
Town of Sudbury
Town Hall

3220oncord Road

Sudbury, MA 01776-1843
978-639-3351

Fax 978-443-0264Town Clerk's Office

clerk@sudbury.ma.us

November 12,2010

Community Preservation Committee
278 Old Sudbury Road

Sudbury, MA0l776

Dear Committee Members:

I submit for your consideration, a proposal for a project to restore, preserve, protect,

conserve and digitize twenty-two historic Town books and documents. These are

ineplaceable pubiic resources that are seriously threatened. The digital images of these

doclments would be utilized for public access. Included in this project ale custom

archival boxes for each document to complete the protective environment required for

storage and prevent damage from handling.

Please find enclosed twelve (12) copies each of the following :

Project Submission Form
Deicriptions of Treatments and Estimated Costs (Historic Records Attachment l)
Letterfrom Màureen Valente, Town Manager, Award of Contract to NEDCC

Technical Bulletin 2 (Historic Records Attachment 2)

Technical Bulletin 3 (Historic Records Attachment 3)

Justification and Need:

Permanent records are by their nature, of historical and cultural importance to the Town.

This project will provide as much permanent protection as possible for the repair and

preservation of these historic records.

Benefit:

This project restores, preserves, protects and conserves unique historic Town documents

whicñ are irrepla..ubl. public resources and are seriously threatened. In- addition to

conservation und preservãtion of the actual bound volumes of documents for posterity,

this project funds the digitization of the documents. The scanning of these historic

docum"nts provides expánded public access to the information contained in the

documents ánd in additiôn, allows the public to experience these historic manuscripts

without causing any destruction or damage to the original writings. Scanning greatly



reduces, and in most cases, completely eliminates the need for the public to physically handle the

documents, and will eventually allow access to them over the internet.

The preservation of historic documents qualifies for funding in the category of Historic

Preservation in the Community Preservation Act, and Sudbury is well known for the quality of
its ancient recordkeeping.

Consequences of Not Implementing/ Delaying Implementation:

Continued physical deterioration of historic records

Other Pertinent Background Information:

As records custodians, Town Clerks are mandated to protect Municipal records from ftre, flood,

vandalism, theft and environmental damage. Sudbury is in the process of providing the

treatment, restoration, conservation and digitization for nineteen historical records and upgrading

the two existing vaults at the Town Hall with climate control, fire suppression and archival

quality shelving. This proposed project will provide treatment and conservation for twenty-two

additional historic documents and capture the digital images of these records for the Sudbury

Archives.

The Town of Sudbury has a three year contract with Northeast Document Conservation Center in

Andover Massachusetts. Fourteen books of records have been repaired, conserved and digitized

and five additional books are currently being conserved and digitized at that facility. The

digitized images of the completed volumes have been provided to the Director of the Goodnow

Li|rary who is working with Laura Scott Lowell to provide access to these digitized volumes on

the Town Website in the Sudbury Historic Archives'

I appreciate the opportunity to submit this proposal. Thank you for your consideration.

Best Regards,

kfú*z<
Town Clerk

Enclosures



TOWN OF SUDBURY COMMUNITY PRESERVATION COMMITTEE

PROJECT SUBMISSION FORM

Submitter: Rosemary B. Harvell, Town Clerk Submission Date: November l2r20l0

Submitter's address and phone number: Purpose (please select all that apply):

Town Hall
322 Concord Road, Sudbury, M^01776
978-639-3359

Submitter' s email address : harvellr@sudburv.ma.us

Historic

Project Name: Restoration and Preservation of Historic Town Records

Project Description: This project will restore, preserve, protect and conserve twenty-two historic

Town documents which aré unique public resources that are seriously threatened. The digitization

of these documents will expand fiuUÍic access without endangering original materials. The digital

images will be used as part of thã expansion of the Sudbury Archives on the Town Website by the

Gooãnow Library Trustees and available through the Goodnow Library on disks.

Costs:
FiscalYear

2010
20tl
2012
2013
2014
Total

. This project will restore, preserve, protect and conserve unique historic Town documents

which are irreplaceable public resources that are seriously threatened.

. The scanning of these historic documents will provide expanded public access to the

information contained in the documents and in addition, allow the public to experience

these historic manuscripts without causing any destruction or damage to the original

writings.

. This project will provide as much permanent protection as possible for the repair and

pr.rer"u"iion ofthese historic records. Included in this request are custom archival boxes

ior each volume to provide the protective environment required for storage and prevent

damage from handling.

For Communitv Preservation Committee Use:

Form Received on: Project Presented to CPC on:

Total Project Cost CPC Funds Requested Other Funding Sources (amount and source)

nla

Reviewed by: Determination:
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2?8 Otd SudburY Road

Ms. Barbara Chisholm
Town Accountant
Sudbury, \,fA 01776

IN BOARD OF STJDBURY SELECTMBN

It was on motion unanimouslY

VOTED: To approve awa¡d of a three-year contact by the Town Manager to the eligible conservator

under the criteria set forth in tn" nfp fór His¡oric Recðrds Conservation and Presewation, dated Augttst

li, ibOg, who off"rs tt u mort advantageous base price for the services offered, subjeot to the ooncurronoe

of Town Counsel.

rowN oF sLTÞht$ffi!.? : $)Eì

Sudbury, Massachusetts 017 7 6-1843

Td: (978) 639-3381

Far: (978) 443-0756

E-mail: selecmen@sudbtrry.ma.us

October 6,2009

September 22,2409

Eistoríc Bgcprds Conçenation - Çontfact Aw4f¡l

Town Treasurer
Town Counsel

Town Manager-Clerk

PrinEd 6 R€Yott¿ PlDs



Maureen G. Valentc
Town Manager

TowN OF 5UDBUR{IJWN üLËl{t"
office oî the Town ñ"*rr'¡t') lì u llY' M'ASE

090CT-.l Plt [aOl
,r, OtO Sudbury Road

s udbury, Massachusctts 0\7 7 6-1843

Tel: (978) 443-8891, 1385

Farc (978) 4/¡3-4756

E-mail: valentem @town.sudbury.ma.us

October 7,2009

Deborah Wender, Director ofBook Conservation
Northeast Document Conservation Center
100 Brickstono Square
Andover, MA 01810-1494

Re: Town of Sudbury - Historic Records Conservation and Preservation

Dear Ms, Wender:

Pursuant to the recommendation of Town Clerk Rosemary Harvell, I am pleased to award the

contract for the above-noted project to Northeast Document Conservation Center, pursuant to its

Technical and Price Proposals and in accordance with the Request for Proposals and

requirements thereunder issued by the Town of Sudbury.

Enclosed is an Agreement for Technical Services to be signed in triplicate. Once signed, please

return two originals together with the Certificate of Vote to the Town to the attention of Town

Counsel at278 Old SudburyRoad, Sudbury MA 01776.

Also, please arrange to have certificates of insurance meeting the requirements of the RFP and

Agreenrent forwarded to Town Counsel.

Please refer any questions to Elaine Jones, Assistant to Town Counsel, at978-639'3384.

Very truly yours,

aureen G. Valente,

CC: Town Clerk

Pr¡ntcd o¡ næyclld P¡Pcr



Sudbury Historic Records Proposed for Conservation, Treatment Digítízation CPC November 2010

DieitizationRecommended TreatmentName of Record

Proprietors Records Volume 2, L72O-L8O5

Proprietors of the New Grant

List of Voters, 1793-1819

Tax Lists 1825-1830

Tax Lists 1831-1839

Tax Lists 1840-1843

Tax Lists 1844-L849

Assessors Records L778-L7 82

Assessors Records 1780-1807

Assesso rs Reco rds L7 98-t822
Assessors Records 1791-1805

Assessors Records LgL2-t82O

Assessors Records 1810-1825

Town of Sudbury Church Records Of weekly
meet¡ngs and copies of Covenants, t728-t742
Ezekiel Parmenter and Obediah Perry April 1, 1815

lndenture
Sudbury School Committee Records 1890-1923

Selectmen's Book of RecordsTown of Sudbury 1850-

t87L
Overseers of the Poor 1866-1893

List of Soldiers in the Town of Sudbury 1840-1884

Town Records 1858-1903

Report of the Committee of Seven Codification of
Town Bylaws 1892

$6,980
s3,855
s3,960
s3,965
S6,715

Ss,2oo
S6,180

s5,ooo

54,L25

S4,40o

S5,7oo

S5,590

s4,040

57,44o

s1,365

53,44o
S5,125

5250 (box only)

S2,685

s2,790
52s0 (box only)

Pages

360 pages

46 pages

46 pages

156 pages

LT2pages

70 pages

564 pages

268 pages

270 pages

286 pages

386 pages

420 pages

240 pages

214 pages

4 pages

360 pages

294 pages

260 pages

300 pages

290 pages

6 pages

S1,s90

s184

s230
$624
Seae

s280
s2,256
St,o7z
S1,o8o

$L,t44
St,s44
s1,680

Sgeo

Sese

$24

s1,440
SL,t76

S1,o4o

S1,2oo

S1,160

s24

from Peter Noyes L7tl't770

Sg¿,gos.oo

Szr,s¿s.oo

s116,453.00 Total of Est¡mates



â49,qæ NOIil't-tHAST
æ ht DOCUMËNT
illngg,u CoNSËRVArloN
)pitq' CENTER
100 Brickstonc Sc¡uare, Ândover, MA 01 8101494
ph 978-470-1010 . fax97B-475-6021 . www.rrcclcc.org

Deborah Wender BillVeillette
Director of Book Conservation Executive Director

RECEIVED FROM (Owner or Authorized Agent): Date: August24,20l0 MPB
Town of Sudbury Job #: 10.290P./l.l of 22
322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Telephone: 978/639-3359
Attention: Rosemary Harvell, Town Clerk Email: harvellr@sudbuly.ma.t¡s

Object: record book No. of Volumes: I
Title/Bibliographic Information: Proprietors Records, No. of Pages: 360

Volume 2,1720 - 1805. Dimensions:327 x232x40mm

CONDITION ON RECEIPT:
The full cloth stationery case binding is dirty and worn and is not contemporary to the text. There is visible mold growth
on the interior cloth hinges. The text block consists of pages with manuscript ink entries. Many folios have been guarded

with silk. An "Emery Process" label is adhered to the front pastedown. The front flyleaf has been crudely mended with
silk. The pages are dirty, discolored, acidic, and stained. Many pages have creased corners and small tears particularly at

the edges. Some of the numerous manuscript inks present vary in intensity.

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment.
Reformat. (See separate estimate.)
Collate.
Surface clean pages where necessary to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. (Remove sewing and separate sections).
Wash pages in water and ethanol to clean, reduce acidity of paper, and to remove silk.
Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.
Size paper with %o/o gelatin.
Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.
Sew with linen thread.
Bind in cloth using a split-board structure.
Title. (Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

$6,980.

