an assignment of 3300 will be placed on the above objeet(s) tor the purposc of insurance coverage.

THIE UNDERSIGNED RECOGNIZES that conservation treatment precedurcs meay involve a certain amount of risk. "Therefore, in further consideration, and as @
condition of NEEDCCTs undertaking the work on the above object(s), the undersigned waives and releases NEDCC from alt claims at may arise duc Lo damage ot loss
1o the above object{s). “Thc undersigned hereby grants permission to NEDCC to use the record of this treatment, inchuding photographs, for its cducational programs.
AUTHORIZATION 15 TTEREBY GIVEN (o the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the abave object{s). It is acknowledged that the
undersigned has read and understands the sstimate and all terms and conditions herein,
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TITLE SHEET
Client; Town of Sudbury Job No:  #11.288B 1.8

Title information will appear on the spine/box as illustrated befow. Any revisions should be made in the space provided.

Please note any revisions and return with the signed treatment authorization form. The recommended title wiil be used if the
revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
. CENTER

100 Brickstone Square, Andover, MA 01 810-1494-

ph 978-470-1010 « fax 978-475-6021 » www.nedcc.org

Mary Pairick Bogan Bill Veillette
Director of Book Conservation Lixecutive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.9 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone; 978-639-3359

email: harvellr@sudbury.ma.us
Object: record book No. of Volumes: 1
Title/Bibliographic Information: Town of Sudbury for the Support No. of Pages: 216
of the Poor 1833-1865 Dimensions: 12" x 7 '4”

CONDITION ON RECELIPT: The half leather and decorated paper case binding is worn and deteriorated particutarly at
the corners and edges. The front board is creased and broken vertically. The internal hinges are broken. The text block
consists of ruled leaves with manuseript ink entries in a variety of inks. Approximately half of the text block has no
entries. A pencil notation appears on the back pastedown. The sewing is broken and leaves are detached. The pages are
dirty, discolored and acidic. A large number of leaves were torn from the back of the text block, leaving smalt stubs
behind. Many leaves have small tears particularly along the edges. Several documents are loose in the text bloek
including a post card, two folded manuscript letters, and a single leal from a record book. The single leaf is printed with
manuscript ink entries and two diamond-shaped scals of paper attached with stamp wax; feathered blue ink appears on
both sides of this item. The pH of the paper where tested is 4.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate (paginate). Only leaves with entries will be treated. Blank leaves and binding will be returned to the client.
Surface clean head pages to remove foose dirt.

Test sotubility of inks.

Measure pH before and after treatment.

Disbind (remove sewing and separate sections).

Wash pages in water and cthanol to clean and reduce acidity of paper. Red rules may fade.

Rinse pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper using 1/2% gelatin.

Mend tears and guard folds with Japanese paper and starch paste. Hinge exterior leaf with entries around last section.
Reassemble text and press to flatten.

Sew with finen thread.

Bind in cloth using a case structure.

Title. {Unless otherwise changed, title will appear as on attached sheet.)

Place ioose items in a buffered folder and house with volume.

Return printed leaf with entrics in a separate [older.

Construct 2 CMI box to dimensions of volume and folder. Title, {Unless otherwise changed, title will appear as on
attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $3,260.

{Continued)



Town of Sudbury
NEDCC Job #: 11.288B.9 of 34
Page Two

ILis understood and agreed between the partics Lo this agreement that the treatment may be modificd or hatted should new problems arise, After consullation with the
Owner or Authorized Agent, a new cstimate may be given if the problems are more difficult and fime-consuming than apparent at first. Estimate valid for 12 menths,
OWNER'S STATEMENT OF INSURANCE VALUE: maximum liability limited t0 3. Unless the owner's insurance policy provides the standard all risk perils
and 1he owner's insurance comyany sends the Center a waiver of subrogation, all works left here must be insured under our policy at a rate of $1.00 per month per
$1.000 value. 1f no valuation is provided by the owner, an assignment of $300 wiit be placed on the above object(s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatmient procedures may involve a certain amount of risk. Therctore, in firther consideration, and as 4
condition of NEDCC s undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims thal may arise due to damage or loss
to the above objcet(s). The undersigned hercby grants permission to NEDCC w0 use the record of this treatment, including photographs, for its educational programs.
AUTHORIZATION 1S HEREBY GIVEN (o the NORTHEAST BOCUMENT CONSERVATION CENTER 1o treat the above object{s). 11 is acknowledged that the
sndersigned Bas read and understands the estimate asud all terms and conditions herein.

N A i ——
OWNER/AUTHORMZLED AGENT [3ATE NORTHEAST DOCUMENT C‘ONS[CRV/\'l}}()N CENTER DATE
PO required? YES  NO it Mary Patrick Bogan ‘




TITLE SHEET
Client: Town of Sudbury JobNo: 11.288B 19

Title information will appear on the spine/box as illustrated below. Any revisions should be wiade in the space provided,
Please note any revisions and return with the signed treatment authorization form. The recotmended ttle will be wwed i the
revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 « fax 978-475-6021 + www.nedcc.org

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 201} MPB
Town of Sudbury Job #: 11.288B.10 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us
Object: record book No. of Volumes: |
Title/Bibliographic Information: Town of Sudbury - Pauper No. of Pages: 124
Register 1843-1893 Dimensions: 15 47 x 10147

CONDITION ON RECEIPT: The half leather and decorated paper binding is very worn and abraded. Areas of paper and
leather are missing particularly along the edges and at the corners. The headcaps are missing and the joints are broken in
places. The internal hinges are partially broken. The front fly leaf is partially detached. The text block consists of pages
with printed rules and headings with entries in manuscript ink. Several pages in the center of the text block have no
entries. At least one leaf appears to have been torn from the end of the text block. The last text leaf is tipped to the [y leaf
and is partially detached. The back fly leaf is marked with stamp ink. A bookbinder's tabel is adhercd to the front
pastedown. The pt of the paper where tested is 5.5.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and alter treatment.
Coflate where necessary (paginate).

Surface clean pages to remove loose dirt,

Disbind (remove sewing and separate sections).

Mend tears and guard folds with Japanese paper and stareh paste.

Sew with linen thread.

Bind in cloth using a case steucture,

Title. (Unless otherwise changed, title will appear as on attached sheet.)

Coustruct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $2,360.

Itis understood and agreed between the parties o this agreement that the treatment may be modified or halied should new problems arise. Afier consultation with the
Owner or Anthorized Agent, a new estimate may be given if the problems are more difficult and time-consumming than apparcnt at (irst. Estimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum lability fimited 0§ . Unless the owner’s insurance policy provides the standard all risk perils
and the owner’s insugancee company sends the Cenler a waiver of subregation, all works felt here must be insured under eur policy at a rate of $1.00 per month per
$1.000 value. 1o valuation is provided by the owner, an assignment of $300 will be placed on the above object(s) lor the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a corlain amount of risk. Therelore, in further consideration, and as a
condition of NEDCCTs undertaking the work on the above ehject(s), the undersigned waives and releases NEDCC from all elaims that may arise dug to damage or loss
to the above object(s). The undersigned hereby grants permission (o NEDCC to use the record of this treatment, including photographs, for its cducational programs.
AUTHORIZATION 1S HERERY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). It is acknowiedged that the
undersigned has read and underslands the estimate and afl terms and conditions hercin.
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TITLE SHEET

Client: Town of Sudbury Job No:  11.288B 1

Title infornation will appear on the spine/box as illustrated befow. Any revisions should be made in the space provided.

Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph §78-470-1010 « fax 978-475-6021 www.nedcc.org

Mary Patrick Bogan Bilt Veitlette
Director of Book Conservation Fixecutive Director
RECEIVED FROM (Owner or Authorized Agent): Date; September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.11 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us
Object: record book No. of Volumes: |
Title/Bibliographic [nformation: Fleets' Pocket Almanack - 1792 No. of Pages: 176

Dimensions: 5 %" x 3 4”7

CONDITION ON RECEIPT: The text block is unbound and consists of printed pages. The sections were stab sewn, and a
small piece of thread remains attached through the bottom sewing station of the last two sections. The sections are
detached. The pages are dirty, discolored and acidic. Fxterior leaves are particularly stained. Some pages have creased
corners and small tears particularly along the edges. Some folds arc partially broken.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Coltate (check completeness).

Surface clean pages o remove loose dirt,

Test sotubility of inks.

Measure pl before and after treatment.

Wash pages in water to clean and reduce acidity of paper.

Rinse pages by immersion in a caleium hydroxide bath to protect paper from formation of acid in future.
Size papet using 1% methyl cellulose.

Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.

Sew with linen thread.

Bind in paper using a limp paper cas¢ structure.

Title using a stamped paper tabel. (Unless otherwise changed, title will appear as on attached sheet.)
Construct a CMI box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $2,535.

It is understood ancl agreed between the parties to this agreement that the tceatment may be modificd or halted should new problems arise. After consultation with the
Owner or Anthosized Agent, a new estimate may be given if the problems arc more gifficult and time-consuming than apparent at first. Estimate valid for 12 months.
OWNER™S STATEMENT OF INSURANCE VALUE: maximum Liability limited to $ . Unless the owner's insurance policy provides the standard all risk perils
and the owner's insurance company sends the Center & waiver of subrogation, all works Teft here must be insured under oar pelicy at a rate of $1.00 per month per
$1.000 value. 1f no valuation is provided by the owner, an assignment of $300 will be placed on the above object(s) for the purpose ol imsurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a
condition of NEDCC's undertaking the work on the above object{s), the undersigned waives and releases NEDCC from all claims that may arise due Lo damage or foss
1o 1he above object(s). Yhe undersigned hereby grants permission o NEDCC o use the record ol this treatment, including photegraphs, for its cilucational programs.
AUTHORIZATION 18 HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). 1t is acknowledged that the
undersigned has read and understands the estimate and ait lerms and conditions herein,
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TITLE SHEET
Client: Town of Sudbury Job No: 11288 1.11

Title information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided.

Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 - fax 978-475-6021 - www.hedcc.org

Mary Patrick Bogan Bill Veillette

Director of Book Conservation Exccutive Director
RECEIVED FROM {Owner or Authotized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.12 0of 34

322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvelle@sudbury.ma.us

Object: record book No. of Volumes: 1
Title/Bibliographic Information: List of Town, County and No. of Pages: ~ 150
State Taxes - 1859 Dimensions: 6 587 x 4 147

CONDITION ON RECEIPT: The full sheep leather binding is worn and abraded. The leather is skinned and stained
particutarly on the front board. The back joint is partially broken. The text block consists of blue pages with printed rules
and headings with manuscript ink entries and some graphite pencil notations. Several sections appear to have been
removed from the back of the volume. The pages are dirty, discolored and acidic. The pH of the paper where tested is 4.5.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate (paginate).

Surface clean pages to remove loose dirt.

Measure pH before and after treatment

Disbind (remove sewing and separate sections).

Alkalize pages by spraying with a nonagueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Mend tears and guard folds with Japanesc paper and starch paste,

Sew with linen thread.

Repair binding by rebacking using Japanese paper toned with acrylics. Original spinc will be reattached.

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, defivery or other, $2,650.

It is understood and agreed between the partics to this agreement that the treatment may be modified or halted should new problems arise. After consuitation with the
Owner or Authorized Agent, a new estimate may be given it the problems are moere dillicult and time-consuming than apparent at lirst, Estimate vatid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum liability imited to $ . Unless the owner's insurance policy provides the standard all risk perils
andl the owner’s insurance company sends the Center a waiver of subrogation, all works left here must be insured under our poticy at 2 rate of $1.00 per month per
$1,000 value. 1o valuation is provided by the owner, an assignment of' $300 will be placed on the above object(s) [or the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation {realment procedures may involve a certain amount of risk. Therelore, in further consideration. and as a
condition of NIEDCC s undertaking the work on the above objeet{s), the undersigned waives and reicases NEDCC from all claims that may arise due to damage or loss
to the abeve object{s). The undersigned hereby grants permission to NEDRCC to use the record of this treatment, including photographs, lor its cducational programs.
AUTHORIZATION 1S HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERYATION CENTER to treat the above objeet(s). 1t is acknowledged that the
undersigned has read and understands the estimale and ait terms and conditions herein.
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TITLE SHEET
Client: Town of Sudbury Job No:  11.288B 112

Titie information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided.
Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
 CENTER

160 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 « fax $78-475-6021 « www.nedcc.org

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Lxecutive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.13 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury. ma.us
Object: record book No. of Volumes: |
Title/Bibliographic Information: List of Town, County and State No. of Pages: ~ 160
Taxes - 1859 Dimensions: 6 %7 x 4 %7

CONDITION ON RECEIPT: The full sheep leather binding is worn and abraded. The leather is skinned and stained. The
text block consists of blue pages with printed rules and headings with entries in manuseript ink and some graphite pencil
notations. The sewing is weak but intact. The text block is misshapen. The pages are dirty, discolored and acidic. Several
pages have creased corners. A bookseller's ticket is adhered to the front pastedown. Pencil notations appear on the back
pasiedown.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Surface clean pages to remove loose dirt.

Measure pt before and alter treatment.

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Mend tears and repair corners with Japanese paper and starch paste.

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheel.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $945.
(Check If Sefecting )

It is understood and agreed between the partics Lo this agreement that the treatment may e modified or halted should new problems arise. Afler consultation with the
Owner or Authorized Agent, a new estimate may be given if the problems are morc difficult and time-consuming than apparcnt at firsl. Estimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum tability fimited to $______. Unless the owner’s insurance policy provides the standard all risk perils
and the owner’s insurance company seads the Center a waiver of subrogation, all works Icfl here must be insured under ous policy at a rate of $1.00 per month per
$1.000 value. [ no valuation is provided by the owaer, an agsignment of $300 will be placed on the above ebject(s) Tor the purpose of insurance coverage.

FHE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk, ‘Therefore, in further consideration, and as &
condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise duc to damage or loss
to the above object(sy. The undersigned hereby prants permission to NEDCC to use the record of this treatment, inchueing photographs, for its cducational programs,
AUTHORIZATION IS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER 10 treat the above object{s). 1t is acknowicdged that the
undersigned has read and understands the estimate and aif terms and conditions hercin,

) Uity L iyl [N 9211
OWNERFAUTHORIZED AGENT DATH NORTHEAST DOJOMENT CONSERVATION CENTER — DATE

PO required? YES O NO it . Mary Patrick Bogan



TICLE SHEET
Client:

Town of Sudbury

JobNo: #1.288B 113

Title information wilf appear on the spine/box as illustrated below. Any revisions should be made in the space provided.
Please note any revisions and return with the signed treatment authorization form. The recommended title will bz used ifthe
revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 » fax 978-475-6021 - www.nedcc.org

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.14 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us
Object: record book No. of Volumes: 1
Title/Bibliographic Information: Persons Receiving State Aid No. of Pages: 120
in the Town of Sudbury - 1861-1910 Dimensions: 117 x 97

CONDITION ON RECEIPT: The half leather and cloth binding is worn and abraded. The cloth is stained and frayed.
The joints and internal hinges are broken. A portion of the spine is missing. The text block consists of pages with printed
rules and entrics in manuscript ink and some graphite pencil notations. ive-folio sections are sewn on three cloth tapes.
The first teaf has been cut from the text block. The pages are dirty, discolored and acidic. A few pages have creased
corners. Twenty-four documents are loose at the back of the text block; some of these have manuseript entries. A
bookselier's ticket is adhered to the front pastedown. The pH of the paper where tested is 4.5.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Surface clean pages to remove loose dirt.

Measure pH before and after treatment.

Disbind (retaining sewing).

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compouncd
(Bookkeeper) to protect paper from formation of acid in future.

Mend tears and guard folds with Japanese paper and starch paste.

Reinforce sewing.

Repair binding by rebacking using leather — spine leather will be replaced.

Titie. (Unless otherwise changed, title will appear as on attached sheet.)

Place loose material in a buffered folder and house with volume.

Construct a CMI phase box to dimensions of volume and folder. Title. (Unless otherwise changed, title will appear as on
attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, detivery or other, $3,060.

I is understood and agreed bebween the partics to this agreement that the treatment may be modificd or halted should new problems arise. Alter consultation with the
Owner or Authorized Agent, a now cstimate may be given if the problems are more difficult and time-consuming {han appareat at firsL. Kstimate valid for 12 months,
OWNER'S STATEMENT OF INSURANCE VALUE: maximum liability limitedto 3 ______. Unless the owner's insurance policy provides the standard all risk perils
and the owaer's insurance comparty sends the Center a waiver of subrogation, ail works left here must be insured under our policy at a rate of $1.00 per month per
$1.000 value, 1 a0 valuation is provided by the owrer, an assignment ol $300 will be placed on the above ebject(s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatmest procedures may invelve a certain amount o Irisk. Theretore, in further consideration, and as a
condition of NEDCC's undertaking the work on the above ebject(s), the undersigned waives and releases NEDCC from all claims that may arise duc to damage or loss
1o the abeve object(s). The undersigned hereby grants permission to NEDCC to vse the record of this treatment, inchuding photographs, for its cducational proggams,
AUTHORIZATION IS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above ebject(s). ILis acknowledged that the
undersigned has read and uaderstands the estimate and all terms and conclitions herein,
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TITLE SHEET
Client: Town of Sudbury Job No:  §1.2888 114

It

Title information will appear on the spine/box as illustrated below. Auny revisions should be made in the space piovided
Please note any revisions and return with the signed treatment authorization form. The recommendead (il wii

revision form is not returned.
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NORTHEAST
DOCUMENT

% CONSERVATION
 CENTER

1090 Brickstone Square, Andover, MA 01810-1494
rh 978-470-1010 - fax 978-475-6021 » www.nedcc.org

Mary Patrick Bogan Bill Veillette

Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.15 of 34

322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us

Object: record book No. of Volumes: |
Title/Bibliographic Information: Town of Sudbury - Annual No. of Pages: 140
Register of Voters 1884-1905 Dimensions: 6™ x 10 /%7

CONDITION ON RECEIPT: The half leather and grained cloth case binding is dirty and worn. The top head cap is
missing. A small portion of feather is missing from the upper corner of the front board. The corner is dented and the board
is sofl. The text block consists of pages with printed rules and headings with manuscript ink entries and some graphite
pencil notations. The pages are dirty and acidic but are in relatively sound condition. The sewing appears to be intact. The
pH of the paper where tested is 4.5

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Surface clean binding and pages to remove foose dirt.

Measure ptl before and after treatment.

Alkalize pages by spraying with a nonaqueous suspension of magnestum oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Reinforce corner using starch paste.

Top headcap will not be repaired.

Construct a CMI phase box to dimensions of volume. Title, (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $1,430,

His understood and agreed between the partics 1o this agrecment that the treatment may be modified or halied should new problems arise. Aller consultation with the
Owner or Authorized Agent, a new cstimate may be given if the problems arc more difficult and time-consuming than apparent at first. Estimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum liability imited to $___ . Unless the gwner’s insurance policy provides the standard all risk perils
and the owner’s insurance company sends the Center a waiver of subrogation, all works feft here must be insurced under our policy at a rate of $1.00 per month per
$1.000 value. 1 no valuation is provided by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further congideration, and as a
condition of NEDCC's undertaking the work on the above object(s). the undersigned waives and releases NEDCC from all claims that may arise duc to damage or loss
1o the above objcet{s). The undersigned herehy grants permission (o NEDCC 10 use the record of this treatment, including photographs, for its educatiomal programs.
AUTHORIZATION IS HEREBY GIVEN 10 the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). [Uis acknowledges that the
undersigned has read and enderstands the estimate and all terms and conditions herein,
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T LE SHEET
Client:

Town of Sudbury

Job No:

Title information will appear on the spine/box as illustrated below. Any revisions shaiid

Please note any revisions and return with the signed treatment authorization form. The vecon

revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 « fax 978-475-6021 » www.nedcc.org

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job#: 11.288B.16 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvetlr@sudbury.ma.us
Object: record book No. of Volumes: 1
Title/Bibliographic Information: Town of Sudbury - Annual No. of Pages: 216
Register of Voters 1907- 1920 Dimensions: 13 2” x 8 147

CONDITION ON RECEIPT: The full cloth library binding is in relatively sound condition; it is not contemporary to the
text. Its endleaf construction makes a stiff edge against which the text block opens; opening is somewhat restricted. The
text block consists of numbered ruled pages with manuscript ink and graphite pencii entries. Pages 55-58 and 69-74 have
been cut from the text block; pages 145-216 are blank. Printed cut-outs with ink and pencil notations are adhered to pages
throughout; leaves are cockled as a result. Excess adhesive has caused skinning on some pages. The original sewing is
broken; sewing added during rebinding appears intact. Pages are dirty, discolored and acidic. Many pages have creased
corners and small tears at the edges. The front flyleaf is creased and is torn along the edges; tears have been mended with
pressure-sensitive tape. A title and inscription appear on the front flyleaf in ink. The pH ol the paper where tested is 5.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate. Blank leaves will not be treated.

Surface clean pages to remove loose dirt.

Measure pH before and after treatment.

Dishind (remove sewing and separate sections).

Treat as necessary to remove pressure-sensitive tape using heat or organic solvents.

Treat as necessary to reduce excess adhesive on pages where possible.

Alkalize pages by spraying with a nonagueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Mend tears and guard folds with Japanese paper and starch paste.

Line front flyleal with Japanese paper and starch paste.

Reassemble text and press te flatten.

Sew with linen thread.

Bind in cloth using a case structure.

Title. (Unless otherwise changed, title will appear as on attached sheet.)

Construct a2 CMI box to dimensions of volume. Title. {Unless otherwise changed, title will appear as on attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $3,725.

(Continued)



Town of Sudbury
NEDCC Job #: 11.288B.16 of 34
Page Two

iLUis understeod and agreed between the partics to this agreement that the treatment may be modificd or halted should new probiems arisc. After consultation with the
Owner or Aunthorized Agent, a new estimate may be given if the problems are more difficult and time-consuming than apparent at first. Estimate valid for 12 months,
OWNER'S STATEMENT OF INSURANCE VALUL: maximom liability limited to §__ . Unless the owner's insurance policy provides the standard a risk perils
and the owners insurance company sends the Center & waiver of subrogation, all works lefl here must be insurcd under our policy at a rate of $1.00 per month per
$1,000 value. I no valnation is provided by the owner, an assignment of $500 will be placed on the above object(s) for the purpose ol insurance coverage.

THE UNDERSIGNED RECOGNIZES that conscrvation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a
condition of NEDCC's underiaking the work on the above object(s), the undersigned waives and releases NEDCC from atl claims thal may arise due to damage or loss
1o the above objecl{s). The undersigned hereby grants permission to NEDCC to use the record of this treatment, inctuding photographs, for its cducational programs.
AUTHORIZATION 1S HERERY GIVEN to the NORTHEAST DOCUMINT CONSERVATION CENTER to treat the above objeet(s). tis acknowledged that the
undersigned has read and understands the estimate and afi terms and conditions herein.

T /v> 5 ey A
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OWNER/AUTHORIZED AGENT DATE NORTHEAST DAOCUMENT CONSERVATION CENTER DATE
PO required? YES  NO # Mary Patrick Bogan




TITLE SHEET
Cliest: Town of Sudbury Job No: 1128813 116

Title information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided.

Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form is not returned.
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Pown of Sudbury = Annual Register of Voters 1907-1920
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NORTHEAST
DOCUMENT
 CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 « fax 978-475-6021 » www.hedcc.org

Mary Patrick Bogan Bill Veillette

Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.17 of 34

322 Concord Road Contact: Rosemary Harveil, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us

Object: record book No. of Volumes: 1
Title/Bibliographic Information: Roads and Town L.ines, No. of Pages: 266
No.2, 1832-1899 Dimensions: 127 x 8”

CONDITION ON RECEIPT: The full canvas springback binding is worn and abraded, it is not contemporary to the text.
The text block consists of pages with manuscript ink entries. Some graphite pencil notations appear throughout.
Approximately twenty-five ruled leaves were added at the front of the text block; they, and several leaves at the end of the
text block, are blank. The first two leaves following the blanks have been lined with silk on the recto and verso. Folios
throughout have been guarded with, and some tears have been mended with sitk. The pages are dirty, discolored and
acidic. Many pages have small tears at the edges. Inks vary in intensity; some are feathered and smeared. The inks tested
are soluble. An Emery Co. label is adhered to the back pastedown. The pH of the paper where tested is 5.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment,

Collate.

Surface clean pages to remove loose dirt.

Measure pH before and after treatment.

Disbind (remove sewing and separate seetions).

Wash first two leaves in water to remove silk.

Treat as necessary to remove silk guards and mends from folios.

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Mend tears and guard folds with Japanese paper and starch paste.

Reassembie text and press to flatten.

Sew with finen thread.

Bind in cloth using a case structure.

Title. (Uniess otherwise changed, title will appear as on attached sheet.)

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $5,380.

(Continued)



Thwn of Sudbury
NEDCC Job #: 11.288B.17 of 34
Page Two

It is understood and agreed between the partics to this agreement that the treatment may be modified or halted should new problems arise.  Aller consultation with the
Crwier or Authorized .v‘\"LHl a new eslimate may be given if the problems are more dilficutt and time-consuming than apparent at first. Estimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUFE: maximem ltabitity mited to $ . Unless the owner’s insurance policy provides the standard afl risk perils
and the owner’s insurance cempany sends the Center a waiver of subrogation, all works 6l here must be insured under our policy at a rate of $1.00 per month per
$1.000 value. 1£ne valuation is provided by the owner, an assignment of $500 will be placed on the above objeet(s) for the purpose ol insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a
condition of NEDCC s undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all L,]dlms that may arise duc to damage or foss
to the above object(s). The undersigned hereby grants permission to NEDCC to use the record of this treatment, including photographs, for its cducational programs,
AUTHORIZATION IS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER 1o treat the above object(s). |t is acknowledged that the
undersigned has read and understands the estimate and all terms and conditions herein.

Li, L 2 bl f; 7
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TITLE SHEET
Client:

Town of Sudbury

Job No:

11.288B 1

Title information will appear on the spine/box as itlustrated below. Any revisions should be made in the space provided.
Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1454

ph 978-470-1010 - fax 978-475-6021 « www.nadcc.org

Mary Patrick Bogan Bill Veillette

Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job#: 11.288B.18 of 34

322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us

Object; record book No. of Volumes: |
Title/Bibliographic Information: Town of Sudbury - Mortgages 1886- 1903 No. of Pages: 320
Dimensions: 147 x 9 147

CONDITION ON RECEIPT: The half feather and grained cloth springback binding is worn and abraded particutarly at
the corners and endeaps. The joints are partially broken. The text block consists of ruled and numbered pages with
manuscript ink entries. Entries on the versos tend to be written into the gutter. The sewing appears to be intact, The
endleaves and exterior pages are guarded with cloth making a stiff edge against which the text block opens with limited
flexibility. The pages are dirty and acidic. The corners of some leaves are chipped. The pH of the paper where tested is
4.0,

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after trcatment.

Surface clean pages to remove loose dirt.

Measure pH before and after treatment.

Disbind (retaining sewing).

Treat as necessary to remove cloth guards on exterior leaves,

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Mend tears with Japanese paper and starch paste.

Reinforce sewing.

Bind in cloth using a split-board structure.

Title. (Unless otherwise changed, title will appear as on attached sheet.)

Construct 2 CMI box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached sheet.)

CSTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $3,035.

It is understood and agreed between the parties to this agreement that the treatment may e modified or halted shoukl new problems arise. Alier consultation with the
Owner or Authorized Agent, a new estimate may be given i the problems are more difficult and time-consuming than apparent at livs. Estintate valid for 12 months,
OWNERS STATEMENT OF INSURANCE VALUE: maximum labitity limited to $_______. Unless the owner’s insurance policy provides the standard all risk perils
and the owner's insurance company sends the Center a waiver ol subrogation, alt works l6fl here must be insared under our policy at a rate of $1.00 per month per
$1.000 value. 1 no valuation is provided by the owner, an assignment of $500 will be placed on the above object(s) lor the purpoese ol insurance coverage.

T UNDERSIGNED RECOGNIZES thal conservation beatment procedures may involve a certain amount of risk. Therefure, in further congideration, and as a
condition of NEDCC s undertaking the work on the above chicat(s), the undersigned waives and relcases NEDCC from all claims that may arise due to damage or loss
to the above object(s). "The undersigned hereby grants permission to NEDCE to use the record of this treatment, including photographs, for its cducational programs.
AUTHORIZATION 18 HEREBY GIVEN to the NORTHEAS T DOCUMENT CONSERYATION CENTER to treat the above object{s). 1t is acknowicedged that the
undersigned has read and understands the estimate and all terms and conditions herein.

_ . g AL 7 di bV O 20y 7 o~ opain)
OWNER/AUTHORIZED AGENT PATE NORTHEAST DOCYUMIENT CONSERVATION g’jiN’I'I{R DATE
PON wequired? YES 0 NO # Mary Patrick Bogan )




TITLE SHEET
Client: Town of Sudbury Job No: 112888 118

Title information will appear on the spine/box as illustrated below. Any revisions should be madle in the space provided.

Please note any revisions and return with the signed treatment authorization form. The recommended title witl be used if the
revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 - fax 978-475-6021 « www.nedcc.org

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.19 & 20 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury. ma.us
Object: record books No. of Volames: 2
Title/Bibliographic information: Valuation of Sudbury 1856 and No. of Pages: 48 each
Valuation of Sudbury 1857 Dimensions: 16 /4”7 x 10 /27

CONDITION ON RECEIPT: The stiff heavy paper wrappers are dirty and worn. The folds are partially torn. The text
blocks consist of biue pages with printed rules and headings with manuscript ink entries. Both text blocks are made up of
three sections which are tacketed at the head and tail through small picces of leather and sewn into the outer wrapper with
thread. The attachments are weak but intact. The pages arc dirty, discolored and acidic. The date is written in ink on the
front cover of each wrapper. The pH of the paper where tested is 5.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate.

Surface clean wrapper and pages to remove loose dirt.

Measure pH before and after treatment.

Disbind (remove sewing and separate sections).

Alkalize wrappers and pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro
compound (Bookkeeper) to protect paper from formation of acid in future.

Mend tears and guard folds only where necessary with Japanese paper and starch paste.

Sew each text block with linen thread and re-sew into original wrappers.

Construct a CMI box to dimensions of volumes and house together. Title. (Unless otherwise changed, title will appear as
on attached sheet.)

Recommended treatment and cost estimate is a combined total for both items.

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $1,580.

1tis understood and agreed betwees the parties o this agreement that the treatment may be modificd or halted should new problems arise, After consultation with the
Owner or Authorized Agent, a new estimate may be given if the probiems sre more difficult and time-consuming than apparcat at first. Estimate valid for £2 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum lisbility imited to $__ . Unless the owner’s insurance policy provides the standard ait risk perils
and the owner’s insurance company sends the Center a waiver of subrogation, all works lelt here must be insured wnder cur policy al a rate of $1.00 per month por
$1,000 vatue. 11 no valuation is provided by the owner, an assignment of $300 will be placed on the above object{s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a cortain amouont of risk. therclore, in fusther consideration, and as a
condition ol NEDCC s undertaking the work on the above ebject(s), the undersigned waives and releascs NEDCC from all claims that may arise due 1o damage or loss
to the above obicet(s). The undersigned hereby grants permission to NEDCC to use The record of this treatment, including photographs, for its educational programs.
AUTHORIZATION IS HEREBY GIVEM to the NORTHEAST DOCUMENT CONSERVATION CENTER 1o treat the above objectis). 1Lis acknowledged that the
undersigned has read and understands the estimate and all terms and conditions herein.

] N N e A A
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TITLE SHEET
Clieul: Town of Sudbury Job No: (12888 119 and .20

Titie information will appear on the spine/box as illustrated below. Any revisions should be made in the gpace provided.

Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the

reviston form is not returned.
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NORTHEAST
DOCUMENT

- CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494
ph 978-470-1010 - fax 978-475-6021 « www.nedcc.org

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 201 | MPB
Town of Sudbury Job #: 11.288B.21 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@@sudbury.ma.us
Object: record books No. of Volumes: 2
Title/Bibliographic Information: Tax List of Sudbury 1853 and No. of Pages: 92 and 102
Tax List of Sudbury 1854 Dimensions; 16 x 10 %"

CONDITION ON RECEIPT: The half leather and decorated paper bindings are worn and abraded. The leather is skinned
in places. The front internal hinge of "[853" is partially broken. The text blocks consist of blue pages with printed rules
and headings with manuscript ink entries. The sewing is broken in the first section of "1854™. The pages are dirty,
discolored and acidic. Some pages are foxed. The pH of the paper where tested is 5.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate (paginate). Blank pages, most likely just the last gathering in each volume, will not be treated.

Surface clean pages to remove loose dirt.

Measure pH before and after treatment.

Disbind (remove sewing and separate sections).

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Mend tears and guard folds with Japanese paper and starch paste.

Bind each in cloth using a case structure.

Title, (Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI phase box to dimenstons of cach volume. Title. (Unless otherwise changed, title will appear as on
attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not inciuding options, insurance, delivery or other, $3,035.
Cost s total to treat both volumes.