It is understood and agreed between the parties to this agreement that the lreatment may be modifìed or halted should new problerns arise. After consultation with the

OwnerorAuthorizedAgent,anewestimaternaybegiveniftheproblemsarernoredifficultandtime-consurningthanapparentatfirst. Est¡matevalidfor12months.
OWNER'S STATEMENT OF INSURANCE VALUE: rnaximurn liability lirnited to $_. Unless the owner's insurance policy provides the standard all risk perils

arrd the owner's insurance company sends the Center a waiver ofsubrogatiou, all works left here rnust be insured r¡nder our policy at a rate of$l.00 per month per

$1,000 value. lfno valuation is provided by the orvner, an æsignrnent of$500 will be placed on the above object(s) for the purpose ofinsurance coverage.

CONTINUED



Town ofSudbury
Job #: 10.290B,/l.l of 22
August 24,2010
Page2

THE LJNDERSIGNED RECOGNIZES that conservation treatment proceduræ may involve a certain amount of risk. Thereforg in further consideration, and as a

condition ofNEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s). The undersigned hereby grants permission to NEDCC to use the record ofthis treatmen! including photographs, for its educational programs.

AUTHORIZATION IS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to rrear rhe above object(s). It is acknowledged that the

undersigned hæ read and understands the estimate and all terms and conditions herein.

OWNER/AUTHORIZED AGENT

P.O. required? YES _ NO

DATE
#

08D4t2010

DATE

mlMary Patrick Bogan



TITT,E S}IEET
¡o's ¡¡s. to , zqo E,f I . I

Title information rvill appear on the spine/box as illustrated below. Any revisions should be

made in the space Provided.

please note any re.¿isions and retum with the signed treatrnent authorization form. The recommended

title will be used if the revision form is not returned'

Vertical Title Horizontal Title

Recommended
title

súD D û ß-y
-fowal

kÇ. c o ß-D.5

PKoPpl Éra R t
A€¿ctto S

voL,7
lTuo - t8ôç

Client's
revision

Client's
revision
for vertical
and flat

Recommended
title

Client signature:

l0/04

Horizontal Title for Volume Shelved Flat

C:V(ims Documents\General Office\Bindery\Title Form'doc



Bill Veillette
Execulive D¡rector

David Mathews
Oirector of lmaging
{qtat¡e\€(enedccplg

NORTHEAST
DOCU M E NT
CONSERVATION
CËNTER

1 o0 Br¡ckstone Square, Andover, MA 01 81 0-1494
ph 978-470-101 O. fax 978-475-6021 . www.rìedcc.org

Client: Town of Sudbury
322 Concord Road
Sudbury, Ma 01 776

Phone:978/639-3359 Fax:

Attention : Rosemary Harvell
Object(s): record book
T¡tle: Propr¡etors Records, Volume 2, 1720-1805
Dimensions: 327 x 232 x 40mm

lmage File Delivery: cD/DvD E

Shipping:

Date: 08/25110

Job Number: 10.2908 1.1

E-Mail: harvellr@sudbu ry.ma.us

No. of Pages: 360
Condition: Digital estimate ¡s based on the conserval¡on treatment proposed by the book lab.

Proposal: lmaging services will provide h¡gh resolut¡on 300 ppi,48 bit, RGB TIFF fìles and del¡verable(s)

Jo¡nt Gl¡ent W: Book

Diqital Services Estimate

DigitalCapture:

High Resolution Dig¡tal Capture: 4.00 Total ¡mage(s) 360

Based upon estimate of pages, actuals may vary

* 
F¡le ldentification: volume and oaqe #

* 
necessary in order to complete estimate

$1,440.00

please specify

150.00EXHD El

Billed @ cost

Total Estimate ____9],599.09_

It is understood and agreed between the parties of this document that imaging may be modified or halted should ¡t prove diffìcult to meet or¡ginal specif¡cat¡ons. After
consultation with the Owner or Authorized Agent, a new estimate will then be presented to reflect revised specifications.

ESTIMA-f EO COST OF OUPLICATION not ¡nclud¡ng ¡nsurance, delivery or other, $ owNER'S STATEMENT of INSURANCE VALUE: maximum liability lim¡ted to $

Unless the owner's insurance policy provides the standard all risk perils and lhe owner's insurance company sends the Center a waiver of subrogation, all works left

here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. tf no valuat¡on is provided by the owner, an assignment of $500 will be placed

on the above object(s) for the purpose of insurance coverage

AUTHORTZATION lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to fìlm the above object(s) as proposed herein. All duplication
will be done for the account and at the risk of the Owner without l¡abil¡ty to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or otherw¡se.

Bills are payable upon receipt. Objects must be picked up with¡n 30 days after work is completed, unless alternate arrangements are made.

Estimate valid for 6 months.

O\ANER OR AUTHORIZED AGENÏ

Purchase order required? Yes 

- 

No 

- 

#

Please sign white copy and return to NEDCC

Cc: Registrar's Files

812512010

DATE



NOR]'IJ ËAST
DOCUMËNT
CONSËRVATION
CËNTËR

100 Brlckstone Sc¡uarc, Arrdovcr, MA 01810-1494
ph 978-470-1010 . lax 978-475-6021 . www.nedcc.org

Deborah Wender
Director of Book Conservation

BillVeillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town ofSudbury
322 Concord Road
Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Infonnation: Proprietors of the New Grant

Date: August24,20l0 MPB
Job #: 10.2908/1.2 of 22
Contact: Rosemary Harvell, Town Clerk
Telephone: 97 81639-3359
Email : harvellr@sudbury.ma.us

No. of Volumes: I
No. of Pages:46
Dimensions: 355 x 243 x llmm

CONDITION ON RECEIPT:
The full cloth stationery case binding is dirty and worn and is not contemporary to the text. There appears to be some
slight mold growth on the internal cloth hinges. The text block consists of leaves with manuscript ink entries that have
been lined with silk on both sides. An "Emery Process" label is adhered to the front pastedown. Each silked leaf is edged
with a paper "frame." The pages are dirty, discolored, and acidic. There are a few areas where the pages are laced as a

result of heavy applications of acidic iron gall ink. The edges of some of the pages have smalltears; there are several
losses.

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment.
Reformat. (See separate estimate.)
Collate.
Disbind. Remove sewing and separate into single leaves.
Wash pages in water to clean, reduce acidity of paper, and to remove the silk and paper.

Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.
Mend tears only where necessary with Japanese paper and wheat starch paste.

Reassemble text and press to flatten.
Encapsulate each leaf in polyester fìlm.
Bind in cloth using a post-binding structure.
Title. (Unless otherwise changed, title willappear as on attached sheet.)

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached
sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

$3,855.

It is understood and agreed between the parties to this agreement that the trealrnent may be modified or halted should new problems arise. After consultation \.vith the

Owner or Authorized Agent, a new estimate may be given if the problems are more diflicult and time-consuming than apparent at first. Bstimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum liability limited to $_. Unless the owner's insurance policy provides the standard all risk perils
and the owner's insurance company sends the Center a waiver ofsubrogation, all works left here must be insured under our policy at a rate of $l.00 per month per

$l,000value. lfnovaluationisprovidedbytheowner,anæsignmentof$500will beplacedontheaboveobject(s)forthepurposeofinsurancecoverage.

THE UNDERSIGNED RECOCNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to da¡nage or loss

to the above object(s).



Town ofSudbury
Job #: 10.2908/L2 of 22
August 24,2010
Page2

THE UNDERSICNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and æ a
condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releæes NEDCC from all claims that may arise due to damage or loss
to the above object(s). The undersigned hereby grants permission to NEDCC to use the record ofthis treatment, including photographs, for its educational programs.
AUTHORIZATION IS HEREBY GMN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above objec(s). It is acknowledged that the
undersigned hæ read and understands the estimate and all terms and conditions herein.

OWNER/AUTHORIZED ACENT

P.O. required? YES NO

DATE
#

08t24n0t0
DATE

mlMary Patrick Bogan



TTTLX SHEE-f
Job llo, lo ' z ¿) o i'/J , L

Title information r,vill appear on the spine/box as illustrated below. Any revisions shor:ld be

made in the space Provided.

please note any re,¡isions and relurn with the signed treatrnent authorization form. The recommended

title will be used if the revision form is not returned'

VerticalTitle Horizontal Title

Recommended
title

5v>Ø0R-t¡
TDWN
kú c q<t>S

t"KöP lr¿-tG7-D t( 5

Õt- r>'(.ç

¡ii, nJ íì,(...¡\ 1,( T

Client's
revision

Client's
revision
for vertical
and flat

Recommended
title

Client signature:

l0/04

ì
Fon
Þ
Fi
^l(.

7'

Horizontal Title for Volume Shglved Flat

C:V(ims Documents\General Office\B indery\Title Form'doc



NORTH EAST
DOCUM ENT

Bill Veillette
Executive D¡reclor

David Mathews
D¡rector of lmaging
dn]3ine\!t@nedç_c.ojg

ËIå CONSERVATION
CENTER

100 Br¡ckstone Square, Andover, MA 01 810-1494
ph 978-470-101O . îax 978-475-6021 . www.rredcc.org

F¡å
l+ï'l

Cl¡ent: Town of Sudbury
322 Concord Road
Sudbury, Ma 01 776

Phone:978/639-3359

Attention: Rosemary Harvell
Object(s): record book
Title: Proprietors of the New Grant
Dimensions: 355x243 x 11mm
No. of Pages: 46

Date: 08/25/10
Job Number: 10.2908 1.2

E-Ma¡l: harvellr@sudbury.ma.us

Condition: Dig¡tal est¡mate is based on the conservation treatment proposed by the book lab.

Proposal: lmaging services w¡ll provide high resolution 300 pp¡,48 bit, RGB TIFF fìles and deliverable(s)
Joint Client w/: Book

Digital Services Estimate

Digital Capture:

High Resolution Digital Gapture: 4.00

Based upon est¡mate of pages, actuals may t¡ary_
Total image(s)

t File ldentification: volume and paqe #
* 

necessary in order to complete estimate

lmage File Del¡very: cD/Dvo E

Shipp¡ng:

ExHD ø

$1 84.00

please specify

Billed @ cost

Total Estimate $184.00

It is understood and agreed between the parties of this document that imag¡ng may be modif¡ed or halted should ¡t prove d¡fücult to meet original specifications. After
consultation with the Owner or Author¡zed Agent, a new estimate w¡ll then be presented to reflect revised specifications.