Itis understood and agreed between the parties Lo this agreement that the treatment may be moditicd or hatted shoukd new problems arise. Aller consultalion with the
Owner or Authorized Agent, & new estimale may be given if the problems arc more difficult and time-consuming than apparent at first. Estimate valid for 12 months.
OWNER’S STATEMENT OF INSURANCE VALUE: maximum liabitity limited to $______. Unless the owner's insuranee pelicy provides the standard all risk perils
and the owner’s insurance company sends the Cender & waiver of subrogation, all works [eft here must be insured under our policy at a rate of $1.00 per month per
$1.000 value. I ne valuation is provided by the owner, an assignment of $500 will be placed on the above object{s) [or the purposce of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conscrvation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a
condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss
1o the above object(s). The undersigned hereby grants permission o NEDRCC 1o use the record of this treatment, including photographs, lor its cducational programs.
AUTHORIZATION IS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treal the above object{s). 1t is acknowledged that the
undersigned has read and understands the estimate and all terms and conditions hercin,

LLL/f i AL VL oy
OWNER/AUTHORIZED AGENT DATE TNORTHEAST DOCUMENT CONSERVA D\JJ N iR DATE
2.0 required? YES  NO B Mary Patrick Bogan




TITUE SHEET
Client: Town of Sudbury Job No: 112880 .21

Title information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided.
Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 61810-1494
ph 978-470-1010 - fax 978-475-6021 « www.nedcc.org

Mary Patrick Bogan Bili Veillette

Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.22 of 34

322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us

Object: printed pamphlets No. of Volumes: 13
Title/Bibliographic Information:State Tax Acts 1777, 1778, 1779, No. of Pages: 256 total
1781, 1794, 1795, 1796, 1798, 1799, 1803, 1804, 1806, 815 Dimensions: ~ 14" x 9"

CONDITION ON RECEIPT: Thirteen printed pamphlets are worn and deteriorated to varying degrees. Pamphlets consist
of printed single folios with deckled edges. The number of folios ranges in number from four to six and are stab sewn
along the spine edge. The pamphlets have no outer wrappers. The sewing is broken in some of the pamphlets, The pages
are dirty and discolored; some are foxed and stained. Most of the pamphlets appear to have been folded horizontally
twice; creases remain in the paper. In many cases, the paper is weaker and torn along these creases. The paper generally
feets soft and limp. Many pages are weak or torn along the folds and have tears along the edges. Some tears appear at the
sewing holes. Inscriptions in manuscript ink appear on many pamphicts; the inks tested are stable in water. The pH of the
paper where tested is 4.5.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Coliate each pamphlet.

Surface clean pages to remove foose dirt,

Test solubility of inks.

Measure pH before and after treatment.

Dishind (remove sewing and separate sections).

Wash pages in water to clean and reduce acidity of paper. Immerse pages in an initial bath of water and ethanol.
Rinse pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future,

Size paper using 1% methyl cellulose.

Mend tears and guard folds with Japanese paper and starch paste.

Sew each pamphlet with linen thread into a fold of handmade paper.

Place pamphlets in individual buffered file folders and house together in a legal-size document storage box. Title. (Unless
otherwise changed, title will appear as on attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $8,680.

{Continued)



Town of Sudbury
NEDCC Job #: 11.288B.22 of 34
Page Two

It is understood and agreed between the partics to this agreement that the treatment may be modificd or halted should new problems arise. Afier consuitation with the
Owner or Authorized Agent, a new estimate may be given il the problems are more difTicult and time-consuming, than apparent at first. Estimate valid for 12 months,
OWNER’S STATEMENT OF INSURANCE VALUL: maximum Hability fimited o $______. Unless the owaer’s insurance policy provides the standard all risk perils
and the owner's insurance company sends the Ceater a waiver ol subrogation, all works left here must be insured under our policy at a rate of $1.00 per month per
$1.000 value. i no valgation is provided by the owner. an assignment of $300 will be placed on the above objeet(s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may invelve a certain amount of risk. Therefore, in further consideration, and as a
condition of NEDCC s undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss
to the above objeet{s). "The undersigned hereby grants permission to NEDCC to use the record of this treatment, including photographs, lor its cducational programs,
AUTHORIZATION 1S HHEREBY GIVEN Lo the NORTHEAST DOCUMENT CONSERVATION CENTER to treal the above objeet(s). Ut is acknowledged that the
undersigaed has read and understands the estimate and all terms and conditions herein.
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TITLE SHEET
Client; Town of Sudbury Job No: 112883 1.22

Title information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided,
Please note any revisions and return with the signed treatment authorization form. The recommiended title will be used i1 the

revision [orm s not returned.
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NORTHEAST
DOCUMENT

/| CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 » fax 978-475-6021 » www.nedcc.org

Mary Patrick Bogan Bill Veillette

Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.23 of 34

322 Concord Road Contaet: Rosemary Harvell, Town Clerk
Sudbury, MA 1776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us

Object: record book No. of Volumes: |
Title/Bibliographic Information: Overseers of the Poor 1833-1865 No. of Pages: 247
Dimensions: ~ 127 x 7 27

CONDITION ON RECEIPT: The volume was previously conserved. The quarter leather and decorated paper binding is
in sound condition. A few pages in the text block have small tears at the edges. Several seraps are loose at the front of the
text block: two have been previously lined. A few of the scraps have small tears. The pt of the paper where tested 1s 4.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfiuoro compound to
protect paper from formation of acid in future.

Mend tears in pages and scraps where necessary with Japanese paper and starch paste.

Place scraps in a buffered folder.

Construet a CMI box to dimensions of volume and folder. Title. (Unless otherwise changed, title will appear as on
attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $840.

1 is understood and agreed between the partiss to this agreement that the treatment may be modified or halted should new problems arise. After consultation with the
Owner or Authorized Agent, a new eslimate may be given if the problems are more dilficuit and time-consuming than apparent at first, Lstimate valid for 12 moeths.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum tiability hmitedto$ . Unless the owner’s insurance policy provides the standard all risk perils
and the owner’s insurance company sends the Center a watver of subrogation, all works telt here must be insured under our policy at a rate of $1.00 por month per
$1.000 value, I[no valuation is provided by the owner, an assignment of $500 wili be placed on the above object(s) for the purpose of insurance coverage.

THE BNDERSIGNED RECOGNIZES that conscrvation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as &
condition of NIEDCCs undertaking the work on the above object(s), the undersigned waives and releases NEDCC from adl claims that may arise due to damage or loss
1o the above objeet(s). The undersigned hereby grants permission to NEDCC o use the record of this treatment, including pholographs, for its educational programs.
AUTHORIZATION 1S HERERY GIVEN 1o the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above objeet(s). 1t is acknowledged that the
undersigned fias read and understands the estimate and all terms and conditions herein.
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TITLE SHEET
Client: Town ol Sudbury Job No: 112888 1.23

Title information will appear on the spine/box as iitustrated below. Any revisions shouid be made in the space provided.
Please note any revisions and return with the signed treatment authosization form. The recommended title will be used if the

revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 « fax 978-475-6021 « www.nedcc.org

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent). Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.24 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 017706 Phone: 978-639-3359

email: harvellr@sudbury.ma.us
Object: record book No. of Volumes: |
Title/Bibliographic Information: Overseers of the Poor 1910 No. of Pages: ~ 150

Dimensions: 147 x 8 14"

CONDITION ON RECEIPT: The half leather and grained cloth binding is dirty and worn. The text block consists of
numbered pages with printed rules and manuscript ink entries, Graphite pencil notations and stamp ink appear on pages
with entries. Many pages are blank. Pages 147-150 have been torn from the text block; partial stubs remain, An
inscription is written on the front fly Jeal in ink. A bookbinder's label is adhered to the front pastedown. The pH of the
paper where testes is 4.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Surface clean pages and binding to remove loose dirt.

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluore compound
(Bookkeeper) to protect paper from formation of acid in future.

Repair front internaf hinge with Japanese paper and starch paste.

Readhere loose bits of leather on binding.

Construct 2 CMI box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $985.

ALTERNATIVE TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Surface clean binding and pages to remove loose dirt.

Disbind (rctaining sewing).

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect papet from formation of acid in future.

Mend tears and guard folds with Japanese paper and starch paste.

Reinforce sewing.

Bind in cloth using a case structure.

Title. (Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached sheet.)

ESTIMATED COST OF ALTERNATIVE TREATMENT not including options, insurance, delivery or other, $2,000.

(Continued)



Town of Sudbury
NEDCC Job #: 11.288B.24 of 34

Yage Two

it is understood and agreed between the partics to s agreement that the treatment may e modificd or haited should new problems arise. Alter consultation with the
Owner or Authorized Agent, a new estimate may be given il the problems are more difficult and time-consuming thas apparent at first. Estimate vatid for 12 months,
OWNER'S STATEMENT OF INSURANCE VALUE: maximum liabitity limited to $_ . Unless e ewaer’s insurance policy provides the standard all risk periis
and the owner's insurance company sends the Center a warver of subrogation, all works left here must be insured under our policy at & rate of $1.00 per month per
$1,600 value. 11 no valuation is provided by the owner, an assignment of $500 will be placed on the above object{s) for the purpose of insurance toveryge.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a eertain amount ol risk. Therefore, in fusther consideration, and as a
condition of NEDCCs undertaking the work on the above object(s), the undersigned watves and releases NEDCC from all elaims that may arise due to damage or ioss
1o the above objeet(s). “The undersigned hereby grants permission to NEDCC 1o use the record of this treatment, including photographs, for its educational programs.
AUTHORIZATION 1S HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). It is acknowledped that the
undersigned has read and understands the cstimate and all terms and conditions hercin,

B N — oA
OWNER/AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE

P.OM required? YES O NO it Mary Patrick Bogan




TITLE SHEET
Client; Town of Sudbury Job No: 112888 1

Title information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided.
Please note any revisions and return with the signed treatment authorization form. The recommended title witl be used if the
revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

ph 978-470-1010 » fax 978-475-6021 » www.nedcc.org

Mary Patrick Bogan Bill Veilletie
Dircetor of Book Conservation Executive Director
RECEIVED FROM (Qwner or Authorized Agent): Date: September 22, 2011 MI'B
Town of Sudbury Job #: 11.288B.25 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us
Object: record bool No. of Volumes: 1
Title/Bibliographic Information: Overseers of the Poor 1912 No. of Pages: 70

Dimensions: ~ 147 x 9”7

CONDITION ON RECEIPT: The half leather and grained cloth binding is dirty, discolored and worn. The leather is
discolored. The cloth is frayed and detached in areas. The volume appears to have been water damaged and may be mold
damaged. Cloth guards on exterior leaves are detached. The text block consists of numbered and ruled pages with
manuscript ink entries. Some pages with entrics have been marked with stamp ink. At least one leaf was removed from
{he fext block: a stub remains. Pages are dirty, discolored and acidic. Powdery substances on the front fly leaves may be
mold. The ptl of the paper where tested is 4.0. A bookbinder's labet is adhered to the frout pastedown.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate.

Surface clean pages to remove loose dirt.

Vacuum pages where necessary to remove mold.

Disbind (retaining sewing).

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Reinforee sewing.

Bind in cloth using a case structure,

Title. {Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached sheet.)
Flyleaves and binding should be discarded.

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $1,795.

it is understood and agreed between the parties 1o this agreement that the treatment may be modified or halted should new problems arise. After consultation with the
Owner or Authorized Agent, a new estimate may be given i the problems are more difficult and time-consuming than apparent at first, Estimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum liability limited to . Untess (he owner's insurance policy provides the standard all risk perils
and the owner's insurance company sencls the Center a waiver ol subrogation, alt work: here must be insured under our poticy at a rate of $1.00 per month per
$1,000 value. 11 no valuation is provided by the owner, an assignment of $500 will be praced on the above vbject{s) for the purpese of ingurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation freatment procedures may involve a certaiz amourd of risk. Therefore, in further consideration, andas a
condition of NEDCC s undertaking the work on the above object(s), the undersigned waives and releases NEDCC {rom all claims that may arise due to damage or loss
1¢ the above object(s). The undersigned hereby grants perntission to NEDCC to use the record of thig treatment, mcluding photographs, for its educational programs.
AUTHORIZATION 1S HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object{s). Il is acknowledged that the
undersigned has read and understandls the estimate and afl terms and conditions hetein.

9 ;
, A A YT 921

OWNER/AUTHORIZED AGENT DAL NORTFHEAST DOCUMLENT CONSERVATION CENTER NDATE

P.OM requived? YES 0 O NO b Mary Patrick Bogan




TITLE SHEET
Clieat: Town of Sudbury Job No:  11.288B _1.23

Title information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided.
Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form is not returned.
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NORTHEAST
DOCUMENT

= CONSERVATION
CENTER

100 Brickstone Squa;e, Andover, MA 01810-1494

ph 978-470-1010 « fax 978-475-6021 » www.hedcc.org

Mary Patrick Bopan Bill Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job#: 11.288B.26 and 27 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 0776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us
Object: record books No. of Volumes: 2
Title/Bibliographic Information: Overseers of the Poor 1913 and No. of Pages: 72 cach
Overseers of the Poor 1914 Dimensions: ~ {4 x 97

CONDITION ON RECEIPT: The hall feather and grained cloth stationery case bindings are dirty and worn. The text
blocks consist of ruled pages with manuscript ink entrics. Pencil notations and stamp inks appear on some pages. The
pages are dirty and discolored. Exterior leaves are guarded with a cloth strip. A copy of a typescript letter is loose in
"1914"; it is ereased and torn.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Surface clean binding and pages to remove loose dirt.

Measure pH before and after treatment.

Treal as necessary to remove cloth guards and repair using Japanese paper and starch paste.

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Mend tears in loose document with Japanese paper and starch paste.

Place loose teaf in a buffered folder and house with volume.

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title wili appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not inciuding options, insurance, delivery or other, $1,430.
Cost of treatment is total for two volumes. (Check IT Selecting )

It is understood and agreed between the pagtics 1o this agreement that the treatment may be modified or halied should new problems arise. Afler consultation with the
Owner or Anthorized Agent, a new estimate may be given if the problems are more difficult and time-consuming than apparent at first, Estimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUT: maximum Lability limited {0 §_ . Unless the owner’s insurance policy provides the stanclard all visk perils
and the owner's insurance company sends the Center 2 waiver of subrogation, all works ere must be insured under our pelicy at a rate o' $1.00 per month per
$1,000 value. I no vatuation is provided by the awner, an assignment of $300 will be placed on the above obicct(s) for the purpose ol nsurance coverage,

THE UNDERSIGNED RECOGNIZES thal conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a
condition ol NIEDCC s undertaking the work on the above object(s), the undersigned wajves and releases NEDCC from all claims that may arise dug (o damage or loss
to the above object{s). The undersigned herchy grants permission (o NEDCC to use the record ol this treatment, including photographs, for its educational programs.
AUTHORIZATION IS HEREBRY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER 1o treat the abeve obiject(s). it is acknowledged that the
undersigned has read and understands (he estimate and all terms and conditions herein.

| | bﬁf{/’;’WV/f AN 00Y T e oo
OWNERAUTHORIZED AGENT DATE NORTIEAST DOCEMENT CONSERVATIONCENTER  DATE
PO requived? YES _ONO # Mary Patrick Bogan )




TIYLE SHEET
Client: Town of Sudbury Job No: 112888 126 and .27

Titte information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided.

Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form ts not returned.
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NORTHEAST
DOCUMENT

s CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494
ph 978-470-1010 - fax 978-475-6021 » www.nedcc.org

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent). Date: September 22, 201 | MPB
Town of Sudbury Job #: 11.288B.28 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3339

email: harvellr@sudbury.ma.us
Object: record book No. of Volumes: 1
Title/Bibliographic Information: Overscers of the Poor 1916-1917 No. of Pages: 72

Dimensions: 147 x 97

CONDITION ON RECEIPT: The half leather and grained cloth binding is dirty and worn. The front joint is broken. The
text block consists of ruled and numbered pages with manuscript ink entries. Pages 13-18 have been torn from the text
block; their conjugates are loose. Pages are dirty and discolored. Exterior leaves are guarded with a strip of cloth. Entries
appear on the back fiyleaf. Two documents with graphite pencif notations are foose in the volume.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate.

Surface clean pages to remove loose dirt.

Measure pH before and after treatment.

Disbind (remove sewing and separate sections).

Treat as necessary to remove cloth guards.

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Mend tears and guard folds with Japanese paper and starch paste.

Sew with linen thread.

Bind in cloth using a case structure.

Title. (Unless otherwise changed, title will appear as on attached sheet.)

Place loose documents in a buffered folder.

Construct a CMI phase box to dimensions of volume and folder. Title. (Unless otherwise changed, title will appear as on
attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $2,105.

It is understood and agreed between the partics to this agreement that the treatment may be modificd or halted shoutd new problems arise. Afler consultation with the
Owner or Authorized Agenl, a new cstimate may be given if the problems are more difficult and time~consuming than apparent al first. Estimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum Lability fimited to $___ . Uniess the owner’s insurance poticy provides the standard all risk perils
and the owner’s insurance company sends the Center a waiver of subsogation, all works Ioft here must be insared under our policy at a rate of $1.00 per month per
$1.000 vatue. I no valuation is provided by the owner, an assignment of $300 will be placed on the above object(s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may invelye a certain amount of risk. ‘Therefore, in further consideration, and as a
condition of NEDCCs undertaking the work on the above object(s). the undersigned waives and releases NEDCC from all claims that may arise duc to damage or loss
10 the above object(s). The undersigned herehy grants permission to NEDCC to use the record of this treatment, inctuding photographs, for its cducational programs.
AUTHORIZATION 18 HEREBY GIVEN 1o the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). 1tis acknowledged that the
undersigned has read and understands the estimate and all terms and conditions hercin.

_ Uidmn [T AAAAT DG Ay dme )
OWNER/AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE

PO#required? YES O NO R Mary PPatrick Bogan



TITLE SHEET
Client: Town of Sudbury

Job No: 112888 1.28

Titie information will appear on the spine/box as illusirated below. Any revisions should be made in the space provided.
Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the

revision form is not returned.
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NORTHEAST
DOCUMENT

| CONSERVATION
 CENTER

100 Brickstone Square, Andover, MA 01810-1494
ph §78-470-1010 « fax 978-475-6021 » www.hedcc.org

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent). Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.29 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us
Object; record book No. of Volumes: |
Title/Bibliographic Information: Board of Overseers of the Poor, No. of Pages: 152
1918-1924 Dimensions: 8§ /27 x 7’

CONDITION ON RECEIPT: The half leather and grained cloth binding is worn and abraded. The leather is powdery
where abraded. 1t is desiccated and breaking from the bottom corners. The text block consists of ruled and numbered
pages with manuscript ink entries. Inks vary in intensity and bleed through on some pages. The pages are dirty, discolored
and acidic. The pH of the paper where tested is 4.5.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Surface clean pages to remove loose dirt.

Measure pH before and after treatment.

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Readhere loose leather on corners as possible.

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $940.
(Check If Selecting )

ALTERNATIVE TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate where necessary (check completeness, paginate).

Surface clean pages to remove loose dirt.

Measure pH before and after treatment.

Disbind (retaining sewing). ,

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound

(Bookkeeper) to protect paper from formation of acid in future.

Reinforce sewing.

Bind in cloth using a case structure.

Title. (Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF ALTERNATIVE TREATMENT not including options, insurance, delivery or other, $1,975.
(Check 1f Selecting )
{(Continued)



Town of Sudbury
NEDCC Job #: 11.288B.29 o 34
Page Two

Itis understood and agreed between the partics to tis agreement that the treatment may be modified or halted should new problems arise. Alter consultation with the
Owner or Authorized Agent, 2 new cstimate may be given if the problems are more difficult and tme-consurming than apparent at first. Tstimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALULE: maxisum tability fimited to$_____ . Unless the owner’s insuranee policy provides the standard all risk perts
and the owner’s insurance company sends the Center & waiver of subrogation, ail works tefl here must be insured under our policy at & rate of $1.00 per month per
$1.000 vaiue. 1 no valuation is provided by the owner, an assignment of $300 will be placed on the above object(s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZLES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a
condition of NEDCC s undertaking the work on the above object(s). the indersigned waives and releases NEDCC from all claims that may arise duc to damage or loss
10 the above ehjcet(s), The undersigned hereby grants permission to NEDCC to use the record of this treatiment, icluding photographs, for its educational programs.
AUTHORIZATION 18 HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treal the above ohicel(s). 1Lis acknowledged that the
undersigned has read and understands the estimate and alf terms and conditions hercin.
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TITLE SHEET
Client: Town of Sudbury Job No:  11.288B_1.29

‘Title information will appear on the spine/box as itlustrated below. Any revisions should be made in the space provided.

Pleasc note any revisions and return with the signed treatment authorization form. The recommended title will be used if the
revision form is not returned.
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NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Sguate, Andover, MA 01810-1494
ph $78-470-1010 » fax 978-475-6021 » www.nedcc.org

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Fxecutive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 201 | MPB
Town of Sudbury Job #: 11.288B.30 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury. ma.us
Object: record book No. of Volumes: |
Title/Bibliographic Information: Rebellion Record, Soldiers and No. of Pages: 128
Officers in the Military Service, 1862-2865 Dimensions: 57 x 107

CONDITION ON RECEIPT: The full reverse calf stationery case binding is worn and abraded. The leather is skinned and
torn in places especially along the spine. The endceaps are worn. The internal hinges are partially broken. The text biock
consists of ruled pages with printed headings with entries in manuscript ink and some notations in graphite pencil. The
inks vary in intensity; some entries are faint. Many pages arc blank and have no entries. The exterior leaves are guarded
with a cloth strip. The pages arc dirty and discolored. The pH of the paper where tested is 4.5-5.

RECOMMENDED TREATMENT:

Provide written and photographie documentation of condition before and after treatment.

Surface clean pages to remove loose dirt.

Measure pi before and after treatment,

Treat as necessary to remove cloth guards from exterior leaves. Guard with Japanese paper and starch paste if necessary.
Treat as necessary to reinforce internal hinges with Japanese paper.

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to proteet paper from formation of acid in future.

Repair binding by reattaching loose bits of leather as possible.

Construct a CMI phasc box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,$1,450.

It is understocd and agreed between the partics to this agreement that the treatment may be modilied or halted should new problems arise. Alter consultation with the
Owner or Authorized Agenl, a new estimate may be given if the problems are more difficult and time-consuming than apparent at first. Estimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum Habitity limited to$ . Unless the owner’s insarance policy provides the standad all risk perils
and Lhe owner’s insurance company sends the Center 2 waiver of subrogation, all works left here must be insured under our policy at a rate of $1.00 per month per
$1,000 value. 11 no valuation is provided by the owner, an assignment of $500 will be placed on the above abject(s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatiment procedures may invobve a cerlain amount of risk, “Therelore, in further consideration, and as a
condition of NEDCC's undertaking the work on the above object(s). the undersigned waives and releases NEDCC from all claims that may asise due o damage or loss
t the above objeet(s). 'The undersigned hereby grants permission to NEDCC to use the record of this treatment, inchucling photogpraphs, [or is educational programs.
AUFHORIZATION IS HERERY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER o treat the above object(s). 1t is acknowledged that the
undersigned has read and understands the estimate and all terms and conditions herein.

s S T N
R dng L i T
OWNER/AUTHORIZED AGENT DATE NORTHEAS T DOCUMENT CONSERVATION CENTER - DATE

PO required? YES O NO it Mary Patrick Bogan




TITLE SHEET

Client: Town of Sudbury

Job No:  11.28813 1.30

Title information will appear on the spine/box as illustrated below. Any revisions should be made in the space provided.
Piease note any revisions and return with the signed treatment authorization form. The recommended title will be used if the

revision form is hot returned.
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NORTHEAST
DOCUMENT

| CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 41810-1494

ph 978-470-1010 » fax 978-475-6021 « www.nadcc.org

Mary Patrick Bogan Bilt Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.31 ol 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3350

email: harvellri@sudbury.ma.us
Object: record book No. of Volumes: 1
Title/Bibliographic [nformation: Boundary Lines of Acton, Bedford, No. of Pages: 98
Concord, Lincoln, Maynard, Sudbury, Wayland and Weston 1904 Dimensions: 21 47 x 1747

CONDITION ON RECEIPT: The half leather and grained cloth binding is dirty, worn and abraded particularly at the
corners, endeaps and joints. The joints are partially broken and the leather is powdery. Insect damage is evident on the
cloth. The front cover is streaked with a white substance; dark streaks are visible on the front pastedown and flyteaf, The
text block consists of stiff printed leaves adhered to cloth guards and stubs, and appears to be sewn through the Tolded
stubs. The pages are dirty, discolored and acidic. Discoloration is more pronounced at the edges. A photocopy with green
pencil notations is loose in the text block; its relevance is uncertain, The pH ol the paper where tested is 4.5.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.
Collate where necessary (paginate).

Surface clean pages to remove loose dirt.

Test solubility of inks.

Measure pH before and after treatment.

Disbind (separate into single leaves).

Wash pages in water to clean, reduce acidity of paper and to remove cloth guards.

Rinse pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.
Size paper using 1% methyl cetlulose.

Reassemble text and press to flatten.

Encapsulate cach leafl in polyester film.

Bind in cloth using a post-binding structure.

Title. (Unless otherwise changed, title will appear as on attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $5,275.

It is understood and agreed between the parties te this agreement that the treatment may be moditied or halted should new problems arise. Alter consultation with the
Owner or Authorized Agent, a now cstimate may be given if the problems are more difficult and time-consuming than apparent at first. Estimaie valid for 12 months.
OWNER™S STATEMENT OF INSURANCE VALUL: maximum liability limited 10$ . Unless the owner’s insuranee policy provides the standard all risk perils
and the owner's insurance company seads the Center a waiver of subrogation, all werks left here must be insurcd under owr policy at a rate of $1.00 per month per
$1.000 value. 1 no valuation is provided by the owner, an assignment of $500 will be placed on the above object(s) tor the purpose of insurance coverage.
THE UNDERSIGNED RECOGNIZES that conservation treatiment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a
condition of NEDCC's undertaking the work on the ahove object(s), the undersigred waives and releases NEDCC from all claims that may avise due to damage or loss
1o the above object(s). ‘The undersigned hereby grants permission to NEDCC to use the record of tis wreatment, including photographs. for its educational programs.
AUTHORIZATION 1S HEREBY GIVEN 1o the NORTHEAST DOCUMENT CONSERVATION CENTER 1o treat the above objeet(s). it is acknowiedged that the
undersigned has read and understands the estimate and all terms and conditions hercin.
'y S g oy

‘, VAN AN AT T T amm
OWNER/AUTHORIZED AGENT DATE NORTHEAST DOCUMIENT CONSERVATIONGENTER — DATE
PO wequired? YES  NO 1 Mary Patrick Bogan




TITLE SHEET
Client: Town of Sudbury Job No:  11.288B 131

Title information wili appear on the spine/box as illustrated befow. Any revisions should be made in the space provided.

Picase note any revisions and return with the signed treatment authorization form. The recommended title will be used it the
revision form is not returned,

| Vertical Title Horizonial Title
Client’s
revision
for vertieal Recommended
and flat Title Recommended Title
-
-~ -
~ 1~
i
oy — Sy, - - A
~ Y - - -

Clients Revision

Horizontal Title for Volume Shelved Flat

Boundary Lines of Acton, Bedford, Concord, Lincoin, Maynard, Sudbury, Wayland znd Weston - 1904

Client signature:

[ate



NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Sguare, Andover, MA 01810-1494

ph 678-470-1010 « fax 978-475-6021 - www.nedcc.org

Mary Patrick Bogan Bill Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent). Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.32 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us
Object: record book No. of Volumes: |
Title/Bibliographic Information: Band of Hope No. of Pages: 156

Dimensions: 8” x 77

CONDITION ON RECEIPT: The half leather and decorated paper case binding is worn and deteriorated. The binding is
water damaged and the boards are warped. The leather is detached in places. Mold growth is evident particufarly on the
pastedowns, The joints and internal hinges are partially broken. The text block consists of ruled pages with entries in
manuscript ink. The inks vary in intensity. Entries occur on approximately the first twenty leaves; the remaining leaves
are blank. A few leaves have been torn from the text block. The pages are dirty, discolored, acidic and water stained. The
pH of the paper where tested is 4.5, The leaves and pastedowns are cockled. A bookseller's ticket is adhered to the front
pastedown,

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Collate (paginate). Only pages with entries will be treated.

Surface clean pages to remove loose dirt,

Vacuum pages where necessary to remove mold.

Test solubility of inks.

Measure pH before and after treatment.

Disbind (remove sewing and separatc sections).

Wash pages in water and ethanol to clean and reduce acidity of paper.

Rinse pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper using 1/2% gelatin.

Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten,

Sew with linen thread into a foid of handmade paper.

Title using a computer-generated paper label adhered to the front cover. (Unless otherwise changed, title will appear as
on attached sheet.)

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

Mold damaged cover will be returned to client to discard.

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $1,855

(Continued)



Town of Sudbury
NEDCC Job #: 11.288B.32 of 34
Yage Two

Itis undlerstood angd agreed between the parties 1o this agreement that the treatment may be modificd or haited should new problems arise. Afler consultation with the
Owner or Authorized Agent, a new estimate may be given if the problems are more difficult and tme-consuming than apparent at first. Estimate vakid for 12 months,
OWNER’S STATEMENT OF INSURANCE VALUE: maximus liability timited to $____ . Unless the ownet's inswrance policy provides the standard all risk perils
and the owner’s insusance company sends the Center a waiver of subrogation, all works left here must be insured under our policy at a vate of $1.00 per month per
$1.000 value. 1 no vaiuation is provided by the owner, an assignment of $300 will be placed on the above objcet(s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may invelve a certain amount of risk. Therelore, in further consideration, and as a
condition of NEDCC's undertaking the work on the above object(s}, the undersigned waives and releases NEDCC from al ciaims that may arise duc to damage or loss
to the above objcet(s). The undersigned hereby grants penmission o NEDCC to use the reeord of this treatment, including photographs, for its educational programs.
AUTHORIZATION 1S HERESRY GIVEN o the NORTHEAS T DOCUMENT CONSERVATION CENTER to treat the above abject(s). Itis acknowledged that the
undersigned has read and understands the estimate and all terms and conditions herein.

4 . A - //" e~
(A4 8 Adaa 16 2171 27 L -
) v {/VW“’// (I L} [ ol
OWNERJAUTTIORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATIONCENTIR - DATE

P.O# required? YES O NO # ‘ Mary Patrick Bogan




TITLE SHEET
Client: Town of Sudbury Job No: 112888 1.32

Title information will appear on the spinc/box as illustrated below. Any revisions should be made in the space provided.
Please note any revisions and return with the signed treatment authorization form. The recommended title wit! be used if the
revision form is not returned.

Vertical Title J HMorizontal Title
Client’s
revision
for vertical Recommended
and flat Title Recommended Titke
~
~ -
~ 4
I -
- ~ -
] - -
~ o
Bt f - b ™
Band of Hope
ey hmadi
~ Saray
Moy
+
Sy

Clients Revision

Horizontal Title for Volume Shelved Flat

Client signature:

Date



NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 018101494

ph 978-470-1010 « fax 978-475-6021 « www.nedcc.org

Mary Patrick Bogan Bifl Veillette
Director of Book Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 20t 1 MPB
Town of Sudbury Job #: 11.288B.33 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us
Object: record bock No. of Volumes: |
Title/Bibliographic [nformation: Methodist Church Mectings No. of Pages: 152

Dimensions: 10 %7 x 747

CONDITION ON RECEIPT: The quarter leather and decorated paper binding is worn and abraded particularly at the
corners and edges. The leather is skinned in places and the top headcap is slightly torn. A manuseript ink notation is
written on the leather along the front board. The text block consists of ruled pages with manuscript ink entries. Entries
appear on the first six leaves only; the remaining pages are blank. There is a gap between the first two gatherings,
although the sewing appears intact. The pages ate dirty. The back board and back pastedown are very cockled along the
bottom edge, likely as a result of water damage. Several leaves at the back of the textblock are cockled as well. The pH of
the paper where tested is 4.5-5.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Surface clean pages to remove loose dirt.

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
(Bookkeeper) to protect paper from formation of acid in future.

Repair internal hinge with Japanese paper and starch paste.

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $880.

It is understood and agreed between the partics to this agresment that the treatment may be madified or haited should new problems arise. Aller consultation with the
Owner or Authorized Agent. a new estimate may be given if the problems are more difficult and time-consuming than apparent at first. Lstimate valid for 12 months.
OWNER'S STATEMIENT OF INSURANCE VALUE: maximum liability limited 1o $______. Unless the owner’s insuranee policy provides the standard all risk perils
and the owner's insurance company sends the Center a waiver of subrogation, all works left here must be insured under our pelicy at a rate of $1.00 per month per
$1.000 value. 1o valuation is provided by the owner, an assignment of $500 will be placed on the above ebject(s) for the purpose of insurance coverage.

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a cortain amoust ol risk. Therefore, in farther consideration, and as 2
condition of NEDCCs undertaking the work on the above object(s), the undersigned waives and refeases NEDCC from all claims thal may arise duce to damage or loss
1 the above object{s). The uadersigned hereby grants permission to NEDCC to use the record of this treatment, including photographs, for its cducational programs.
AUTHORIZATION 1S HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). 1t is acknowledged that the
undersigned has read and understands the estimate and all terms and conditions herein.