ESTIMATED COST OF OUPIICATION not includ¡ng insurance, delivery or other, $ OWNER'S STATEMENT of INSURANCE VALUE: maximum l¡ability limited to $

Unless the owner's insurance policy prov¡des the standard all risk per¡ls and lhe owner's insurance company sends the Center a waiver of subrogation, all works left
here MUST be insured under our pol¡cy at a rate of $1.00 per month per $'l ,000 value. lf no valuation is prov¡ded by the owner, an ass¡gnment of $500 will be placed

on the above object(s) for the purpose of insuranc€ coverage

AUTHORIZATION lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to film the above object(s) as proposed herein. All duplication
will be done for lhe account and at the risk of the Owner without liability to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or otheru¡se.

Bills are payable upon receipt. Objects must be picked up w¡thin 30 days after work ¡s completed, unless alternate arrangements are made.

Estimate valid for 6 months.

8125t2010

DATE

Purchase order required? Yes _ No 

- 

#

Please s¡gn white copy and return to NEDCC

Cc: Registrar's Files



N O RTI{ EAST
DOCUMËNT
CONSËRVATION
CENTER

100 Brickstonc Sc¡uarc, Andover, MA 01810-1494
ph 978-470-1010, Íax97B-475-6021 . www.nedcc.org

Deborah Wender
Director of Book Conservation

BillVeillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town of Sudbury
322 Concord Road
Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: List of Voters,1793 - 1819.

Date: August24,20l0 MPB
Job #: 10.2908/1.3 of 22
Contact: Rosemary Harvell, Town Clerk
Telephone: 97 8/ 639 -33 59
Email : harvellr@sudbury.ma.t¡s

No. of Volumes: I
No. ofPages:46
Dimensions: 37 4 x455 x I 8mm

CONDITION ON RECEIPT:
The full cloth case binding is dirry and worn and is not contemporary to the text. The text block consists of leaves of
varying size with manuscript ink entries. Leaves have been guarded to silk stubs. The silk stubs have been machine-sewn
with compensation guards. Some of the leaves are oversize and folded. Some of the folded sections are additions adhered
to the text leaf with spots of sealing wax. Leaves appear to have been previously folded, and many folds have been

mended with silk. The pages are dirty, discolored, acidic and stained. The edges have small tears.

RECOMMENDED TREATMENT I:
Provide written and photographic documentation of condition before and after treatment.
Reformat. (See separate estimate.)
Collate.
Surface clean pages where necessary to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. Remove sewing and separate into single leaves.

Wash pages in water and ethanol to clean, reduce acidity of paper and to remove silk.
Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.
Size paper with%Yo gelatin.
Mend tears only where necessary or line leaves with Japanese paper and starch paste.

Reassemble text and press to flatten.
Encapsulate each leaf in polyester film. Size of volume will increase as folded materials will be encapsulated flat.
Bind in cloth using a post-binding structure.
Title. (Unless otherwise changed, title will appear as on attached sheet.)
Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT I not including options, insurance, delivery or other,

$3,805.

RECOMMENDED TREATMENT II:
Provide written and photographic documentation of condition before and after treatment.
Reformat. (See separate estimate.)

CONTINUED



Town of Sudbury
Job #: 10.290811.3 of 22
August 24,2010
Page2

Collate.
Surface clean pages where necessary to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. Remove sewing and separate into single leaves.
Wash pages in water and ethanol to clean, reduce acidity of paper and to remove silk.
Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.
Size paper with%o/o gelatin.
Mend tears only where necessary or line leaves with Japanese paper and starch paste.

Guard into folios with Japanese paper and starch paste.

Reassemble text and press to flatten.
Sew with linen thread.
Bind in cloth using a case structure.
Title. (Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT II not including options, insumnce, delivery or other,

$3,960.

It is understood and agreed between the parties to this agreement that the treatment may be modifìed or halted should new problems arise. After consultation rvith the

Owner or Authorized Agent, a new estimate rnay be given if the problerns are more difficult and time-consuming than apparent at first. Estimâte valid for 12 months.

OWNER'S STATEMENT OF INSURANCE VALUE: maximum liability limited to $_. Unless the owner's insurance policy provides the standard all risk perils

and the owner's insurance company sends the Center a waiver ofsubrogation, all works left here must be insured under our policy at a rate of$1.00 per month per

$l,000value. Ifnovatuationisprovidedbytheowner,anæsignmentof$500willbeplacedontheaboveobject(s)forthepurposeofinsurancecoverage.
THE UNDERSICNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s).
THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC fron all claims that lnay arise due to damage or loss

to the above object(s). The undersigned hereby grants perrnission to NEDCC to use the record of this treatment, including photographs, for its educational programs.

AUTHORIZATION lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). It is acknowledged that the

undersigned has read and understands the estimate and all terms and conditions herein.

OWNER/AUTHORIZEDACENT DATE

P.O. required? YES 

- 

NO 

- 

# 

-

Lüuvn t ( lttt'wt' ?{)}71 7u
ER

Mary Patrick Bogan

08t24t20t0

DATE

ml
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Title information lvill appear on the spine/box as illustrated below' Any revisions should be

made in the space Provided.

please note any revisions and retum with the signed treatment authorization form. The recommended

title will be used if the revision form is not returned'

Vertical Title Horizontal Title

Recommended
title

Client's
revision
for vertical
and flat

SVÞÞt/lLy
-fÒw N /
r<ç coÈ_Þ s

LtSr 5 ot Y/) Itr{. !

1142: ' l?:lq

Client's
revision

Client signature:

l0/04

Recommended
ritle

Horizont4l Title for Volume Shelved Flat

C:V(ims Documents\General Office\B indery\Title Form'doc



B¡ll Ve¡llette
Executive D¡rector

David Mathews
Director of lmaging

d[ìg!æS/-s_@Ilellçc.eIS

NORTHEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andovcr, MA 01810{494
ph 978-470-lol O, îax 978-47 5-6021 . www.nedcc.org

Cl¡ent: Town of Sudbury
322 Concord Road
Sudbury, Ma01776

Phone:978/639-3359

Attention: Rosemary Harvell
Object(s): record book
T¡tle: List of Voters, 1793-1819
Dimonsions: 374 x 455 x 18mm
No. of Pages: 46
Cond¡t¡on: Dig¡tal est¡mate is based on the conservat¡on treatment proposed by the book lab.

Proposal: lmag¡ng services will provide high resolution 240 ppi,4B bit, RGB TIFF fìles and deliverable(s)
Jo¡nt Cl¡ent W: Book

Dioital Services Estimate

DigitalCapture:

High Resolution Dig¡tal Capture: 5.00 Total image(s) $230.00

Based upon estimate of pages, actuals may vary

* 
F¡lê ldentificat¡on: volume and page # please specify

* 
necessary in order to complete estimate

lmage F¡le Delivery: cD/DvD tr

Shipping:

EXHD Ú

B¡lled @ cost

Total Estimate $230.00

It ¡s understood and agreed between the parties of this document that imaging may be modified or halted should it prove difi¡cult to meet original specif¡cations. After
consultation with the Owner or Authorized Agent, a new estimate will then be presented lo reflect rev¡sed specifications.

ESTIMATEO COST OF DUPLICATION not ¡nclud¡ng ¡nsurance, delivery or olher, I owNER'S STATEMENT of INSURANCE VALUE: maximum l¡ab¡l¡ty l¡mited to $

Unless the owner's ¡nsurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of subrogation, all works left

here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. lf no valuation ¡s prov¡ded by the owner, an assignment of $500 will be placed

on the above object(s) for lhe purpose of insurance coverage

AUTHORTZATION lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to fìlm the above object(s) as proposed herein. All duplication

will be done for the account and at the r¡sk of the Owner w¡thout l¡ability to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or otheru¡se.

Bills are payable upon rece¡pt. Objects must be p¡cked up w¡thin 30 days after work is completed, unless alternate arrangements are made.

Estimate val¡d for 6 months.

OWNER OR AUTHORIZEO AGENÍ

Purchase order requ¡red? Yes 

- 

No 

- 

#

Please s¡gn white copy and return to NEDCC

Cc: Registrar's Files

8t25t2010
OATE

Fax:

Date: 08/25110

Job Number: 10.2908 1.3

E-Mail: harvellr@sudbu ry.ma.us

NÔRTHEAST



NORI'I{ EAST
DOCUMËNT
CONS ERVATION
CENTËR

100 Br¡ckstonc Sctuare, Andovcr, MA 01810-1494

ph 978'470-1010 . îax 978-475-6021 . www.rrcdcc.org

Deborah Wender
Director of Book Conservation

BillVeillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town ofSudbury
322 Concord Road
Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: Tax Lists, 1825 - 1830.

Date: August24,2010 MPB
Job #: 10.290F,/1.4 of 22
Contact: Rosemary Harvell, Town Clerk
Telephone: 97 81 639-3359
Email : harvellr@sudbury.ma.us

No. of Volumes: I
No. of Pages: 156

Dimensions:337 x220 x l9mm

CONDITION ON RECEIPT:
The full cloth case binding is dirty and worn and is not contemporary to the text. The text block consists of pages with
entries in manuscript ink and graphite pencil. The page size varies slightly. Edges are not trimmed. The pages are dirty,
discolored, acidic, and stained. A few folios have been guarded with silk. The first and last leaf are tipped to heavy
endleaves, and have pulled away from the text block. An "Emory Press" label is adhered to the front pastedown. Some of
the pages have small tears particularly at the edges.

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment.
Reforrnat. (See separate estimate.)
Collate and paginate.

Surface clean where necessary to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. Remove sewing and separate sections.

Wash pages in water and ethanol to clean, reduce acidity of paper, and to remove silk.
Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper withVz%o gelatin.
Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.
Sew linen thread.
Bind in cloth using a case structure.
Title. (Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

s3,965.

It is understood and agreed between the parties to this agreement that the treatment may be modified or halted should new problems arise. After consultation with the

Owner or Authorized Agent, a new estimate may be given if the problems are more diflicult and time-consuming than apparent at first. Estimate valid for 12 months.

OWNER'S STATEMENT OF INSURANCE VALUE: maximum liability limited to $_. Unless the owner's insurance policy provides the standard all risk perils

and the owner's insurance cotnpany sends the Center a waiver ofsubrogation, all works left here must be insured under our policy at a rate of$1.00 per month per

$l,000value. Ifnovaluationisprovidedbytheowner,anæsignmentof$500willbeplacedontheaboveobject(s)forthepurposeofinsurancecoverage.

THE LINDERSICNED RECOCNIZES that conservation treattnent procedures may involve a certain amount of risk. Therefore, in further consideration, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s).

CONTINUED
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THE IJNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rther consideration, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s). The undersigned hereby grants permission to NEDCC to use the record ofthis treatment, including photographs, for its educational programs.