Fa s C) ; Y v /l, —
Ii, {/'5:11-"3{/‘.1’/ f//) ("’ } J//?:/ E//f 14 Ll f}/ N S 92210

OWNERIAUTHORIZED AGENT T DATE NORTHEAST DOCUMENT CONSERVATION c,‘{/-:}r,d‘|'r;R "DATE
POF requited? YES  NO # ) Mary Patrick Bogan L




TITLE SHEET '
Cilient: Town of Sudbury Job No;  11.288B 133

Title information will appear on the spine/box as iliustrated below. Any revisions shoukd be made in the space provided.
Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the

revision form is not returned,

Horizontat Title

| Vertical Title
Client’s
revision

for vertical Recommended
and flat Title Recommended Title
~ N P
~ . 1~ -
o oy Y ~ - - - -
- " e

Methodist Church Mectlings

Clients Revision

Forizontal Title for Volume Shelved Flat

Client signature:

Date



NORTHEAST
DOCUMENT

- CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 013101494

ph 978-470-1010 « fax 978-475-5021 « www.nedcc.org

Mary Patrick Bogan Bilf Veillette
Director of Book Conservation Exccutive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 22, 2011 MPB
Town of Sudbury Job #: 11.288B.34 of 34
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Phone: 978-639-3359

email: harvellr@sudbury.ma.us
Object: record book No. of Volumes: |
Title/Bibliographic Information: Marriages Other Towns No. of Pages: 170

Dimensions: 13 47 x 8 147

CONDITION ON RECEIPT: The half leather and grained cloth binding is worn and abraded. The headcap is broken;
leather is missing from the tips of the corners. The spine leather appears scraped. A paper labef titled in ball point ink is
adhered to the front cover. The text block consists of ruled numbered pages with manusctipt ink entries and some
notations and rules written in graphite or colored pencil. Entries arc written on the rectos only. Some pages are blank. The
pages are dirty and discolored. The pH of the paper where tested is 5.0.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Surface clean pages to remove loose dirt.

Alkalize pages by spraying with a nonaqueous suspension of magnesium oxide in particles in a perfluoro compound
{Bookkeeper) to protect paper from formation of acid in future.

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other, $865.

It is understood anl agreed between the parties to this agreement that the treatment may be madificd or haited shouid new problems arise. Afier consultation with the
Owner or Authorized Agent, a new cstiniate may be given if the problems are more difficult and time-consuming than apparent at first. Estimate valid for £2 months,
OWNER'S STATEMENT OF INSURANCE VALUE: maximum Tiability timited to$__ . Unless the ownoer’s insurance policy provides the standard alf risk perils
and the owner’s insurance company seads the Center a waiver of subrogation, all works left here must be insurce under our policy at a rate of $1.00 per month per
$1.000 value. 11 no vatuation is provided by the owncr, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage,

THE UNDERSIGNED RECOGNIEZES that conservation treatment procedures may involve a certain amount ol risk. "Therefore, in further consideration, and as a
condition of NEDCC s undertaking the work on the above object(s), the undersigned waives and releases NEDCC rom att claims that may avise due to damage or loss
to the above object{s). The undersigned hereby grants permission to NEDCC to use the record of this treatment, including photographs, for its educational programs.
AUTHORIZATION 1S HEREBY GIVIN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above objoctis). Itis acknowledged that the
undersigned has read and understands the estimate and all terms and conditions herein.

E/f A ,/{/,-; iy /() ’l A /] ’Z’/(f/]) /p @ I
WA AL LD Ll Y 9RALY

OWNER/AUTHORIZED AGENT DATE T NORTHEAST DOLUMENT CONSERVATION CENTER ™ DATE:
P.O# required? YUS NG i Mary Patrick Bogan




TETLE SHEET
Client: Town of Sudbury Job No: 112881 i.34

Titte information will appear on the spine/box as illustrated betow. Any revisions should be made in the space provided.
Please note any revisions and return with the signed treatment authorization form. The recommended title will be used if the

revision form is not returned,

[ Vertical Title Horizontal Title
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I NORTHEAST

i DOCUMENT
CONSERVATION
CENTER

Bili Veillette
Executive Director

Rachael Robinson
Photographer / Client Service Rep.

. 100 Brickstona Sguare, Andover, MA 01810-1494

rrobinson@nedcg. org ph 978-470-1010 « fax 978-475-6021 « www.nedcc.org

Client: Town of Sudbury Date: 9/26/12011
322 Concord Rd. Job Number: 11.288 B/I.1 of 34
Sudbury, MA 01776 ’

Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury.ma.us

Attention: Rosemary Harwell, Town Clerk

Object(s}): Dakin Family Album: Miniature gem album, circa 1860s

Dimensions: 3"x 3.25"

*No. of Pages: 12

*The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this coliection prior to issuing this cost estimate
Proposed Service: Digitize at 800ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name Page #
** necessary in order to complete estimate
Notes: Will not be disbound by Book lab  The album consists of approximately 78 hand-colored gemtypes (tintypes

3/4" x 1") and 1 albumen print. The gemtypes are housed in rectangular recesses cut in stiff board supports
which hold the photographs back-to-back. _ There four gemtype openings per page, some are empty.

Digital Capture:

High Resolution Digital Capture: $ 350 Total image(s) 16 $ 56.00
File Delivery: CDh/DVD [ ExHD 3 100.00
Shipping: Client Provided Billed @ Cost

Total Estimate $ 166.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up fo six months

1t is.Understood and ‘agreed between the partses ‘of: this document that i fmagmg may be modified or. halted should it:prove difficult to. meet
orlglnal spemf;catlons After consultatlon w;th ihe Owner j' \utt ed'Agent a new. estlmate wm then be presented to reflect rewsed
specifications, = S R T S . . .

ESTIMATED COST OF DUPLICATION not |ncludmg insurance, dellvery or other, $

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability limited to §

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 wili be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months. s =y
o N AL
Ry s
9/26/2011
OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE

Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST

@ DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

Bill Veillette
Executive Director

Rachael Robinson
Photographer / Client Service Rep.

rrobinson@nedee. org ph 978-470-1010 - fax 978-475-6021 + www.nedcc.org

Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: 11.288 B/1.2 of 34
Sudbury, MA 01778

Phone: §78-639-3359 Fax;: E-Mail: harveltr@sudbury. ma.us

Attention: Rosemary Harweil, Town Clerk

Object(s): Memorandum Book: Record Book

Dimensijons: 575" x 3.75"

*No. of Pages: 100

*The (actuaf) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book iab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate [
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Beoks
Deliverables: Fites transferred by external hard drive
** File ldentification: Volume Name_Page #

“ necessary in order to complete estimate
Notes: Will not be disbound by Book lab.

Digital Capture:

High Resolution Digital Capture: $§ 350 Total image(s) 104 $ 364.00
File Delivery: cb/bvD O ExHD
Shipping: Client Provided Billed @ Cost

Total Estimate 3 364.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

Itis understood and agreed between the:parties of. this.documentthatimaging may be modified or. halted should it prove difficult tomeet =
original specifications. After-consuitation with the Owner or Authorized Agent; a hew-estimate will then be presented to reflact revised -
specifications. - 1 T R e s T T T T
ESTIMATED COST OF DUPLICATION not including insurance, defivery or other, §

OWNER'S STATEMENT of INSURANCE VALUE: maximum liabifity fimited to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works feft here MUST be insured under our policy at a rate of $1.00 per month per $1,000 vaiue. If no valuation is provided
by the owner, an assignment of $500 will be placed cn the above object(s) for the purpose of insurance coverage.

Bills are payable upon'receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months. o - _
S N
8/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



Bill Veiliette
Executive Director

Rachae! Robinson

Photographer / Client Service Rep.

rrobinson@nedce.org

i NORTHEAST
DOCUMENT

§ CONSERVATION
! CENTER

100 Brickstone Square, Andover, MA 018101404

ph §78-470-1010 - fax 978-475-6021 » www.nedcc.org

Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd, Job Number: 11.288 B/1.3 of 34
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury ma.us

Attention: Rosemary Harwell, Town Clerk

Object{s): Jacob Reeves, Justice of the Peace Records 1816-1835

Dimensions: 125" x7.5"

*No. of Pages: 344

“The {actual) total page count and number of image files may change the above estimate

Condition of Object(s):

Being conserved by Book lab *Frices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate 2
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books

Files transferred by external hard drive
Volume Name _Page #

** necessary in order to complete estimate
Will not be disbound by Book lah.

Deliverables:
** File ldentification;

Notes:

Digital Capture:

High Resolution Digital Capture: $ 3.50 Total image(s) 348 3 1,218.00
File Delivery: CD/DVD (] ExHD
Shipping: Client Provided Billed @ Cost

Total Estimate 3 1,218.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months _
ment that imaging may be modified or halted should it prove difficultto meet

Itis Linderstood and agreed between the parties of this do ! y be modifiec {shol floultto
original specifications. After consuitation with the Owner o dAgent, a new estimate will then be presented to reflect revised

specifications, . . : SRR e
ESTIMATED COST OF DUPLICATION net including insurance, delivery or other, $

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability limited to %

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of

subrogation, all works feft here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s; for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is compieted, uniess alternate arrangements are

made.
Estimate valid for 6 months, o
o K 26
Qé:;#/k-‘ \\ 'l
NORTHEAST DOCUMENT CONSERVATION CENTER
Rachael Robinson

9/26/2011
CATE

OWHNER OR AUTHORIZED AGENT DATE

Purchase order required? Yes _____ No #

Please sign white copy and return to NEDCC
Ce: Registrar's Files



NORTHEAST
k DOCUMENT
§ CONSERVATION

Bifl Veillette
Executive Director

Rachael Robinson ? C N T k P\

Pholtographer/ Client Service REp' 100 Brickstone Square, Andaover, MA 01810-1494

rrobinson@nedce.org ph 978-470-1010 - fax 578-475-602% - www.nedcc.org

Client: Town of Sudbury Date: 9/26/2011
322 Concord Rdl, Job Number: 11.288 B/1.4 of 34
Sudbury, MA 01776

Phone: 978-839-3359 Fax: E-Mail: harvelir@sudbury.ma.us

Attention: Rosemary Harwell, Town Clerk

Object(s): Records of Elisha Goodnow Fund

Dimensions: 8"x 86.5"

*No. of Pages: 170

*The (actual) total page count and number of image files may change the abcve estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation hefore imaging

NEDCC has inspected this collection prior to issuing this cost estimate [
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/; Books
Deliverahies: Fies transferred by external hard drive
** File Identification: Volume Name_Page #

" necessary in order to complele estimate
Notes: Will be disbound by Book lab,

Digital Capture:

High Resolution Digitail Capture: $ 3.25 Total image(s} 174 3 565.50
File Delivery: Co/bvD [ ExHD
Shipping: Client Provided Billed @ Cost

Total Estimate 3 565.50

Electronic copyright conveys Lo client; all files maintain on NEDCC servers up to six months

ftis understood and agreed between the parties of this document that imaging may be modified or halted should it prove difficult to meet .
original specifications. After.consultation with the Owner or-Auth rized Agent, a new.estimate wil then.be presented to reflect revised - - .
ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, $

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability limited 1o §

Unless the owner's insurance pclicy provides the standard al} risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our poiicy at a rate of $1.00 per month per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 will be placed on the above object{s) for the purpose of insurance coverage.

Bifls are payakble upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months.

r‘:\ k NV L 9/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



 NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Sqguare, Andover, MA 0T810-1494

Bill Veilleite
Executive Director

Rachae! Robinson
Photographer / Client Service Rep.

trobinson@nedce.org ph 978-470-1010 - fax 978-475-6027 + www.nedcc.org

Client: Town of Sudhury Date: 9/26/2011
322 Concord Rd. Job Number: 11.288 B/1.5 of 34
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail: harvelir@sudbury.ma.us

Attention: Rosemary Harwell, Town Clerk

Object(s): Sudbury Town Records- Mortgages Vol. 2

Dimensfons: 13.75" x 8.5"

*No. of Pages: 278

“The (actual) total page count and number of image files may change the above estimate
Condition of Object{s): Being conserved by Rook lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate 9]
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Fiies transferred by external hard drive
** File Identification: Voiume Name_Page #
** necessary in order to complete estimate

Notes: Will not be disbound by Book lab. Some encroachment into the gutter occurs
Digital Capture:

High Resolution Digital Capture: § 350 Total image(s) 282 3 967.00

File Detivery: Cb/DvD (O ExHD &I

Shipping: Client Provided Billed @ Cost

Total Estimate 3 987.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

It'is Linderstood and agreed between the 'pa__r_ties;;pf_f.this_fﬁnjci’z,_rn}eﬁ!-_that imaging may be modified or halted shouid it prove difficult to meet
original specifications. After.consultation with the Owrer or Alithorized Agent, a new estimate will then be presented to-refiect revised ™.
s..p.edﬁcaiions;._. RN Sy e R e R T TR e
ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, $
OWNER'S STATEMENT of INSURANCE VALUE: maximum liability limited to §

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per monih per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage,

Bills are payable upon receipt. Objects must be picked up within 30 days after work is compieted, unless alternate arrangements are
made.

Estimate valid for 6 months. .
N W L
SN 9/26/2011
OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinsen

Purchase order reguired? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar’s Files



NORTHEAST
DOCUMENT
CONSERVATION
! CENTER

Bill Veillette
Executive Director

Rachael Robinson
Photographer / Client Service Rep.

100 Brickstone Square, Andover, MA 01810-1194

Irobinson@nedce.org Ph 978-470-1010 - fax 978-475-6027 » www.nedcc.org

Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: 11.288 B/.6 of 34
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury.ma.us

Attention: Rosemary Harwell, Town Clerk

Object(s): Bonds- Town of Sudbury 1902-1912

Dimensions: 14" x 9"

*No. of Pages: 300

*The {acfual) total page count and number of image files may change the above estimate
Condition of Object{s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate 5
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/; Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #

" necessary in order to complete estimate
Notes: Will not be disbound by Book lab. Majority of pages are blank, and will not be imaged.

Digitai Capture:

High Resolution Digital Capture: 5 3.50 Total image(s) 304 3 1,064.00
File Delivery: CD/DvD O ExHD
Shipping: Client Provided Billed @ Cost

Total Estimate 3 1,064.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months _

Itis understood and agreed between the parties of - this document that imaging may be modified orhalted should it prove difficuit to meet
original specifications. After consultation with the Owner.or Authorized Agent, a new estimate will then be presented to reflect revised.. =
seeelfications. - I e T T T R T R
ESTIMATED COST OF DUPLICATION not including insurance, defivery or other, §

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability limited to $

Unless the owner's insurance policy provides the standard il risk perils and the owner's insurance company sends the Center a wakver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. if no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estirnate valid for 6 months. -
PIGWAS
S 8/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER CATE
Rachael Robinson

Purchase crder required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstane Square, Andover, MA 01810-1494

Bill Veillette
Executive Director

Rachae! Robinson
Photographer / Client Service Rep.

rrobinson@ngdce. org ph 978-470-1010 - fax 978-475-6021 « www.nedec.org

Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd, Job Number: 11.288 B/1.7 of 34
Sudbury, MA 01776

Phone: 978.-639-3359 Fax: E-Mail: harvelir@sudbury.ma.us

Attention: Rosemary Harwell, Town Clerk

Object{s): Orders of the Poor Grant 1828

Dimensions: 12.75" x §"

*No. of Pages: 240

*The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book fab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate fz]
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** Fite Identification: Volume Name_Page #

** necessary in order to complete estimate
Notes: Will be disbound by Book lab.

Digital Capture:

High Resolution Digital Capture: $ 325 Total image(s) 244 3 793.00
File Delivery: cD/DVD [l ExHD [
Shipping: Client Provided Billed @ Cost

Total Estimate 3 793.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

Itis understcod and agreed.between the parties of his ecument-'that-rmagmg may ‘be modified or haited shoutd it prove ditficuit to meet .
orlgmal specrf«catsons Aﬂer consultatlon wnth ‘ he Owner o orized; gent a new estlmate wﬂ! then be presented to ref%ect rewsed :
spemf“catuons : ST ST PR : : : 3
ESTIMATED COST OF DUPL!CATION not mciudlng insurance, dellvery or other, §

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability limited to $

Unless the owner’s insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1.000 value. 1f no valuation is provided
by the owner, an assignment of $500 will be placed on the above object{s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months. TR L .
:':;?(,k. A K
9/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Piease sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1494

Bill Veillette
Executive Director

Rachael Robinson
Photographer / Client Service Rep.

robinson@nedes. org ph 978-470-1010 + fax 978-475-6021 » www.nedec.org

Client; Town of Sudbury Date: 9/26/2011
322 Concord Rd. . Job Number: 11.288 B/1.8 of 34
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail: harvelir@sudbury.ma.us

Attention: Rosemary Harwell, Town Clerk

Object(s): Town of Sudbury - Miscellaneous Tax Lists - 18th century

Bimensions: 23.25" x 15"

*No. of Pages: 42

“The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate [
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name _Page #

** necessary in order to complete estimate
Notes: Wil! be dishound by Book lab.

Digital Capture:

High Resclution Digital Capture: $ 2800 Total image(s) 42 $ 1,176.00
File Delivery: CDibvDd 2 ExHD (&
Shipping: Client Provided Billed @ Cost

Total Estimate 3 1,176.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months B
Itis understood and agreed between'the partiesof :this document that imaging may be modified or halted should it prove difficult to. meet - -
ner or Authorized Agent, a. new estimate will then be presented to reflect revised . -

original specifications. After consuftation:with.the. O
Specifications.: R R T
ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, §
OWNER'S STATEMENT of INSURANCE VALUE: maximum liability iimited to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, al! works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. # no valuation is provided
by the owner, an assignment of $500 will be placed on the above object{s} for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, uniess alternate arrangements are
made.