AUTHORIZATION IS HEREBY CMN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). It is acknowledged that the

undersigned hæ read and understands thc estimate and all terms and conditions herein.

OWNER/AUTHORIZED AGENT

P.O. required? YES NO

DATE
#

08t24t20t0

DATE
mlMary Patrick Bogan



TTTLT 5}1IE-f
Job]¡rio.to,TToaft

Title infcrmation rvill appear on the spiner4rox as illustrated below. Any revisions should be

made in the space Provided.

please note any re,¡isions and retum with the signed treatment authorization form. The recommended

title will be used if the revision form is not returned'

Vertical Title HorizontalTitle

Recommended
title

5vÞ6v&v
-tùwÑ'

R€ (ôr.D j
TAX LtsTs
tgzS- t8.3o

Client's
revision

Client's
revision
for vertical
and flat

Recommended
title

Client signature:

l0/04

Horizontal Title for Volume Shelved Flat

C:\Kims Documents\General O ffi ce\B indery\Title Form'doc



Bill Veillette
Executive Director

David Mathews
D¡rector of lmag¡ng

d¡:a$ev¿:@udcc.ss

NOFüHEAST
DOCUM ENT
CONSERVATION
CENTER

100 Brickstone 5quare, Andovet MA 01 810-1494
ph 978-470-101 O . f ax 978-47 5-6021 . www.nedcc.org

Fax:

Condition: Digital estimate is based on the conservation treatment proposed by the book lab.

Proposal: lmaging services will provide high resolut¡on 300 pp¡, 48 bit, RGB TIFF files and del¡verable(s).

Jo¡nt Client W: Book

Diq¡tal Services Estimate

DigitalCapture:

Client: Town of Sudbury
322 Concord Road
Sudbury, Ma 01 776

Phone:978/639-3359

Attention: Rosemary Harvell
Object(s): record book
Title: Tax Lists, 1825-1830
Dimensions: 377 x220 x19mm
No. of Pages: 156

High Resolution Digital Capture: 4.00

Based upon estimate of pages, actuals maylefy_

* File ldentification: volume and page #
* 

necessary in order to complete estimate

Dafe: O8l25l1O

Job Number: 10.2908 1.4

E-Mail : harve I lr@s ud b u ry. ma. us

Total image(s) 156 $624.00

please specífy

lmage File Delivery: cD/DvD C

Shipping:

EXHD E

Billed @ cost

Total Estimate $624.00

It is understood and agreed between the part¡es of th¡s document that ¡maging may be modif¡ed or halted should it prove difücult to meet original spec¡fications. After

consultation with the Owner or Authorized Agent, a new eslimate will then be presented to reflect revised specifications.

ESTIMATED COST OF DUPLICATION not ¡ncluding insurance, del¡very or other, $ OWNER'S STATEMENT of INSURANCE VALUE: max¡mum l¡ability l¡mited to $

Unless the owner's insurance policy provides the standard all risk perils and the ownefs insurance company sends the Center a waiver of subrogat¡on, all works left

here MUST be insured under our policy at a rate of $1 .00 per month per $'1 ,000 value. lf no valuation is provided by the owner, an assignment of $500 will be placed

on the above object(s) for the purpose of insurance coverage

AU]'HOR|ZAT|ON lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to fìlm the above object(s) as proposed herein. All duplication

will t¡e done for the account and at the risk of the Owner without liab¡l¡ty to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or otherwise.

Bills are payable upon rece¡pt. Objects must be picked up w¡thin 30 days after work ¡s completed, unless alternate arrangements are made

Estimate val¡d for 6 months.

OìA/NER OR AUTHORIZÊO AGENT

Purchase order requ¡red? Yes _- No 

-
Ptease s¡gn wh¡te copy and return to NEDCC

Cc: Registrar's Files

David Mathews

8t25t2010
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N ORTIJ ËAST
DOCUMËNT
CONSËRVATION
CENTER

1 00 Br¡ckstonc Sc¡uare, Andovcr, MA 01 810-i494
ph 978-470 -1 01 0 . I ax 97 8 -47 5- 6021 . www.neclcc.org

Deborah Wender
Director of Book Conservation

BillVeillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town of Sudbury
322 Concord Road

Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: Tax Lists, 1831 - 1839.

Date: August24, 2010 MPB
Job #: 10.2908/1.5 of 22
Contact: Rosemary Harvell, Town Clerk
Telephone: 97 8/ 639 -33 59
Email : harvellr@sudbury.ma.us

No. of Volumes: I
No. of Pages:172
Dimensions:433 x285 x l9mm

CONDITION ON RECEIPT:
The full cloth case biding is dirty and worn and not contemporary to the text. The text block consists of leaves with

manuscript ink. Leaves are ruled with manuscript ink and graphite pencil. The text block appears to be made up of three

large gatúerings. The gatherings vary in size slightly. Many folios are guarded with silk. An "Emory Process" label is

a¿trered to the front pastedown. The pages are dirty, discolored and acidic. The edges of the first gathering are not

trimmed. The edges of many of the pages have smalltears'

RECOMMENDED TREATMENT I:

Provide written and photographic documentation of condition before and after treatment.

Reformat. (See separate estimate.)
Collate and paginate.

Surface clean pages where necessary to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. Remove sewing and separate sections.
Wash pages in water and ethanol to clean, reduce acidity of paper and to remove silk.

Alkalize þages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future'

Size paper with|%% gelatin.

Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.
Sew with linen
Bind in cloth using a case structure.
Title. (Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT I not including options, insurance, delivery or other,

$6,715.

RECOMMENDED TREATMENT II:
Provide written and photographic documentation of condition before and after treatment'

Reformat. (See separate estimate.)

CONTINUED
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Collate.
Surface clean pages where necessary to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. Remove sewing and separate into single leaves.

Wash pages in water and ethanol to clean, reduce acidity of paper and to remove silk.

Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper with%o/o gelatin.

Mend tears only where necessary with Japanese paper and starch paste.

Reassemble text and press to flatten.
Encapsulate each leaf in polyester film.
Bind in cloth using a post-binding structure'
Title. (unless otherwise changed, title will appear as on attached sheet.)

Constiuct a CMI phase box to dimensions oivolume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT II not including options, insurance, delivery or other,

$4,800.

OWNER/AUTHORIZED ACENT DATE

P O. reouired? YES NO #

It is understood and agreed between the parties to this agreement that the treatment may be modified or halted should new problems arise. After consultation with the

Owner or Authorized Agent, a new estirnate may be givãn if the problems are more diificult and time-consuming than apparent at f¡rst. Est¡mate valid for 12 months.

owNER'S STATEMENT OF INSURANCE VALUE: maximum liability limited to $_. unless the owner's insurance policy provides-the standard all risk perils

and the o\ryner's insurance company senOs the Center a waiver ofsubrogation, all works þft here must be insured under our policy at a rate of $1.00 per month per

$l,000value. Ifnovaluationiipróvidedbytheowner,anæsignmentof$500willbeplacedontheaboveobject(s)forthepurposeofinsurancecoverage.
rúg UNognSIGNED RECOCÑIZES thai conservation treatrient procedures may involve a certain amount of risk. Therefore, in fr¡rther considerâtion, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s).
THE UNDERSICNED RECOCNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersignêd waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s). The unders-igned hereby grants permission ió NEDCC to use the record ofthis treatment, including photographs, for its educational programs.

AUTHORIZATION IS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). It is acknowledged that the

undersigned has read and understands the estimate and all terms and conditions herein.

LLi,tvt't " /l ltttzt,l, tf9-v-z¡'y- ost24t2ot0

NORTHEAST DOÓUMENT CONSERVATIONoÞNTER DATE

Mary Patrick Bogan ml
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Title information rvill appear on the spine/box as illustrated below. Any revisions should be

maCe in the space ProviCed.

please note any rer¡isions and retum with the signed treatrnent authorization form. The recommended

title will be used if the revision form is not returned'

Vertical Title HorizontalTitle

Recommended
title

TD\A/AJ '
Rt'c 0 t:-05

ÍAx Lr sTt
l8',:' t- t8t1

Client's
revision

Client's
revision
for vertical
and flat

Recommended
title

Client signature:

l0/04

Horizontal Title for Volume Shelved Flat

C:\Kims Documents\General Office\Bindery\Title Form'doc



Bill Veillette
Executive Director

David Mathews
Director of lmaging
dnqlþeu!@j1cdcc!!fI

*ffi-E
Mffii

NORTHEAST
DOCUMENT
CONSE RVATION
CENTER

100 Br¡ckstone Square, Andover, MA 01 810-1494
ph 97 8-47 O -1 01 o . f ax 97 8- 47 5 -6021 . www.nedcc.o rg

Client: Town of Sudbury
322 Concord Road
Sudbury, Ma 01776

Phone:978/639-3359 Fax:

Attent¡on : Rosemary Harvell
Object(s): record book
Title: Tax Lists, 1831-1839
Dimensions: 433x285 x 1gmm
No. of Pages: 172
Condition: D¡g¡tal estimate is based on the conserval¡on treatment proposed by the book lab.

Proposal: lmaging services will prov¡de high resolution 300 pp¡, 48 bit, RGB TIFF fìles and deliverable(s)

Joint Clientw/: Book

Diq¡tal Services Est¡mate

DigitalGapture:

Date: 08/25/10
Job Number: '10.2908 1.5

E-Ma¡l: haruellr@sudbury.ma.us

Total image(s) 172High Resolution Digital Capture: 4.00

Based upon est¡mate of pages, actuals may vary

" File ldent¡f¡cation: volume and page #
* 

necessary in order to complete estimate

$688.00

please specify

lmage File Del¡very: cD/DvD tr

Sh¡pp¡ng:

exxo Ek

Billed @ cost

Total Estimate $688.00

It is understood and agreed between the parties of lhis document that imaging may be modified or halted should it prove diffìcult to meet or¡ginal specifications. After

consultation with the Owner or Authorized Agent, a new esl¡mate w¡ll then be presented to reflect revised specifications.

ESTIMATEO COST OF DUPLICATION not including insurance. delivery or other, S OWNER'S STATEMENT of INSURANCE VALUE: maximum l¡abil¡ty limited to $

Unless the owner's insurance policy provides lhe standard all risk perils and the owner's ¡nsurance company sends the Center a waiver of subrogation, all works left

here MUST be insured under our pol¡cy at a rate of $1 .00 per month per $1 ,000 value. lf no valuation ¡s provided by the owner, an assignment of $500 witl be placed

on the above object(s) for the purpose of insurance coverage

AUTHORTZATTON lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to fìlm the above object(s) as proposed herein. All duplicat¡on

will be done for the account and at the risk of the Owner without liability to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or othen¡rise.

OVVNIER OR AUTHORIZÉO AGENT

Purchase order required? Yes 

- 

No 

-
Please sign white copy and return to NEDCC

Cc: Registrar's Files

B¡lls are payable upon receipt. Objects must be p¡cked up with¡n 30 days after work is completed, unless alternagã?rangements are made.

Estimate valid for 6 months. '-1 ..,/ /
-/-1. --.:-z. .z) / z/)//-,¡*>' t/,u.4'Læ- 8t25t2010
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íç CONS ERVATION, CENTËR
lo0 Br¡ckstonc Square, Andovcr, MA 01 810-1494

ph 978-470-1010 - [ax 978-475-6021 . www.nedcc.org

Deborah Wender BillVeillette
Director of Book Conservation Executive Director

RECEIVED FROM (Owner or Authorized Agent): Date: August}4,2010 MPB
Town of Sudbury Job #: 10.2908/L6 of 22

322 Concord Road Contact: Rosemary Harvell, Town Clerk
Sudbury, MA 01776 Telephone: 9781639-3359

Attention: Rosemary Harvell, Town Clerk Email: harvellr@sudbury.ma.us

Object: record book No. of Volumes: I
Title/Bibliographic Information: Tax Lists, 1840 - 1843. No. of Pages: 70

Dimensions:267 x 357 x 30mm

CONDITION ON RECEIPT:
The full cloth case binding is dirty and worn and is not contemporary to the text. The text block consists of leaves with
manuscript ink entries, graphite pencil notations and rules. Each leaf is folded horizontally at its center creating a fold
along the bottom edge. The pages are dirty, discolored and acidic. The edges of the pages that have been folded in are

creased. Some of the pages have small tears particularly at the edges. Some of the numerous manuscript inks present vary

in intensity.

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment.

Reformat. (See separate estimate.)
Collate and paginate.

Surface clean where possible to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. Remove sewing and separate sections.
Wash pages in water and ethanol to clean and reduce acidity of paper.

Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper with%%o gelatin.
Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten. Open leaves to full size (approximately 13 %" x20).
Sew linen thread.
Bind in cloth using a case structure.
Title. (Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI phase box to dimensions of volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

$5,200.

It is understood and agreed between the parties to this agreelnent that the treatment may be modified or halted should new problems arise. After consultation with the

Owner or Authorized Agent, a new esti¡nate may be given if the problems are more difÏìcult and time-consuming than apparent at first. Estimate valid for 12 months.

OIVNER'S STATEMENT OF INSURANCE VALUE: rnaximurn liability limited to $_. Unless the owner's insurance policy provides the standard all risk perils

and the owner's insurance company sends the Center a waiver ofsubrogation, all works left here must be insured under our policy at a rate of$I.00 per month per

$l,000value. Ifnovaluationisprovidedbytheowner,anæsignmentof$500willbeplacedontheaboveobject(s)forthepurposeofinsurancecoverage.

THE UNDERSIGNED RECOCNIZES that conservation treattnent procedures may involve a certain amount of risk. Therefore, in further consideration, and as a

condition of NEDCC's undertaking the work o¡r the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s).

CONTINUED
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THE LNDERSIGNED RECOGNIZES that conservation treatment proceduræ may involve a certain amount of risk. Therefore, in further consideration, and as a

condition of NEDCC's undcrtaking the work on the above object$), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above objec(s). The undersþed hereby grants permission to NEDCC to use the record of this treatmcnt, including photographs, for its educational programs'

AUTHoRIzAitoñis HEREBY clvpN to thñoRiHEAsr DoCUMENT coNsERvATIoN CENTER ro treat the above object(s). It is acknowledged that the

undersigned hæ read and understands the estimate and all terms and conditions herein.

08t24D010

DATE
ml

OWNER/AUTHORIZEDAGENT DATE

P.O- reouired? YES NO #

fu"'l.n l'î'fo
CONSERV
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Title information rvill appear on the spine/box as illustrated below' Any revisions should be

made in the space Provided.

please note any re,¡isions and return with the signed treatment authorization form. The recommended

title will be usâd if the revision form is not returned'

Vertical Title Horizontal Title

Recommended
title

in v: Lót 5

It4 o' it,4 I

Client's
revision

Client's
revision
for vertical
and flat

Recommended
title

Client signature:

l0/04
C :V(ims Documents\General O ffice\B indery\Title Form'doc

Horizontal Title for Volume Shelved Flat



Bill Veillette
Executive Director

David Mathews
Director of lmaging
dnìêlleug@IedçgQlq

NORTHEAST
DOCUMENT
CONSERVATION
CENTER

1 00 Br¡ckstone Square, Andover, MA 01 81 0-1494
ph 978-470-101 O, fax 978-475-6021 . www.rìedcc.org

Glient: Town of Sudbury
322 Concord Road
Sudbury, Ma 01776

Phone:978/639-3359

Attention: Rosemary Harvell
Object(s): record book
T¡tlo: Tax Lists, 1840-1843
Dimensions: 267 x357 x 30mm
No. of Pages: 70
Condition: Digital estimate is based on the conservat¡on treatment proposed by the book lab.

Proposal: lmaging services will provide high resolut¡on 300 ppi, 48 bit, RGB TIFF files and deliverable(s)
Joint Client w/: Book

Dioital Services Estimate

DigitalCapture:

High Resolution Dig¡tal Capture: 4.00 Total ¡mage(s)

Based upon estimate of pages, actuals may rê-ry_

* 
F¡le ldentif¡cation: volume and page #

* 
necessary in order to complete est¡mate

Fax:

Date: 08/25110

Job Number: 10.2908 1.6

E-Mai I : harvel lr@su d bu ry. ma. us

$280.00

please specify

lmage File Delivery: cD/DVD tr

Shipping:

EXHD V

Billed @ cost

Total Est¡mate $280.00

It is understood and agreed between the parties of this document that imaging may be mod¡fied or halted should it prove d¡ffìcult to meet or¡ginal spec¡fical¡ons. After

consultation with the Owner or Author¡zed Agent, a new estimate w¡ll then be presented to reflect rev¡sed spec¡ficat¡ons.

ESTIMATED COST OF OUPLICATION not including ¡nsurance, del¡very or other, $ OWNER'S STATEMENT of INSURANCE VALUE: mâximum liab¡lity l¡mited to I
Unless the owner's insurance policy provides the standard all r¡sk per¡ls and the ownels ¡nsurance company sends the Center a wa¡ver of subrogation, all works left

here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. lf no valuation is provided by the owner, an assignment of $500 will be placed

on the above object(s) for the purpose of insurance coverage

AUTHORTZATTON tS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to film the above object(s) as proposed herein. All duplication

witl be done for the account and at the risk of the Owner without liability to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or otheM¡se.

Bills are payable upon receipt. Objects must be picked up w¡thin 30 days after work is completed, unless alternate are made.

Estimate valid for 6 months.

8t25t2010
OATEOWNER OR AUTHORIZEO AGENT

Purchaseorderrequ¡red? Yes- No- #

Please sign white copy and return to NEDCC

Cc: Registra/s Files

David Mathews
T CONSERVAIION CENTÉR
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NOR-TH HAST
DOCUMËN'I'
CONSËRVATION
CE NTE R

100 Brickstone Sc¡uare, Arrdovcr, MA 01810-1494
ph 978-4701010 . lax 978-475-6021 . www.nedcc.org

Deborah Wender
Director of Book Conservation

BillVeillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town of Sudbury
322 Concord Road
Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: Tax Lists, 1844 - 1849.

Date: August24,20l0 MPB
Job #: 10.2908/1.7 of 22
Contact: Rosemary Harvell, Town Clerk
Telephone: 97 8/ 639 -33 59
Email : harvellr@sudbury.ma.us

No. of Volumes: I
No. ofPages: 564
Dimensions: 370 x245 x 38mm

CONDITION ON RECEIPT:
The full cloth case binding is dirty and worn and is not contemporary to the text. The text block consists of six different
sections, each comprising one year's worth of records. The pages have manuscript ink and a few graphite pencil entries.
The six sections are made up of single or multiple gatherings. The paper type and sizes vary. The exterior leaves are

heavily tipped to the flyleaves. Several leaves have been cut out of the textblock leaving only stubs. One page is covered
with and stained by residual adhesive. The pages are dirty, discolored and acidic. The volume has a strong odor. Some of
the pages have small tears, particularly at the edges, and creased corners.

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment.
Reformat. (See separate estimate.)
Collate and paginate.

Surface clean where necessary to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. Remove sewing and separate sections.
Treat as necessary to remove adhesive from page using heat or organic solvents.
Wash pages in water and ethanolto clean and reduce acidity of paper.

Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.
Size paper withl%Yo gelatin.
Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.
Sew each year individually into a fold of paper-case paper.

Title with a paper label on front cover of each year. (Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI phase box to dimensions of the six volumes. Title. (Unless otherwise changed, title will appear as on
attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

$6,1 80.

It is understood and agreed between the parties to this agreement that the treatment may be modified or halted should new problems arise. After consultation with the

Owner or Authorized Agent, a new estimate rnay be given if the problems are more diflicult and time-consuming than apparent at first. Estimate valid for 12 months.
OWNER'S STATEMENT OF INSURANCE VALUE: maximum liability lirnited to $_. Unless the owner's insurance policy provides the standard all risk perils
and the owner's insurance company sends the Center a waiver of subrogation, all works left here must be insured under our policy at a rate of$ 1.00 per month per

$l,000value. Ifnovaluationisprovidedbytheowner,anæsignmentof$500willbeplacedontheaboveobject(s)iorthepurposeofinsurancecoverage.

CONTINUED



Town ofSudbury
Job #: 10.2908/1.7 of 22
August 24,2010
Page2

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rthe¡ consideration, and æ a
condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s).
THE TNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and æ a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releæes NEDCC from all claims that may arise due to damage or loss

to the above object(s). The undersigned hereby grants permission to NEDCC to use the record ofthis treatment, including photographs, for its educational programs.

AUTHORIZATION IS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above objcctG). It is acknowledged that the

undersigned hæ read and understands the estimate and all terms and conditions herein.