Estimate valid for 6 months.

J 8/26/2011

OWNER OR ALUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NERDCC
Cc: Registrar's Files



| NORTHEAST
B DOCUMENT
i CONSERVATION

Bill Veillette
Executive Director

Rachael Robinson j C E [\]TE P\

Pho.tographer / Client Service Rep' ;BEJ‘Brickstone Scjuare, Andover, MA 01810-1194

rrobinson@nedce.org ph 978-470-1010 « fax 978-475-6021 « www.nedcc.org

Client; Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number; 11.288 B/1.9 of 34
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury. ma.us

Attention: Rosemary Harwelf, Town Clerk

Object{s): Town of Sudbury for the Support of the Poor 1833-1865

Dimensions: 12" x 7.5"

*No. of Pages: 216

“The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book iab *Prices assume conservation before imaging

NEDCC has inspected this coliection prior to issuing this cost estimate 5]
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #

** iecessary in order fo complete estimate
Notes: Will be disbound by Book lab.

Digital Capture:

High Resolution Digital Capture: $ 3.25 Total image(s} 220 $ 715.00
File Delivery: CD/DVD [ ExHD
Shipping: Client Provided Biiled @ Cost

Total Estimate 3 715.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months
ttis understood and agreed between the parties of - this document that imaging may be modified or halted should it prove difficult to.meet -
Alithorized Agent,:a new estimate will then be presented toreflect revised ~

original specifications. After consuitation with the Own
specifications, : ST L T L e
ESTIMATED COST OF DUPLICATION ot including insurance, delivery or other, $
OWNER'S STATEMENT of INSURANCE VALUE: maximum liability limited 1o $

€

Unless the owner's insurance policy provides the standard af risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $71,000 value. If no vaiuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 8 months., -

IR NAs

o . 9/26;’“2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOGUMENT CONSERVATION CENTER DATF
Rachael Robinson

Purchase order required? Yes __ No___ #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST

Bill Velllette - - o .
Executive Director 12 O (‘UM EN I
CONSERVATION
Rachael Robinson CENTE R
Pho.tographer { Client Service Rep. 100 Brickstone Square, Andover, MA 01810-1494
robinson@nedee.org ph 978-470-1010 - fax 978-475-6021 - wwwnedcc.org
Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: 11,288 B/L.10 of 34
Sudbury, MA 01776
Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury. ma,us
Attention: Rosemary Harwell, Town Clerk
Object(s): Town of Sudbury - Pauper Register 1843-1893
Dimensions: 15.5" x 10.5"
*No. of Pages: 124

*The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate 5]
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #

** necessary in order to complete estimate
Notes: Will be disbound by Book lab.

Digital Capture:

High Resolution Digital Capture: $ 425 Total image(s) 128 3 544.00
File Delivery: CD/DvD O ExHD
Shipping: Client Provided Biiled @ Cost

Total Estimate 3 544.C0

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months _
Iti |s understood and agreed between the pames of this. dccument that i xmagmg may be modified-or: halted should it prove difficult to meet
‘ongmal speclﬂcatmns Aﬁer consuitation wnth thefO Ic] d_Agent a new es’umate wnli then he presented to reﬂect rewsed

spamﬁcatlons .
ESTIMATED COST OF DUPLICATION not mchdlng insurance, delivery or other, $
. OWNER'S STATEMENT of INSURANCE VALUE: maximum lability limited fo $

Unless the owner's insurance policy provides the standard al risk perils and the owner’s insurance company sends the Center a waiver of
subregation, all werks left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Biils are payable upon receipt. Objects must be picked up within 3C days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months. o P
N L

M 9/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01810-1994

Biil Veillette
Executive Director

Rachael Robinson
Photographer / Ciient Service Rep.

Irobinson@nedce.org Ph 978-470-1010 - fax 078-675-6021 - www.nedcc.org

Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: 11.288 B/1.11 of 34
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury. ma.us

Attention: Rosemary Harwell, Town Clerk

Object(s): Fleets' Pocket Almanack - 1792

Dimensions: 55" x 3.25"

*No. of Pages: 176

*The {actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Frices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate [
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables; Fites transferred by external hard drive
** File Identification: Volume Name_Page #

** necessary in order fo complete estimale
Notes: Will not be disbound by Book iab.

Digital Capture:

High Resolution Digital Capture: 3 3.50 Total image(s) 180 $ 630.00
File Defivery: CD/IDVD O ExHD
Shipping: Client Provided Billed @ Cost

Total Estimate 3 630.00

Efectronic copyright conveys to client; all files maintain on NEDCC servers up to six months
Itis undérstood and agreed between the parties of ‘this.document that imaging may be modified or halted should it prove difficult to meet "
originat specifications. After consuitation with the Owner or Authorized Agent, a new estimate wil then be presented to reflect revised : .
specifications. . Tl S T S e TR R R
ESTIMATED COST OF DUPLICATION not including insurance, defivery or other, $

OWNER'S STATEMENT of INSURANCE VALUE; maximum fiabiiity imited to &

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waijver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. i no valuation is provided
by the owner, an assignment of $500 wili be placed on the above object(s) for the purpose of insurance coverage.

Bills are payabie upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months.

FASN S

%

9/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson
Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



I NORTHEAST
DOCUMENT

| CONSERVATION
: CENTER

Bill Veillette
Executive Director

Rachael Robinscn
Photographer / Client Service Rep.

. 100 Brickstone Square, Andover, MA 01810-1494

rrobinson@nedce.org ph 978-470-1010 - fax 978-475-6021 « www.nedec.org

Client; Town of Sudbury Date: 8/26/2011
322 Concord Rd. Job Number: 11.288 B/A.12 of 34
Sudbury, MA 017786

Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury.ma.us

Attention: Rosemary Harwell, Town Clerk

Object(s}): List of Town, County and State Taxes - 1859

‘Dimensions: 6.60" x 4.25"

*No. of Pages: 150

*The (actual) total page count and number of image fiies may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate (=
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/; Books
Deliverables: Fites transferred by external hard drive
** File identification: Voiume Name_Page #

" necessary in order fo complete estimate
Notes: Will be disbound by Book lab.

Digital Capture:

High Resolution Digital Capture: $ 325 Total image(s) 150 3 487 .50
Fite Delivery: CD/DVD [ ExHD
Shipping: Client Provided Billed @ Cost

Total Estimate ¥ 487.50

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months _
itis‘understood and agreed between the parties of this docliment that imaging ‘may'be modified or.halted shoutd it prove difficult to meet
rAuthorized Agent, a new estimate will then be presented to reflect revised: .. .

original specifications. After consuitation with the Qwne
specifications, T Tl T s SR
ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, §
OWNER'S STATEMENT of INSURANCE VALUE: maximum liahility fimited to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, ali works left here MUST be insured under our poficy at a rate of $1.00 per month per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months.

VI RAS
! 9/26/2011

OWNER OR AU?HORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar’s Files



NORTHEAST

Biil Veillette

e DOCUMENT
Executive Director iy A
CONSERVATION

Rachae! Robinson CE NTE R
Phofographer / Cent Service Rep. 100 ricktone Squre, Andover WA 016101957
QQMQM:Q'E ph 978-470-1010 - fax 978-475.6021 » wwiwv.nedcc.org
Client; Town of Sudbury Date: 9/26/2011

322 Concord Rd. Job Number: 11.288 B/1.13 of 34

Sudbury, MA 01776
Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury. ma.us
Aftention: Rosemary Harwell, Town Clerk
Object{s): List of Town, County and State Taxes - 1859
Dimensions: 6.75" x 4.25"
*No. of Pages: 160

“The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate =
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB {Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File identification: Volume Name_Page #

" necessary in order to complete esfimate
Notes: Will not be disbound by Book lab.

Digital Capture:

High Resolution Digital Capture: 3 3.50 Total image(s) 160 $ 560.00
File Delivery: Ch/bvD O ExHD [
Shipping: Client Provided Billed @ Cost

Total Estimate $ 560.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months _
Itis.understood and agreed between the parties ‘of this document thatimaging may be modified or halted-shoutd it prove difficult to meet -
original specifications. After consultation with thi wner or Authorized Agent, a new estimate will then be presented to reflect revised =
specifications. SR R A R B e e T T S s e e e
ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, $

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability fimited to $

Uniess the owner's insurance policy provides the standard all risk periis and the owner's insurance company sends the Center a waiver of
subrogation, ail works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. if no vatuation is provided
by the owner, an assignment of $500 will be piaced an the above object(s) for the purpose of insurance coverage,

Biils are payable upon receipt. Objects must be picked up within 30 days after work is complefed, unless alternate arrangements are
made.

Estimate valid for 6 months. P
PSS
o T 9/26/2011

QWHNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes .. No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST

Bill Veillette - .
Executive Director }?(j (‘UM ENT
CONSERVATION
Rachae! Robinson : CENT[ R
Pho?ographer.’ Client Service Rep. -3()0 Brickstone Square, Andover, MA 01810-1494
rrabinson@nedcc.org ph 978-470-1010 « fax 978-475-6021 + www nedec.org
Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd, Joh Number: 11.288 B/1.14 of 34
Sudbury, MA 01778
Phone: 978-639-3359 Fax: E-Mait: harvellr@sudbury.ma.us
Attention: Rosemary Harweil, Town Clerk
Object{s): Persons Receiving State Aid in the Town of Sudbury - 1861-1910
Dimensions: 11" x 9"
*No. of Pages: 120

“The {actual) tota! page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Frices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate 8|
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #

“ necessary in order to complote estimate
Notes: Will be disbound by Book iab.

Digital Capture:

High Resolution Digital Capture: $ 325 Total image(s) 124 3 403.00
File Delivery: cD/iDVvD [ ExHD 2
Shipping: Ciient Provided Billed @ Cost

Total Estimate $ 403.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

Itis:understood.and agreed betwsen the parties of this document thatimaging may.be modified or halted should it prove difficult to meet

original iéiﬁééif'ibations,"Afte_r_corr.s;u'lt_a;io_n=.with'.the Owner or Authorized Agent, a new.estimate will then be presented to reflect revised RR

specifications, .o e
ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, $
OWNER'S STATEMENT of INSURANGE VALUE: maximum liability limited t0 §

Unless the owner's insurance policy provides the standard ail risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. If ng valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage,

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate arfrangements are
made,
Estimate valid for 6 months. B
DN 2L
e 9/26/2011
OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION GENTER DATE
Rachaei Robinson

Purchase order required? Yes No __ #

Flease sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST
DOCUMENT
CONSERVATION
CENTER

Bili Veillette
Executive Director

Rachael Robinson
Photographer / Client Service Rep.

R 30_0 Brickstone Square, Andover, MA 01810-1494

rrebinson@nedes org ph 975-470-1010 - fax 978-475-6021 » www.nedcc.org

Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: 11.288 B/L.15 of 34
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury.ma.us

Attention: Rosemary Harwell, Town Clerk

Object(s): Town of Sudbury - Annual Register of Voters 1884-1905

Dimensions: 16" x 10.5"

*No. of Pages: 140

*The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book fab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGR (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive

** File tdentification: Volume Name Page #
™ necessary in order to complete estimate
Notes: Will be disbound by Book lab,

Digital Capture:

High Resolution Digital Capture: $ 4025 Total image(s) 144 b 812.00
File Delivery: . CD/DvD (O ExHD 2
Shipping: Client Provided Billed @ Cost

Tota! Estimate $ 612.00

Electronic copyright conveys to clien_t; all ﬁ[es_ maintain on NEDCC servers up to six months

Itis understood and agreed between the parties of: -t_his‘;.décum'e__nj;th_a_; Imaging:may be: modified or hatted should it prove difficult to.meet
original specifications. After:consultation with- the O ner.or Autharizec Agent, a new estimate will then be presented to reflectrevised - -
specifications, - R P A N L & e T T T T
ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, §

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability fimited to §

Uniess the owner's insurance policy provides the standard ail risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 wili be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, urless alteinate arrangemanis are
made.

Estimate valid for § months,

r{;;;'{{k A 9/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Ce: Registrar's Files



i NORTHEAST

Bill Veijlette
Executive Director D() C‘_ U M r N T .
CONSERVATION
Rachael Robinseon CEN TE P\.
Phoftographer / Client Service Rep, 100 Brickstone Square, Andover, MA 01810-1494
riobinson@nedce org ph 978-870-1010 - fax 978-475-6021 + www.nedec.org
Client; Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: 11.288 B/1.16 of 34
Sudbury, MA 01776
Phone: 978-639-3359 Fax: E-Maii: harveillr@sudbury.ma.us
Attention: Rosemary Harwel, Town Clerk
Object(s): Town of Sudbury - Annual Register of Voters 1907-1920
Dimensions: 13.5" x 8.57
*No. of Pages: 216

*The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book {ab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate 5]
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #

** necessary in order to complete estimate
Notes: Will be disbound by Book lab. Many pages are blank and will not be imaged.

Digital Capture:

High Resolution Digital Capture: 3 325 Total image(s) 220 $ 715.00
File Delivery: Cb/ibvD 0O ExHD
Shipping: Client Provided Bitled @ Cost

Total Estimate $ 715,00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

itis’ ‘understood and agreed between the patfies: of _.ihts‘-idc}cumentfthat'|mag|ng may be modified orhalted shouid it prove difficuit to meet.
ongmal speclf;catlons After consult t’on WJth the G "a new est;mate w:II then be presented to reflect rewsed
'specnﬁcatlons S : ST : o : : AT
ESTIMATED COST OF DUPLICATION not |ncIudang insurance, delivery or other 3

OWNER'S STATEMENT of INSURANCE VALUE: maximum fiability fimited to $

Unless the owner's insurance policy provides the standard ali risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. if no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upen receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 8 months. . )
AR AN

WAV ‘

Ak 9/26/2011

OWNER OR AUTHORIZED AGENT DA_"'I"E NORTHEAST DOCUMENT CONSERVATION CEN{FER DATE
Rachael Robinson

Furchase order required? Yes No #

Piease sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstane Square, Andover, MA 01810-1494

Bill Veillette
Executive Direcior

Rachael Robinson
Photegrapher / Client Service Rep.

rrobinson@nedee.org Ph 978-470-1010 « fax 978-475-6021 + www.nedec.org

Client; Town of Sudbury Date: 8/26/2011
322 Concord Rd. Job Number: 11.288 B/1.17 of 34
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury.ma.us

Attention: Rosemary Harwell, Town Cierk

Object{s): Roads and Town Lines, No. 2, 1832-1899

Dimensions: 12" x 8"

*No. of Pages: 266

*The {actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate 5
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #

** necessary in order to complele estimate
Notes: Will be disbound by Book lab.

Digital Capture:

High Resolution Digital Capture: $ 325 Total image(s) 270 3 877.50
File Delivery: cD/DVD (2 ExHD [
Shipping: Client Provided Billed @ Cost

Total Estimate $ 877.50

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months
Itis understood and ‘agreed between the parties of- this document that imaging may pe modified or-halted should it prove difficult to meet
original specifications. After consultation with he Owner-or Authorized Agent, a new estimate will then be presented torefiect revised - -

specifications. - R TR Sy B S
ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, $
OWNER'S STATEMENT of INSURANCE VALUE: maximum fiability limited to $

Unless the owner's insurance policy provides the standard alf risk perils and the owner's msurance company sends the Center a waiver of
subrogation, afl works left here MUST be insured under our poiicy at a rate of $1.00 per month per $1,000 vaiue. !f no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bilfs are payable upon receipt. Objects must be picked Up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months.