08a4t20t0

OWNER/AUTHORIZED AGENT

P.O. required? YES _ NO

DATE
#

DATE

mlMary Patrick Bogan
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Title infcrmation lvill appear on the spine/box as illustrated below. Any revisions should be

made in the space Provided.

please note any re.¡isions and retum with the signed treatment authorization fon¡. The recommended

title will be used if the revision form is not returned'

Vertical Title Horizontal Title

Recommended
title

Fov ,h diwi otza a I vuls . :

TA N t-tSy

t8++

Client's
revision

Recommended
title

for vertical
and flat frr Ctn I b 4 :

;tl.',:::: ('r+ø, /81 6,e n)
revrslon

Horizont4l Title for Volume Shelved Flat

Client signature:

t0/04
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C:V(ims Documents\General Offrce\Bindery\Title Form'doc



Bill Ve¡llette
Execut¡ve D¡rector

David Mathews
Director of lmaging

ûìri{ne-v19.@[F jç!--qu

NORTHEAST
DOCU M E NT
CONSËRVATION
CENTËR

1 00 Brickstone Squarc, Andovet MA 01 81 0-1494
ph 978-470-101 0 ,fax978-475-602'l . www.nedcc.org

Cl¡ent: Town of Sudbury
322 Concord Road
Sudbury, Ma 01776

Phone:978/639-3359

Attention: Rosemary Harvell
Object(s): record book
T¡tle: Tax Lists, 1844-1849
D¡mensions: 370 x 245 x 38mm
No. of Pages: 564

Fax:

Date: 08/25110

Job Number: 10.2908 1.7

E-Mail: harvellr@sud bury.ma. us

Total image(s) 564

Condition: Digital estimate is based on the conservation treatment proposed by the book lab.

Proposal: lmag¡ng services w¡ll prov¡de high resolution 300 ppi, 48 bit, RGB TIFF fìles and deliverable(s),
Joint Client w/: Book

Diqital Services Estimate

Digital Capture:

High Resolution Digital Capture: 4.00

Based upon estimate of pages, actuals may vary

* File ldentification: volume and paqe #
* 

necessary in order to complete est¡mate

lmage File Del¡very: cD/DvD tr

Shipping:

ExHD A'

$2,256.00

please specily

Billed @ cost

Total Estimate $2,256.00

It ¡s understood and agreed between the parties of this document that imaging may be modified or halted should it prove difficult to meel original spec¡fìcations. After
consultation with the Owner or Author¡zed Agent, a new estimate will then be presented to reflect revised specifications.

ESTIMATED COST OF DUPLICATION ñot ¡nclud¡ng ¡nsurance, del¡very or olher, $ OWNER'S STATEMENT of INSURANCE VALUE: max¡mum liabil¡ty l¡m¡ted to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends lhe Center a waiver of subrogation, all works left

here MUST be ¡nsured under our policy at a rate of $1 .00 per month per $1 ,000 value. lf no valuat¡on ¡s provided by the owner, an assignment of $500 will be placed

on the above object(s) for the purpose of insurance coverage

AUTIIORIZATION lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to lilm the above object(s) as proposed herein. All dupl¡cat¡on

will be done for the account and at the risk of the Owner without liability to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or otheruise.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate arrangemenJs are made.

Estimate valid for 6 months.

8t25t2010

OWNER OR AUTHORIZED AGENT

Purchase order required? Yes 

- 

No 

- 

#

Please sign wh¡te copy and return to NEDCC

Cc: Registrar's Files

DATE



NOIITIJ TAST
DOCUMËNI'
CONSERVATION
CENTER

100 Br¡ckstonc Square, Andover, MA 01810-1494

ph 978-470 -1 01 0 . f ax 97 8-47 5- 6O21 . www.nedcc.org

Deborah Wender
Director of Book Conservation

Bill Veillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town ofSudbury
322 Concord Road
Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: Assessors Records, 1778 - 1782.

Date: August24,20l0 MPB
Job #: 10.2908/1.8 of 22
Contact: Rosemary Harvell, Town Clerk
Telephone: 97 8/ 639 -33 59
Email: harvellr@sudbury.ma.us

No. of Volumes: I
No. of Pages:268
Dimensions: 222 x 177 x 24mm

CONDITION ON RECEIPT:
The full cloth case binding is dirly and worn and is not contemporary to the text. The text block consists of pages with
manuscript ink entries. The pages are dirty, discolored, acidic, and stained. The leaves vary in size; the edges are not

trimmed. The exterior leaves are heavily tipped to the flyleaves. Some of the numerous manuscript inks present are

smeared and vary in intensity. A few of the inks are friable.

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment.

Reformat. (See separate estimate.)
Collate and paginate.

Surface clean where possible to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. Remove sewing and separate sections.
Wash pages in water and ethanol to clean and reduce acidity of paper.

Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper withl%Yo gelatin.
Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.
Sew with linen thread.
Bind in cloth using a case structure.
Title. (Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI phase box to dimensions volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

s5,000.

It is understood and agreed between the parties to this agreement that the lreatment may be modified or halted should new problems arise. After consultation with the

Owner or Authorized Agent, a new estimate may be given if the problems are more difficult and time-consuming than apparent at first. Estim¡te valid for 12 months.

OWNER,S STATEMENT OF INSURANCE VALUE: maximum liability limited to $_. Unless the owner's insurance policy provides the standard all risk perils

and the owner's insurance company sends the Center a waiver of subrogation, all works left here must be insured under our policy at a rate of $l .00 per month per '

$l,000value. Ifnovaluationisprovidedbytheowner,anæsignmentof$500willbeplacedontheaboveobject(s)forthepurposeofinsurancecoverage.

CONTINUED



Town ofSudbury
Job #: 10.2908/1.8 of 22
August 24,2010
Page2

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rther consideration, and as a
condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss
to the above object(s).
THE UNDERSIGNED RECOCNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rther consideration, and æ a
condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all olaims that may arise due to damage or loss

to the above object(s). The undersigned hereby grants permission to NEDCC to use the record ofthis treâtment, including photogaphs, for its educational programs.

AUTHORIZATION IS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above object(s). It is acknowledged that the

undersigned hæ read and understands the estimate and all terms and conditions herein.

OWNER/AUTHORIZED AGENT DATE

P.O. required? YES 

- 

NO 

- 

# 

-

Mary Patrick Bogan

08t24t20t0

DATE
ml

-l'2-'-t



TITLE S}TEET
JobNio. lo,'l'toùIt ,tr

Title information lvill appearon the spine/box as illustrated below. Any revisions should be

made in the space Provided.

please note any re,¡isions and return with the signed treatment authorization form. The recommended

title will be used if the revision form is not returned'

Vertical Title Horizontal Title

Recommended
title

5 u>(; ur]. VI
aÒwN ,,- /
t<L (o\<þ )

lrslsö Ks
t":Ç. r tß*Þ 5

1778- r78L-

Client's
revision

Client's
revision
for vertical
and flat

Recommended
title

Client signature:

t0/04

Horizontal Title for Volume Shelved Flat

C:V(ims Documents\General Offìce\B indery\Title Form'doc



Bill Ve¡llette
Execut¡ve D¡rector

David Mathews
Director of lmag¡ng

dnråt¡ewC@nedc-LøS

NOF{THEAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andovet MA 01 810-1494
ph 97 8-47 O -1 01 0, f ax 97 8-47 5-6021 . www.nedcc.org

Condition: Digital estimate is based on the conservation treatment proposed by the book lab.

Proposal: lmag¡ng services will provide high resolution 300 ppi, 48 bit, RGB TIFF fìles and deliverable(s)

Joint Client w/: Book

Diqital Services Est¡mate

DigitalCapture:

Cl¡ent: Town of Sudbury
322 Concord Road
Sudbury, Ma 01776

Phone:978/639-3359 Fax:

Attention: Rosemary Harvell
Object(s): record book
Title: Assessors Records,'1778-'1782
Dimênsions: 222 x'177 x24mm
No. of Pages: 268

H¡gh Resolution Digital Capture: 4.00

Based upon estimate of pages, actuals may vary

* File ldent¡f¡cation: volume and paqe #
* 

necessary in order to complete estimate

lmage File Delivery: cD/DVD n

Sh¡pp¡ng:

Date: 08/25110

Job Number: 10.2908 1.8

E-Mail : harvell r@sud bu ry. ma. us

Total image(s) 268 $1,072.00

please specify

ExHD t

B¡lled @ cost

Total Est¡mate $1,072.00

It is understood and agreed between the parties of this document that imag¡ng may be modif¡ed or halted should ¡t prove d¡ff¡cult to meet original specif¡cât¡ons. After
consultation with the Owner or Author¡zed Agent, a new estimate will then be presented to reflect revised specifications.

ESTIMATEO COST OF DUPLICATION not including insurance, del¡very or olher, $ OWNER'S STATEMENT of INSURANCE VALUE: max¡mum liabil¡ty l¡mited to S

Unless the owner's insurance policy provides the standard all risk per¡ls and the owner's insurance company sends the Center a waiver of subrogat¡on, all works left

here MUST be insured under our policy at a rate of 91.00 per month per $1,000 value. lf no valuation ¡s provided by the owner, an assignment of $500 w¡ll be placed

on the above object(s) for the purpose of ¡nsurance coverage

AUTHORTZATTON lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to fìlm the above object(s) as proposed here¡n. All duplication

will be done for the account and at the r¡sk of the Owner without liability to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or otheruise.

Bills are payable upon receipt. Objects must be p¡cked up with¡n 30 days after work is completed, unless

Estimate valid for 6 months.

O\¡NÉR OR AUTHORIZED AGENT

Purchase order requ¡red? Yes 

- 

No 

- 

#

Please sign white copy and return to NEDCC

Cc: Registrar's Files

8t25t2010



NOR'THËAST
DOCUMËNT
CONSËRVATION
CENTER

100 Brickstone Sc¡uare, Andover, MA 01810-1494

ph 978-470-1010 . fax978-475-6021 . www.nedcc.org

Deborah Wender
Director of Book Conservation

Bill Veillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town of Sudbury
322 Concord Road
Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: Assessors Records, 1780 - 1807'

Date: August24,20l0 MPB
Job #: 10.29081I'9 of 22
Contact: Rosemary Harvell, Town Clerk
Telephone: 97 81 639 -33 59
Email: harvellr@sudbury.ma.trs

No. of Volumes: I
No. ofPages:270
Dimensions: 222 x 180 x 25mm

CONDITION ON RECEIPT:
Th" f"ll 

"t"tfr 
.^e binding is dirty and worn and is not contemporary to the text. The text block consists of leaves of

varying size with manuscript ink entries and a few graphite pencil rules. The pages are dirty, discolored, acidic and

stainedl Many pages have small tears particularly at the edges. Exterior leaves are heavily tipped the flyleaves. Some of
the numerous manuscript inks present vary in intensity.

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment.

Reformat. (See separate estimate.)
Collate and paginate.

Surface clean where necessary to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment'
Disbind. Remove sewing and separate sections.

Wash pages in water and ethanol to clean and reduce acidity of paper.

Alkaliàelages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper with%%o gelatin.

Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.
Sew with linen thread.

Bind in cloth using a case structure.
Title. (unless otherwise changed, title will appear as on attached sheet.)

Constiuct a CMI phase box to dimensions volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

$4,125.

It is understood and agreed between the parties to this agreement that the treatment may be modified or halted should new problems arise. After consultation with the

Owner or Authorized Agent, a new estimate may be givln if the problems are more difficult and time-consuming than apparent at first. Bstimate valid for 12 months.

owNER's srerevpñr oF INSURANSE VALUE: rnaxirnum liability limited to $-. Unless the owner's insurance policy provides the standard all risk perils

and the owner,s insurance company sends the Center a waiver of subrogaiion, all works left here must be insured under our policy at a rate of $ I .00 per month per

$l,000value. Ifnovaluationiipróvidedbytheowner,anassignmentof$500willbeplacedontheaboveobject(s)forthepurposeofinsurancecoverage.

CONTINUED



Town ofSudbury
Job #: 10.290B,/1.9 of 22
August 24,2010
Page2

THE LTNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rther consideration, and æ a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releæes NEDCC from all claims that may arise due to damage or loss

to the above object(s).
THE UNDERSiGÑED RECOCNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and æ a

condition of NEDCC's undertaking the work on the above object(s)j the undersignêd waives and releases NEDCC from all ctaims that may arise due to damage or loss

to th€ above object(s). The undersîgned hereby grants permiision íó NgoCC to use the record ofthis treatment, including photog9ph¡, fo-r its educational programs.

AUTHORIZATION IS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to treât the above object(s). It is acknowledged that the

undersigned has read and understands the estimate and all terms and conditions herein.

08t24t20t0

OWNER/AUTHORIZED AGENT DATE

P.O. required? YES 

- 

NO 

- 

# 

-

DATE
ml

CONSERVA



TITT,E SHEET Iab\o, Io .1¿10 þ | I. ,1

Title information lvill a*ppear on the spine/box as illustrated below. Any revisions should be

maCe in the space ProviCed.

please note any revisions and return with the signed treatment authorization form. The recommended

title will be used if the revision form is not returned.

Vertical Title Horizontal Title

Recommended
title

SVDbUAV
'tow¡l /
&E coli Þ5

As5ës5o¡îf
k€ t it¡il ÞJ

l-/Xc- r*o7

Client's
revision
for vertical
and flat

Reconnmended
title

Client's
revision

Client signature:

l0/04

Horizontal Title for Volume Shelved Flat

C:V(ims Documents\General Office\Bindery\Title Form'doc



B¡ll Veillette
Executive D¡rector

David Mathews
Director of lmag¡ng

û¡lêlhelrsloI-e4çç. ofg

NORTHEAST
DOCUMENT
CONS ERVATION
CENTER

100 Brickstone Square. Andover, MA 01 810-1494
ph 978-470-101 o , lax 978-47 5-6021 . www,nedcc.org

Client: Town of Sudbury
322 Concord Road
Sudbury, Ma 01776

Phone:978/639-3359 Fax:

Attention : Rosemary Harvell
Object(s): record book
T¡tle: Assessors Records, 1780-1807
Dimensions: 222 x 180 x 25mm
No. of Pages: 270
Condition: Dig¡tal estimate is based on the conservation treatment proposed by the book lab.

Proposal: lmaging services w¡ll prov¡de high resolution 300 ppi, 48 bit, RGB TIFF fìles and deliverable(s)

Joint Cl¡ent ø: Book

Diqital Serv¡ces Estimate

DigitalCapture:

High Resolution Digital Capture: 4.00 Total image(s) $1,080.00

Based upon estimate of pages, actuals may rery_

* 
F¡le ldentification: volume and page # please specify

* 
necessary in order to complete est¡mate

lmage File Delivery: cD/DVo tr

Sh¡pping:

EXHD ú

Billed @ cost

Total Est¡mate $1,0B0.00

It is understood and agreed between the part¡es of this document that imaging may be modif¡ed or halted should it prove d¡fficult to meet original specifications. Afier
consultation with the Owner orAuthorized Agent, a new estimate will then be presented to renect revised specifications.

ESTIMATED COST OF OUPLICATION not includ¡ng insurance, delivery or other, $ OWNER'S STATEMENT of INSURANCE VALUE: max¡mum l¡ab¡l¡ty l¡m¡ted to E

Unless the owner's insurance policy prov¡des the standard all r¡sk perils and the owner's insurance company sends the Center a wa¡ver of subrogation, all works left

here MUST be insured under our pol¡cy at a rate of $1 .00 per month per $1,000 value. lf no valuat¡on is provided by the owner, an ass¡gnment of $500 will be placed

on the above object(s) for the purpose of insurance coverage

AUTHORIZATION lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to f¡lm the above object(s) as proposed herein. All duplication
w¡ll be done for the account and at the risk of the Owner without l¡abil¡ty to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or othen¡rise.

Bills are payable upon rece¡pt. Objects must be p¡cked up with¡n 30 days after work is completed, unless

Estimate val¡d for 6 months.

OVlf\.IER OR AUTHORIZEO AGENT

Purchase order requ¡red? Yes 

-- 
No 

- 

#

Please s¡gn wh¡te copy and return to NEDCC

Cc: Registrar's Files

Date: 08/25110
Job Number: 10.2908 1.9

E-Mai I : ha rvel lr@sud bu ry.ma. us

8t25t2010
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NO RTf{ HAST
DOCUMËNT
CONSËRVATION
CENTËR

W,¡l-
.rt ì,r

'100 Br¡ckstonc Sc¡uare, Âtrdover, M/\ 01810-'1494

ph 978-470-1010 . fax97B-475'6021 . www.ncdcc.org

Deborah Wender
Director of Book Conservation

Bill Veillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town ofSudbury
322 Concord Road
Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: Assessors Records, 1798 - 1822.

Date: Augustz4,2010 MPB
Job #: 10.2908/1.10 of 22
Contact: Rosemary Harvell, Town Clerk
Telephone: 97 81639-3359
Email : harvellr@sudbury.ma.us

No. of Volumes: 1

No. ofPages:286
Dimensions : 270 x 230 x 23mm

CONDITION ON RECEIPT:
Th" f"ll 

"loth 
case binding is dirty and worn and is not contemporary to the text. The text block consists of leaves of

varying sizes with manuscript ink entries. Exterior leaves are heavily tipped to the flyleaves. The pages are dirty,

disðolored and acidic. The eãges of many pages are not trimmed. Some of the pages have creased corners and small tears

particularly at the edges. Some of the numerous manuscript inks presents vary in intensity'

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment.

Reformat. (See separate estimate.)
Collate and paginate.

Surface clean where necessary to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. Remove sewing and separate sections.

Wash pages in water and ethanol to clean and reduce acidity of paper.

Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper withl%% gelatin.

Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.
Sew with linen thread.

Bind in cloth using a case structure.
Title. (unless otherwise changed, title willappear as on attached sheet.)

Constiuct a CMI phase box to dimensions volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

$4,400.

It is understood and agreed between the parties to this agreement that thc treatment may be modified or halted should new problems arise. After consultation with the

Owner or Authorized Agent, a new estimate may be givèn if the problems are more diflicult and time-consuming than apparent at first. Rstimâte valid for 12 months.

OryNER'S STATEMEñT OF INSURANCE VALUE: rnaximum liability limited to $_. Unless the owner's insurance policy provides- the standard all risk perils

and the owner's insurance company sends the Center a waiver of subrogation, all works left here must be insured under our policy at a rate of $1.00 per month per

$ I ,000 value. If no valuation ii próvided by the owner, an assignment ol$500 will be placed on the above object(s) for the purpose of insurance coverage'

CONTINUED



Town of Sudbury
Job #: l0.290Blll0 of 22
August 24,2010
Page2

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further considcration, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releæes NEDCC from all claims that may arise due to damage or loss

to the above object(s).
THE UNDERSjGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and æ a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arisedue to damage or loss

to the above object(s). The undersigned hereby grants permission to NEDCC to use the record ofthis treatment, including photographs, for its e{ucational programs.

AUTHORIZAÍIOÑ IS HEREBY CIvEN to ttTe NORTHEAST DOCUMENT CONSERVATION CENTER to treat tt¡e above object(s). It is acknowledged that the

undersigned hæ read and understands the estimate and all terms and conditions herein.

OUT,NER/AUTHORIZED AGENT DATE

P.O. reouired? YES NO #

08124120t0

DATE

mlMary Patrick Bogan



TTTI.E SHEET lcb}!lo. to.7 4a bf t l0

Title infcrmation lvill appear on the spine/box as illustrated below' Any revisions should be

made in the space Provided.

please note any re,¡isions and return with the signed treatment authorization fonn. The recommended

title will be usàd if the revision form is not returned'

Vertical Title HorizontalTitle

Recommended
title

Client's
revision
for vertical
and flat

Recommended
title

Client's
revision

Client signature:

l0/04
C:\Kims Documents\General Office\B indery\Title Form'doc
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B¡ll Veillette
Executive D¡rector

David Mathews
Director of lmaging
grLa.!1e.]¡/g@!cdçÈars

ffitrN3$ffii
@ffif 38ffuuå*'roN
100 Br¡ckstone Square, ArTdovcç MA 01 810-i494
ph 978-470-t01O, fax 978-475-6021 . www.nedcc.org

Client: Town of Sudbury
322 Concord Road
Sudbury, Ma 01 776

Phone:978/639-3359

Attention: Rosemary Harvell
Object(s): record book
Title: Assessors Records, 17 98-1822
Dimensions: 270 x 230 x 23mm
No. of Pages: 286

Fax:

Condition: D¡g¡tal est¡mate is based on the conservat¡on treatment proposed by the book lab.

Proposal: lmaging serv¡ces will provide high resolution 300 ppi, 48 bit, RGB TIFF fìles and deliverable(s)

Jo¡nt Client W: Book

Diqital Services Estimate

DigitalCapture:

High Resolution Digital Capture: 4.00

Based upon estimate of pages, actuals may vary

Date: 08/25/10
Job Number: 10.2908 1.10

E-Mail: harvellr@sudbury.ma.us

Total image(s) 286 $1,144.00

* 
F¡le ldentification: volume and page # please specify

* 
necessary in order to complete estimate

lmage File Del¡very: co/Dvo tr

Sh¡pp¡ng:

ExHD Ú

Billed @ cost

Total Estimate $1,144.00

It is understood and agreed between the parties of this document that imaging may be mod¡f¡ed or halted should it prove diffìcult to meet or¡g¡nal specifications. After
consultation with the Owner or Authorized Agent, a new estimate wlll lhen be presented to reflect revised specifìcations.