RV o/ t .

i.gf(\ Nou

S 9/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION GENTER DATE
Rachael Rohinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



§ NORTHEAST

Bilt Veillette - .
Executive Director DOC UM k N,T
CONSERVATION
Rachael Robinsen i CENT 3 R
Pho,tographe” Client Service Rep' 100 Brickstone Sciare, Andover, MA 018101494
rrobmson@nedcc.orq ph 978-470-1010 ~ fax $78-475-60727 - www.nedcc.org
Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: 11.288 B/1.18 of 34
Sudbury, MA 01776
Phone: 978-639-3359 Fax: E-Mail: harvelir@sudbury.ma.us
Aftention: Rosemary Harwell, Town Clerk
Objectis): Town of Sudbury - Mortgages 1886-1303
Dimensions: 14" x 9.25"
*No. of Pages: 320

*The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate [
Proposed Service; Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client wi: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #

** necessary in order to complete estimate
Notes: Will be disbound by Book lab. Writing encroaches into the qutter.

Bigital Capture:

High Resolution Digitai Capture: $ 425 Total image(s) 324 $ 1,377.00
File Delivery: cD/OvD [ ExHD
Shipping: Client Provided Billed @ Cost

Total Estimate $ 1,377.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

Itis understood and agreed. between'the parties of thlsdocumentthatlmagmg may be modified or haited should it prove difficult to. meet -

original specifications. Afte_fco'ns'ui_t_a_tip'r_p__wit_h"t:he:._qwnet0 ttiorized Agent, an estimate will then be presented to reftect revised - v

specfications, - D L e
ESTIMATED COST OF DUPLICATICN not including insurance, delivery or other, $
OWNER'S STATEMENT of INSURANCE VALUE: maximum lfability limited fo $

Uniess the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center 2 waiver of
subrogation, alf works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. 1f no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, uniess alternate arrangements are
made,

Estimate valid for 8 months,
PR N
< Kk AL 9/26/2011

OWNER OR AUTHORIZED AGET\'“'F DATE NORTHEAST DOCUMENT CON SERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



i NORTHLEAST

Bill Veiliette

e Oi DOCUMENT
Executive Director g -
CONSFRVATION

Rachael Robinson C EN TF R
PhOFOgrapher / Client Service Rep. 100 Brickstone Square, Andover, MA 01810-1494
rrobinson@nedce. org ph 978-470-1010 « fax 878-475-6021 « www.nedcc.org
Client; Town of Sudbury Date: 8/26/2011

322 Concord Rd. Job Number: 11.288 B/1.19&.20 of 34

Sudbury, MA 01776
Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury.ma.us
Attention: Rosemary Harwell, Town Clerk
Object(s): Valuation of Sudbury 1856 and Valuation of Sudbury 1857 (2 volumes)
Dimensions: 16.25" x 10.5"
*No. of Pages: 48 in each

*The (actual) total page count and number of image files may change the above estimate
Condition of Object{s): Being conserved by Book lab *Frices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate []
Proposed Service: Digitize at 300ppi, 1.1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/; Books
Deliverables: Fites transferred by external hard drive
** File Identification; Volume Name_Page #

** necessary in order to complete estimate
Nofes: Will be disbound by Book lab. Two separate books, imaged together.

Digital Capture:

High Resolution Digital Capture: $ 425 Total image(s) 104 $ 442 00
Fite Delivery: CD/DVD [ ExHD [
Shipping: Client Provided Billed @ Cost

Total Estimate 3 442.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

Itis understood.and agreed between the partie's'of thss document that 'trnagmg may be modified or halted should it prove difficult to meet
origmal spemf{catmns After consuitatloanIth 1 Hew. estlmate w;ll then be presented to reflect rewsed S
specifications, - ISR BT B A SR Ll
ESTIMATED COST OF DUPLiCATlON not |nc!udmg insurance, delivery or other, $

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability fimited to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works feft here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. i no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, uniess alternate arrangements are
made.
Estimate valid for 6 months. o
&N §/26/2011
OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



I NORTHEAST

Bill Veillette ety N,
Executive Directer D() C UMLN ]q
CONSERVATION
Rachael Robinson CENTER
Pho‘tographer / Client Service Rep. IWOO Brickstone Square, Andover, MA 0181021494
rmobinson@nedcc. org ph 978-470-1010 - fax $78-475-6021 - www.nedcc.org
Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Numher: 11.288 13/1.21 of 34
Sudbury, MA 01776
Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury.ma.us
Attention: Rosemary Harwell, Town Clerk
Object(s): Tax List of Sudbury 1853 and Tax List of Sudbury 1857 {2 volumes)
Dimensions: 16" x 10.5"
*No. of Pages: 92 and 102

*The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book iab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate (22
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverabtes: Files transferred by external hard drive
** File Identification: Volume Name_Page #

** necessary in order to complete estimate
Notes: Will be disbound by Book lab. Two separate books, imaged fogether.

Digital Capture:

High Resolution Digital Capture: $ 425 Total image(s) 202 $ 858.50
File Delivery: CD/bVvD L ExHD
Shipping: Client Provided Bilied @ Cost

Total Estimate 3 858.50

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

ftis understood and agreed between the pames of fthss dbcument that fmagsng may be’ modif ed or.halted should it prove difficult to meet
original spec:f{cations After consu{tatlon w;th the O ne d y gent ar new estlmate wni then be presented to: reﬂect rewsed S
specifications. : S bl R R
ESTIMATED COST OF DUPLI(‘ATION not |nclud|ng insurance, delwenj or other, S

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability limited to $

Uniess the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, aif works left here MUST be insured under our policy at a rate of $1.00 per month per $1,006 value. If no valuation is provided
by the owner, an assignment of $50C will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payabie upon receipt. Objects must be picked up within 30 days after work is completed, unless aiternate arrangements are
made.

Estimate vatid for 6 months.

8/26/2011
OWNER OR AUTHQRIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENM%ER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST

Bill Veillette

. DOCUMENT
Executive Director el " o
CONSERVATION

Rachael Robinson CENTER
PhOFOg{apher ! Client Service Rep' ;00 Brickstone Square, Andover, MA 011‘;.%0—1494
rrobinson@nedcc. org [2h 878-470-1010 « fax 978-475-6021 « www.nadcc.org
Client: Town of Sudbury Date: 9/26/2014

322 Concord Rd. Job Number: 11.288 3/1.22 of 34

Sudbury, MA 01778
Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury.ma.us
Attention: Rosemary Harwell, Town Clerk
Object(s): State Tax Acts 1777, 1778, 1779, 1781, 1794, 1795, 1796, 1798, 1799, 1803, 1804, 18086, 1815
Dimensions: 14" x 9"
*No. of Pages: 256

*The {actual) total page count and number of image fites may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate [z]
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB {Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #

** necessary in order to complete estimale
Notes: Will be disbound by Book lab. 13 separate pamphlets to be imaged together

Digital Capture:

High Resolution Digital Capture: $§ 325 Total image(s) 256 3 832.00
File Delivery: Ch/bvD O ExHD
Shipping: Client Provided Billed @ Cost

Total Estimate 3 832.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up fo six months
Itis understood and agreed between the parties of-this document that imaging ‘may be modified or haltéd shouid it prove difficuit fo meet

original specifications. After consultation with the 'O ror Authorized Agent, a new estimate will then be presented to reflect revised -

specifications. T L e e
ESTIMATED COST OF DUPLICATION not including insurance, delivery or ofher, §
OWNER'S STATEMENT of iINSURANGE VALUE: maximum figbility limited to $

Unless the owner's insurance policy provides the standard ail risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s} for the pumose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.
Estimate valid for 6 months.

K A
q*:ikx NN 9/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinseon

Purchase order reguired? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST

Bill Veillette - R,

Executive Director 8(%) &%ﬁ%b?\ql C) N

Rachael Robinson C ENTER

Pho.tographer / Client Service Rep' 100 Brickstone Square, Andover, MA 018101494

robinson@nedcc. org f2h 978-470-1010 « fax 97B-475-6021 » www.nedcc.org

Client; Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number; 11.288 B/1.23 of 34
Sudbury, MA 01776

Phone: 978-639-3358 Fax: E-Mail: harvelir@sudbury.ma.us

Attention: Rosemary Harwell, Town Clerk

Object(s): Overseers of the Poor 1833-1865

Dimensions: 12" x 7.5"

*No. of Pages: 247

*The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate 6]
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98} Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #

** necessary in order to complele estimate
Notes: Wil not be disbound by Book lab.

Digital Capture:

High Resolution Digital Capture: $ 3580 Total image(s) 251 $ 878.50
File Delivery: Ccb/bvb 0O ExHD
Shipping: Client Provided Biilled @ Cost

Total Estimate $ 878.50

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months _
Itis itnderstood-and agreed between the parties of. this document that imagihg may be modified or haited should it prove difficuit tomeet

original specifications. After consultation with:the Owner or Authorized Agent; a new estimate wil then:be presented'to reflect revised .~ -

specifications. " S S e
ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, §
OWNER'S STATEMENT of INSURANCE VALUE: maximum tiability kmited to $

Unless the cwner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. |If no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bilis are payabie upon receipt. Objects must be picked up within 30 days after work is completed, urless alternate arrangements are
made.

Estimate valid for 6 months. e Y k
AR
8/26/2011

OWNER OR AUTHCRIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase corder required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



4 NORTHEAST

Bill Veillette

D DOCUMENT
Executive Director - ~ g
CONSERVATION

Rachael Robinson CE Nf F R,
PhO?Ographer / Client Service Rep. 100 Brickstone Squaré, Andover, MA 01810-1494
rrobinsen@@nedeg.org ph 978-470-1010 - fax 978-475-6021 » www.nedcc.org
Client: Town of Sudbury Date: 9/26/2011

322 Concord Rd. Job Number: 11.288 B/i.24 of 34

Sudbury, MA 01776
Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury.ma.us
Attention: Rosemary Harwell, Town Clerk
Object(s}: Qverseers of the Poor 1910
Dimensions: 14" x 8.5"
*No. of Pages: 150

*The (actual) {ctal page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate ]
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Fites transferred by external hard drive
** File Identification: Volume Name Page #
** necessary in order fo complete estimate

Notes: May not be disbound by Book lab. Many pages are blank, and will not be imaged.
Digital Capture;

High Resolution Digital Capture: $ 350 Totai image(s) 154 3 539.00

Fite Delivery: cDh/bvh [J ExHD &

Shipping: Client Provided Billed @ Cost

Total Estimate 3 539.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months )
Itis understood and agreed between the parties of this document that imaging_"may_be_:m'__o_:dj_fieq:'or.-ha!_te_d_shouid it prove difficult o meet -
‘Authorized Agent; a new estimate wili then be presented to reflect revised - -

original specifications, After-consultation with the' Owne
specifications. - T T e L
ESTIMATED COST OF DUPLICATION not including insurance, defivery or other, $
OWNER'S STATEMENT of iNSURANCE VALUE: maximum liabifity fimited to $

Unfess the owner's insurance policy provides the standard ali risk periis and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,00C value. If no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpese of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless aiternate arrangements are

made,

Estimate valid for 6 months, » ) k

8/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST

Biil Veillette o o

Executive Director 8((; I&] %%{}ﬁ% ON

Rachae! Robinson 1 N T ER

Pho.tographer / Client Service Rep. 100 Brickstone Square, Andcwer MA 01810-1494

rrobinson@nedce. org ph 978-470-1010 « fax 978-475-6021 » www.nedcc.org

Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: 11.288 B/1.25 of 34
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury.ma.us

Attention; Rosemary Harwell, Town Clerk

Object(s): Overseers of the Poor 1912

Dimensions: 14" x 9"

*No. of Pages: 70

“The (acfual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate |
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File ldentification: Volume Name Page #

“* necessary in order fo complete estimate
Notes: Will be disbound by Book lab.

Digital Capture:

High Resolution Digital Capture: $ 3256 Total image(s) 74 3 240.50
File Delivery: CD/DVD 1 ExHD
Shipping: Client Provided Billed @ Cost

Total Estimate 3 240.50

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

Itis understood and agreed between’ the’ partles of thls-document that lmaglng may. be modlfsed orhalted should it prove difficult to meet
orlgmai spemﬂcatmns After aonsultataon wnth the Owne orized: Nty a: new eshmate wni then be presented to reﬂect revssed
spec]fcatgons : : : Lo L SR e S : A : 5 :
ESTIMATED COST OF DUPLICATION not mcludmg insurance, delwery of other 5

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability fimited to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. If no vajuation is provided
by the owner, an assignment of $500 wiil be placed on the above object(s) for the purpose of insurance coverage.

Bils are payable upen receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months.

k N L 9/26/2011

OWNER OR AUTHORIZED AGENT CATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Piease sign white copy and return to NEDCC
Cc: Registrar's Files



P NORTHEAST

Bil! Vieiliette

o DOCUMENT
Executive Direcior et e el
CONSERVATION

Rachael Robinson C E N T i: P\
PhoFographer / Client Service Rep' 100 Brickstone Square, Andover, MA D1810-1494
Irobinson@nedcg. org ph 978-470-1070 + fax 978-475-6027 - www.nedec.arg
Client: Town of Sudbury Date: 9/26/2011

322 Concord Rd. Job Number: [1.288 3/1.268..27 of

Sudbury, MA 01776
Phone: 978-639-3359 Fax: E-Maii: harvelir@sudbury.ma.us
Attention: Rosemary Harwell, Town Clerk
Object(s): Overseers of the Poor 1913 and 1914 (2 volumes)
Dimensions: 14" x 9"
*No. of Pages: 72 each

*The {actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate =
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #
* necessary in order fo complele estimate

Notes: Will not be dishound by Book ab. 2 volumes imaged together.
Digital Capture:

High Resolution Digita} Capture: $ 350 Total image{s) 152 $ 532.00

File Delivery: cb/bvp L) ExHD

Shipping: Client Provided Billed @ Cost

Total Estimate 3 532.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months
Itis understood and agreed-between the partie: of-this docliment that imaging may be modified or halted should it prove. difficult to meet
original specifications. After constiltation with the Owner or ALthorized Agent, a new. estimate will then be presented to reflect revised.
spedifications: 1T EE R R SRR :
ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, $

OWNER'S STATEMENT of INSURANCE VALUE: maximum Hability imited to $

Unless the owner's insurance policy provides the standard all risk periis and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless afternate arrangements are
made.
Estimate valid for 6 months.

s -

( LN P +\

T 8/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachae! Robinson

Purchase order required? Yes Na #

Please sign white copy and return to NEDCC
Cce: Registrar's Files



NORTHEAST

Bilf Veillette iy b e

Executive Direcior 8((_-)) I(\]J %J I{\IA{ l\‘/ﬁ JFI ON

Rachael Robinson CEN T ER

Pho.tographer / Client Service Rep. 106 Brickstone Square, Andoves, MA 01 810~14947 o

rrobinson@nedcc. org ph 978-470-1010 » fax 978-475-6021 « www.nadcc.org

Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Numbher: 11.288 B/1.28 of 34
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail: harvelir@sudbury.ma.us

Attention; Rosemary Harwell, Town Clerk

Object(s): Overseers of the Poor 1916-1917

Dimensions: 14" x 9"

*No. of Pages: 72

*The (actual) total page count and number of image files may change the above estimate
Condition of Object{s): Being conserved by Book lab *Frices assume caonservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate [
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client wi: Books
Deliverables: Files transferred by externai hard drive
** File Identification: Volume Name Page #

** necessary in order fo complete estimate
Notes: Will be disbound by Book jab,

Digital Capture:

High Resolution Digital Capture: 3 3.25 Total image(s) 76 3 247.00
File Delivery: cp/ovD O ExHD [
Shipping: Client Provided Billed @ Cost

Total Estimate $ 247.00

Electromc: c:opyr.rght conveys to chent al! fdes mamtam on NEDCC servers up to six months

spec;F catlons ; . : o EE
ESTIMATED COST OF DUPLICATION not |nclud|ng insurance, deiwery or other $
OWNER'S STATEMENT of INSURANCE VALUE: maximum liabifity limited 1o $

Unless the owner's insurance policy provides the standard ali risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under cur poiicy at a rate of $1.C0 per month per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is compteted, unless aiternate arrangements are
made,

Estimate valid for 6 months. - L
e ",‘? i ,”,
'A/:f(‘ K )\ ‘l_.a'. .
9/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUM T CONSERVATION CENTER OATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



Bili Veiliette
Executive Director

CONSERVATION
CENTER

Rachael Robinson
Photographer / Client Service Rep.

. 100 Brickstone Square, Andover, MA 01810-1494

rebinson@nedec. org ph 878-470-1010 .« fax 97B-475-6021 « www.nedcc.org

Client: Town of Sudbuiry Date: 9/26/2011
322 Concord Rd. Job Number: 11.288 3/1.29 of 34
Sudbury, MA 01778

Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury ma.us

Attention: Rosemary Harwell, Town Clerk

Object(s): Board of Overseers of the Poor, 1918-1924

Dimensions: 8.5"x 7"

*No. of Pages: 152

*The (actual) totai page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book |ab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate E|
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_ Page #

**necessary in order to complete estimate
Notes: Will be disbound by Book lab. Some ink has bled through onto other pages.

Digital Capture:

High Resolution Digital Capture: $ 325 Total image(s) 156 3 507.00
File Delivery: cp/ovD O ExHD
Shipping: Client Provided Billed @ Cost

Total Estimate 3 507.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

it is undefstood and-agreed between: the: partles of: this document that'i smagmg may.be; mod:fxed orhalted: should it prove difficult o meet -
;ongmai spemflcatrons After coﬂsuitat:on Wlth ihe Owne Authortzed Agent 'a'new estsmate wm -then be presen{ed to reﬁect rewsed
specifications: SR . e e 1 . o . :
ESTIMATED CCST CF DUPLICATION not inc udmg insurance, delwery or other, §

OWNER'S STATEMENT of INSURANCE VALUE: maximun: fiability fimited to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, afl werks left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. If na valuation is provided
by the owner, an assignment of $500 will be placed on the above abject(s} for the purpose of insurance coverage,

Bilis are payable upon receipt. Objects must be picked up within 30 days after wark is compieted, unless alternate arrangements are
made.

Estimate valid for 6 months. N k
AU VA
\t:,(,\, N 9/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachaei Robinson

Purchase order required? Yes _ No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST

Bifl Veillette

o i DOCUMENT
Executive Director 3 o e 2
| CONSERVATTION

Rachaet Rohinson CENT LR
Pho.tographer / Client Service Rep' 100 Brickstone Square, Andover, MA 01810-1194
rrobinson@nedcc. org pl 978-470-1010 - fax 978-475-65021 « www.nedec.org
Client: Town of Sudbury Date: 9/26/2011

322 Concord Rd. Joh Number: 11.288 B/1.30 of 34

Sudbury, MA 01776
Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury. ma.us
Aftention: Rosemary Harwell, Town Clerk
Object(s): Rebellion Record, Soldiers and Officers in the Military Service, 1862-2865
Dimensions: 15" x 10"
*No. of Pages: 128

“The (actual) total page count and number of image files may change the above estimate
Condition of Ohject(s}: Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate [
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #
** necessary in order fo complete estimate

Notes:; Will not be disbound by Book lab. Many pages are blank and will not be imaged.
Digital Capture:

High Resolution Digital Capture: $ 450 Totai image(s) 132 $ 594.00

File Delivery: CD/DVD U ExHD [

Shipping: Client Provided Billed @ Cost

Total Estimate $ 594.00

Electronic copyright conveys to client; all files mamta.-n on NEDCC servers up to six months

Itis understood and.agreed between the parties of ‘this: 1entthat i lmagmg may be modified or-haited should it prove difficult to meet -
onginai spec:facahons Afier consultatlon With he' Owne Authorized Agent" a new est;mate w;ll then be presented to reflect rewsed ”
specifications, L i S R o . :

ESTIMATED COST OF DUPLICATION not mcludlng insurance, defivery or other, $

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability limited to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be ingured under our policy at a rate of $1.00 per month per $1,000 value. !f no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up withir: 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months.
N
\. -
§/26/2011

OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase crder required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST

8 DOCUMENT
CONSERVATION
: CENTER

100 Brickstone Square, Andover, MA 01810-1494

Bili Veiilette
Executive Director

Rachael Robinson
Photographer / Client Service Rep.

rrobinson@nedec.org Ph 978-470-1010 - fax 978-475-6021 - www.nedcc.org
Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: [1.288 B/1.31 of 34
Sudbury, MA 01776
Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury. ma.us
Attention: Rosemary Harwell, Town Clerk
Object(s): Boundary Lines of Acton, Bedford, Concord, Lincoln, Maynard, Sudbury, Wayland and Weston 1904
Dimensions: 21.25" x 17.5"
*No. of Pages: 98

*“The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Back lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate [
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client wr: Books
Deliverables: Files transferred by external hard drive
** File Identification: Volume Name_Page #

** nrecessary in order to complete estimate
Notes: Will be disbound by Book fab.

Digital Capture:

High Resolution Digital Capture; $ 28.00 Total image(s) 102 3 2,856.00
File Delivery: cD/iDvD {1 ExHD
Shipping: Client Provided Bifled @ Cost

Total Estimate 3 2,856.00

Efectronic copyright conveys to client; ail files maintain on NEDCC servers up to six monihs - _
Itis-understood and agreed between the parties of this doctinient that imaging miay be modified or-halted should it prove difficuit to meat -
original specifications,-After.consult: ion-with the Owr thorized Agent, a new estimate will then be presented to reflectrevised - -
ESTIMATED COST OF DUPLICATION not including insurance, defivery or cther, $

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability iimited to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 vaiue. If no valuation is provided
by the owner, an assignment of $500 wiil be placed on the abave object(s) for the purpose of insurance coverage.

Bilis are payable upon receipt. Cbjects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months.
i aAS
AN S 9/26/2011
OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



NORTHEAST
DOCUMENT
 CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 015101494

Bill Veillette
Executive Director

Rachael Robinson
Photographer / Client Service Rep.

rrobinson@nedce.org ph 978-470-1010 - fax 978-475-6021 - www.nedcc.org

Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: 11,288 B/1.32 of 34
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail: harvellr@sudbury.ma.us

Attention: Rasemary Harwell, Town Clerk

Object(s}: Band of Hope

Dimensions: 8" x 7"

*No. of Pages: 156

“The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book lab *Prices assume conservation before imaging

NEDCC has inspected this coliection prior to issuing this cost estimate [
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/; Books
Deliverables: Files transferred by external hard drive
** File tdentification: Volume Name_Page #
** necessary in order to complefe estimate

Notes: Wil be disbound by Book lab. Many pages are blank, and will not be imaged.
Digital Capture:

High Resolution Digital Capture: $ 3.25 Total image(s) 160 3 520.00

File Delivery: CD/DVD O ExHD [4

Shipping: Client Provided Billed @ Cost

Total Estimate $ 520.00

Electronic copyright conveys to chent all files maintain on NEDCC servers up to six months _
tis ‘understood and agreed between 1 £ ies:of: this ocument thati amag;ng may be modified-or halted should it prave. d:fﬁcult to meet
oragmai specxflcatfons After consu at:on he Owne rAuthonzed Agent ‘8 new estimate w1|| then be presented 10, reflect rewsed
specifications, > : : o NS : SR : S . o
ESTIMATED COST OF DUPLICATION not mcludmg insurance, dellvery or other, §

OWNER'S STATEMENT of INSURANCE VALUE: maximum liabiiity limited to $

Unless the awner's insurance policy provides the standard afl risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 will be piaced on the above abject(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is compieted, unless alternate arrangements are
made.

Estimate valid for 6 months, S L
AN
812612011
OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER T DATE

Rachael Robinson

Purchase order required? Yes No #

Ptease sign white copy and return to NEDCC
Ce: Registrar's Files



NORTHEAST

Bili Veiliette

. g DOCUMENT
Executive Director ! ! . i
CONSERVATION
Rachael Rebinson »< CENTER
PhO?Ographer / Client Service Rep. 100 Brickstone Square, Andover, MA 01810-1494
rrobinson@nedce.org ph 978-470-1010 - fax 978-475-6021 - www.nedcc.org
Ciient; Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: 11.288 B/1.33 of 34
Sudbury, MA 01776
Phone: 978-639-3359 Fax: E-Mail: harvelir@sudbury.ma.us
Attention: Rosemary Harwell, Town Clerk
Object(s): Methodist Church Meetings
Dimensions: 105" x7.5"
*No. of Pages: 152

*The (actual) totai page count and number of image files may change the above estimate
Condition of Object{s): Being conserved by Book lab *Frices assume conservafion before imaging

NEDCC has inspected this collection prior to issuing this cost estimate
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File tdentification: Volume Name_Page #
** necessary in order to complete estimate

Notes: Will not be disbound by Book lab. Many pages are blank, and will not be imaged.
Digital Capture:

High Resolution Digital Capture: $§ 350 Total image(s) 156 3 546.00

File Delivery: cb/bvb O ExHD [

Shipping: Client Provided Billed @ Cost

Total Estimate $ 548.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

Itis understood and agreed hetween the parties of: this « ocliment that :magmg may be modified.or-halted should it prove difficult to meet -
or;gmal specmcatwns After consulta on_W1th the Owne thonzed Agent a new estlmate wnl% then be presented to reﬂect rewsed 3-
specifications, B SR B b e N HEREE PR T
ESTIMATED COST OF DUPLICATION not |ncludmg insurance, delivery or other,

OCWNER'S STATEMENT of INSURANCE VALUE: maximum liabitity limited to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value, if no valuation is provided
by the owner, an assignment of $500 wiil be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after werk is completed, unless alternate arrangements are
made.

Estimate valid for 6 months. _
<';.if{,\ R /262011
OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachaei Robinson

Purchase order required? Yes ______ No #

Please sign white copy and return toc NEDCC
Cc: Registrar's Files



| NORTHEAST
® DOCUMENT

f CONSERVATION
CENTER

Bill Veillette
Executive Director

Rachael Rebinson
Photographer / Client Service Rep,

X 160 Brickstone Square, Andover, MA D1810-1494

rrobinson@nedcc.org Ph 978-470-1010 - fax §78-475-6021 « wwwi.nedcc.org

Client: Town of Sudbury Date: 9/26/2011
322 Concord Rd. Job Number: 11.288 B/1.34 of 34
Sudbury, MA 01778

Phone: 978-639-3359 Fax: E-Mail; harvellr@sudbury.ma.us

Attention; Rosemary Harwell, Town Clerk

Object(s): Marriages Other Towns

Dimensions: 13.5" x 8.5"

*No. of Pages: 170

*The {actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Book {ab *Frices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate 5]
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Books
Deliverables: Files transferred by external hard drive
** File identification: Volume Name_Page #

" necessary in order to complete estimate
Notes; Wil not be disbound by Book lab, Some pages are blank, and will not be imaged.

Digital Capture:

High Resolution Digital Capture: $§ 350 Total image(s) 174 3 609.00
File Delivery: co/bvD [ ExHD
Shipping: Client Provided Billed @ Cost

Totai Estimate 3 609.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

It is understood and agreed befween the parties of ‘this i umenit that imaging'may be modified or halted should it prove difficult to meet . -
original specifications,” After consultation with the Owne orized Agent, -a new estimate will then be presented to reflect revised
specifications, SriamInEREE g o e e e
ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, §

OWNER'S STATEMENT of INSURANCE VALUE: maximun liability limited to §

Unless the owner's insurance palicy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value, if ne vaiuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless atternate arrangements are
made.

Estimate valid for 6 months. "
ST WA
TIRN AN
K 9/26/2011
OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Rohinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files



September 14, 2011

Ms. Rosemary Harvell, Town Clerk
Town of Sudbury

322 Concord Road

Sudbury, MA 01776

Dear Ms. Harvell,

Enclosed are two copies of a treatment proposal and cost estimate. Please review our proposal and, if you
accept, sign and return the white copy. The yellow copy is for your files. Note: we cannot schedule your
job until we receive the forms with your signature.

If no insurance value is given, please enter the appropriate figure. Unless your insurance policy provides the
standard all risk perils and your insurance company sends NEDCC a waiver of subrogation, all objects left
here must be insured under our policy. If no insurance figure is provided, we will assign a value of $500 to
each job.

If you decide not to proceed with the proposed work, please contact our registrar, Jonathan Goodrich, at our
general number, (978) 470-1010, or jgoodrich@nedcc.org to arrange for the return of the objects. There
may be a nominal charge for the examination in addition to any return shipping charges.

We hope to hear from you soon. Please contact me at the telephone number given above if you have
questions about the treatment or care of your objects. Please direct questions about scheduling to Walter
Newman (waltern@nedcc.org).

Sincerely,

P g f P
Bucky Weaver

Senior Conservator


mailto:jgoodrich@nedcc.org
mailto:waltern@nedcc.org

Walter Newman Bill Veillette

Director of Paper Conservation Executive Director
RECEIVED FROM (Owner or Authorized Agent): Date: September 14, 2011 BW
Town of Sudbury Job #: 11.302P&1

322 Concord Road

Sudbury, MA 01776

Attn: Ms. Rosemary Harvell, Town Clerk

Object: three documents relating to Ezekiel How Dimensions: largest 12” x 19’

Title or Subject: 1) Lieutenant’s commission, 1760 Medium: black printing ink, iron gall ink

2) Colonel’s commission, 1776 Support: laid paper

3) Justice of the Peace appointment, 1781 Signatures: various including J. Hancock

Distinguishing Marks: affixed seals

CONDITION ON RECEIPT: The documents were removed from their frames in order to examine them. They have been
folded numerous times horizontally and vertically, resulting in weakening and breakage along the creases. The two earlier
documents have areas of loss caused by insects, and the 1760 item has many edge losses including part of the printing at
the top center. All documents have scattered liquid stains, foxing, fly specks and smudges. The papers have discolored
overall to varying degrees. There is moderate surface soil. Each document has a paper and wax seal attached at the upper
left.

RECOMMENDED TREATMENT:

Provide written and photographic documentation of condition before and after treatment.

Reduce surface soil and flyspecks as possible using dry cleaning techniques.

After determining that the medium will permit washing, immerse the objects in filtered water and alcohol to clean the
paper and reduce acidity, followed by immersion in plain filtered water conditioned with calcium hydroxide to pH 8-8.5.
Mend tears in the 1781 document with thin Japanese paper and wheat starch paste.

Back the 1760 and the 1776 documents with Japanese paper and wheat starch paste to mend tears, fill losses and provide
overall support.

Humidify and flatten between blotters under light pressure.

Encapsulate each object in a polyester (Melinex) film to reinforce and to protect against dirt, handling and atmospheric
pollution.

Return frames separately.

ESTIMATED COST OF TREATMENT not including options, insurance, delivery or other, $1,145.

It is understood and agreed between the parties to this agreement that the treatment may be modified or halted should new problems arise. After consultation with the
Owner or Authorized Agent, a new estimate may be given if the problems are more difficult and time-consuming than apparent at first. Estimate is valid for 12
months.

OWNER'S STATEMENT OF INSURANCE VALUE: maximum liability limited to $ . Unless the owner's insurance policy provides the standard all risk
perils and the owner's insurance company sends the Center a waiver of subrogation, all works left here must be insured under our policy at a rate of $1.00 per month per
$1,000 value. If no valuation is provided by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage,

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a
condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss
to the above object(s). The undersigned hereby grants permission to NEDCC to use the record of this treatment, including photographs, for its educational programs.
AUTHORIZATION IS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). It is acknowledged that the
undersigned has read and understands the estimate and all terms and conditions herein.

9/14/2011
OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
P.O.# required? YES NO # Bucky Weaver




Bill Veillette
Executive Director

Rachael Robinson
Photographer / Client Service Rep.
rrobinson@nedcc.org

Client: Town of Sudbury Date: 8/30/2011
322 Concord Rd. Job Number: 11.302 P/I
Sudbury, MA 01776

Phone: 978-639-3359 Fax: E-Mail:

Attention: Rosemary Harwell, Town Clerk

Object(s): 3 Framed Documents

Dimensions: 12" x 19"

*No. of Pages: 3

*The (actual) total page count and number of image files may change the above estimate
Condition of Object(s): Being conserved by Paper lab *Prices assume conservation before imaging

NEDCC has inspected this collection prior to issuing this cost estimate
Proposed Service: Digitize at 300ppi, 1:1, 48bit RGB (Adobe 98) Tifs, and Jpegs
Joint Client w/: Paper
Deliverables: Files transferred by CD
** File Identification: Document's Names

** necessary in order to complete estimate
Notes:

Digital Capture:

High Resolution Digital Capture: $ 28.00 Total image(s) 3 $ 84.00
High Resolution Archival Replica: Total image(s) $ -
File Delivery: CD/DVD ExHD O $ 10.00
Shipping: Client Provided Billed @ Cost

Total Estimate $ 94.00

Electronic copyright conveys to client; all files maintain on NEDCC servers up to six months

It is understood and agreed between the parties of this document that imaging may be modified or halted should it prove difficult to meet
original specifications. After consultation with the Owner or Authorized Agent, a new estimate will then be presented to reflect revised
specifications.

ESTIMATED COST OF DUPLICATION not including insurance, delivery or other, $

OWNER'S STATEMENT of INSURANCE VALUE: maximum liability limited to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of
subrogation, all works left here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. If no valuation is provided
by the owner, an assignment of $500 will be placed on the above object(s) for the purpose of insurance coverage.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangements are
made.

Estimate valid for 6 months.

8/30/2011
OWNER OR AUTHORIZED AGENT DATE NORTHEAST DOCUMENT CONSERVATION CENTER DATE
Rachael Robinson

Purchase order required? Yes No #

Please sign white copy and return to NEDCC
Cc: Registrar's Files


mailto:rrobinson@nedcc.org