ESTIMATED COST OF DUPLICATION not ¡nclud¡ng insurance, del¡very or other, $ OWNER'S STATEMENT of INSURANCÊ VALUE: maximum l¡ab¡l¡ty lirn¡ted to $

Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of subrogation, all works left

here MUST be insured under our policy at a rate of $1 .00 per month per $1 ,000 value. lf no valuat¡on is provided by the owner, an assignment of $500 will be placed

on the above object(s) for the purpose of insurance coverage

AUTHORIZATION lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to film the above object(s) as proposed here¡n. All duplication
will be done for the account and at the risk of the Owner w¡thout l¡ability to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or otherwise.

B¡tts are pâyable upon receipt. Objects must be picked up within 30 days after work ls completed, unless alternate

Estimate val¡d for 6 months.

Ol¡/l.lER OR AUÍHORIZED AGENT

Purchase order requ¡red? Yes 

- 

No 

-
Please sign white copy and return to NEDCC

Cc: Registrar's Files

David Mathews

8t25t2010



N O RI'I{ ËAS'I
DOCUMËN]'
CONSERVATION
CENTER

100 Brickstone Sc¡uare, Andovcr, MA 01810-1494

ph 978-470{010 . [ax978-475-6021 . www.nedcc.otg

Deborah Wender
Director of Book Conservation

BillVeillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town ofSudbury
322 Concord Road
Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: Assessors Records, l79l - 1805'

Date: August24,20l0 MPB
Job #: 10.2908/I.l I of 22
Contact: Rosemary Harvell, Town Clerk
Telephone: 97 8 I 639 -33 59
Email : harvellr@sr"ldbury.ma.us

No. of Volumes: I
No. ofPages: 386
Dimensions: 212 x 175 x 35mm

CONDITION ON RECEIPT:
itt" fult cloth case binding is dirty and worn and is not contemporary to the text. The text block consists of leaves of
varying size with manuscript ink entries and a few graphite pencil rules. The pages are dirty, discolored, acidic and

stained-. Many pages have imall tears particularly at the edges. Exterior leaves are heavily tipped the flyleaves. Some of
the numerous manuscript inks present vary in intensity.

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment'

Reformat. (See separate estimate.)
Collate and paginate.

Surface clean where necessary to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. Remove sewing and separate sections'

Wash pages in water and ethanol to clean and reduce acidity of paper.

Alkalize þages by immersion in a calcium hydroxide bath to protect paper frorn formation of acid in future.

Size paper witltva%o gelatin.

Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.
Sew with linen thread.

Bind in cloth using a case structure.
Title. (Unless otherwise changed, title will appear as on attached sheet.)

Construct a CMI phase box to dimensions volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

$5,700.

It is undcrstood and agreed between the parties to this agreement that the treatment may be modified or halted should new problems arise. After consultation with the

Owner or Authorized Agent, a new estimate may be given if the problems are more diflicult and time-consuming than apparent at first. Bstimâte valid for 12 months.

OyNER'S Sfnfeueñf OF INSURANCE VALUE: maximum liability limited to $_. Unless the owner's insurance policy provides the standard all risk perils

and the owner's insurance company sends the Center a waiver of subrogation, all works left here must be insured under our policy at a rate of $ I .00 per month per

$l,000value. Ifnovaluationiipróvidedbytheowner,anassignmentof$500willbeplacedontheaboveobject(s)forthepurposeofinsurancecoverage.

CONTINUED



Town ofSudbury
Job #: 10.2908/I.l I of 22
August 24,2010
Page2

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rther consideration, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s).
THE UNDERSiGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in further consideration, and as a

condition of NEDCC's undertaking the work on the above objec(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s). The undersigned hereby grants permission to NEDCC to use the record ofthis treatment, including photog¡anh9, for its educational programs.

AUTHoRIZAiIoNis HEREBY õlvsN to tñe NoRtHEAST DoCUMENT coNsERvATIoN CENTER to treat the above object(s). It is acknowledged that the

undersigned hæ read and understands the estimate and all terms and conditions herein.

08t24t20t0

DATE

ml
OWNER/AUTHORIZEDAGENT DATE

P.O. reouired? YES NO # Mary Patrick Bogan



TITLE SHEET
IobNo. to ,2ot o Ø/ t

Title information will appear on the spine/box as illustrated below. Any revisions should be

made in the space provided.

Please note any revisions and retum with the signed treatment authorization form. The recommended

title will be used if the revision form is not returned.

Vertical Title Horizontal Title

lt

Client's
revision
for vertical
and flat

Recommended
title

Recommended
title
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Client's
revision

Client signature:

l0/04

Horizontal Title for Volume Shelved Flat
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Bill Veillette
Executive Director

Dav¡d Mathews
Director of lmaging
dnìA_t¡€!19.@[ed.qa-.q-S

NORTHEAST
DOCUM ENT
CONSERVATION
CENTER

100 Br¡ckstone Square, Andoveç MA 01 810-1494
ph 978-470-101 O, fax 978-475-6021 . www.nedcc.org

Client: Town of Sudbury
322 Concord Road
Sudbury, Ma01776

Phone:978/639-3359

Attention: Rosemary Haryell
Object(s): record book
Title: Assessors Records, 1791-1805
Dimens¡ons: 22'l x175 x 35mm
No. of Pages: 386
Cond¡t¡on: Digital estimate is based on the conservation treatment proposed by the book lab.

Proposal: lmaging services will provide high resolution 300 ppi, 48 bit, RGB TIFF files and deliverable(s).

Joint Client w/: Book

Dioital Serv¡ces Estimate

DigitalCapture:

H¡gh Resolut¡on Digital Capture: 4.00 Total image(s) 386 $1 ,544.00

Based upon est¡mate of pages, actuals may rgly__

* File ldentificat¡on: volume and oaqe # please specify
* 

necessary in order to complete estimate

lmage F¡le Delivery: cD/DVD tr

Sh¡pp¡ng:

Êx{o ú

Billed @ cost

Total Est¡mate $1,544.00

It is understood and agreed between the parties of th¡s document that imag¡ng may be modified or halted should ¡t prove diff¡cult to meet original specifications. After
consultat¡on with the Owner or Aulhorized Agent, a new estimate will then be presented to reflect revised specif¡cat¡ons.

ESTIMATEO COST OF OUPLICATION not including ¡nsurance, delivery or other, $ OWNER'S STATEMENT of INSURANCE VALUE: maximum l¡ability limited to I
Unless the owner's insurance policy provides the standard all risk perils and the owner's insurance company sends the Center a waiver of subrogation, all works left

here MUST be insured under our policy at a rate of $1.00 per month per $1,000 value. lf no valuat¡on ¡s provided by the owner, an ass¡gnment of $500 will be placed

on the above object(s) for the purpose of insurance coverage

AUI'HOR|ZATION tS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to fìlm the above object(s) as proposed herein. All dupl¡cation

will be done for the account and at the risk of the Owner without liability to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or otherwise.

Bills are payable upon receipt. Objects must be p¡cked up within 30 days afier work is completed, unless alrÊrnate arrangements are made

Estimate valid for 6 months.

8t25t2010

OVVI¡ER OR AUTHORIZEO AGÉNT

Purchase order required? Yes 

-- 
No 

-
Please sign white copy and return to NEDCG

Cc: Registra/s Files

Date: 08/25/10
Job Number: 10.2908 1.11

E-Mail: harvellr@sud bury.ma.us

T DOCUMENT CONSERVATION CÉNÍÉR DATE



N O RT I-I HAST
DOCUMËNT
CO N SË RVATI ON
CENTER

i00 Brickstonc Sc¡uare, Andovcr, MA 0'1810-1494

ph 978-470.1010 . lax 978'475'602'l . www.nedcc.org

Deborah Wender
Director of Book Conservation

BillVeillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town of Sudbury
322 Concord Road
Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: Assessors Records, 1812 - 1 820.

Date: August24,2010 MPB
Job #: 10.2908/1.12 of 22
Contact: Rosemary Harvell, Town Clerk
Telephone: 97 8/ 639-33 59
Email : harvellr@sr¡dbury.ma.us

No. of Volumes: I
No. ofPages:420
Dimensions: 267 x2l5 x 43mm

CONDITION ON RECEIPT:
The full cloth case binding is dirty, worn and is not contemporary to the text. The text block consists of leaves of varying

size with manuscript ink entries and a few graphite pencil rules. The pages are dirty, discolored, acidic and stained. Many

pages have small tears particularly at the edges. A few tears have been mended with silk. Pieces of paper with entries have

beõn adhered to several pages, presumably to make corrections to the text. Exterior leaves are heavily tipped the flyleaves.

Some of the numerous manuscript inks present vary in intensity'

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment.

Reformat. (See separate estimate.)
Collate and paginate.

Surface clean where necessary to remove loose dirt.
Test solubility of inks.
Measure pH before and after treatment.
Disbind. Remove sewing and separate sections.
Wash pages in water and ethanol to clean and reduce acidity of paper.

Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper withl%%o gelatin.
Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.
Sew with linen thread.
Bind in cloth using a case structure.
Title. (Unless otherwise changed, title willappear as on attached sheet.)

Construct a CMI phase box to dimensions volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

$5,590.

It is understood and agreed between the parties to this agreement that the treatment may be modified or halted should new problems arise. After consultation with the

OwnerorAuthorizedAgent,anewestimaternaybegiveniftheproblemsaremoredifficultandtime-consumingthanapparentatfirst. Bstimâtevalidfor12months.

OryNER'S SrRrEvEÑr OF INSURANCE VALUE: maxinrum liability limited to $_. Unless the owner's insurance policy provides the standard all risk perils

and the owner's insura¡rce company sends the Center a waiver of subrogation, all works left here must be insured under our policy at a rate of $1.00 per month per

$l,000value. Ifnovaluationisprovidedbytheowner,anassignmentof$500willbeplacedontheaboveobject(s)forthepurposeofinsurancecoverage.

CONTINUED



Town of Sudbury
Job #: 10.2908/1.12 of 22
August 24,2010
Page2

THE UNDERSICNED RECOGNIZES that conservat¡on treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rther consideration, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above objec(s).
THE TJNDERSiCNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rther consideration, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s). The undersigned hereby grants permission to NEDCC to use the record ofthis treatment, including photographs, for its educational programs.

AUTHOREAfIONiS HEREBY õlvgt t to tÍre NOnrHsesT DOCUMENT CONSERVAT¡oN CENTER to treat the above object(s). It is acknowledged that the

undersigned has read and understands the estimate and all terms and conditions herein'

08t24t2010

OWNER/AUTHORIZEDAGENT DATE

P.O. required? YES 

- 

NO 

- 

# 

-

DATE

mlMary Patrick Bogan



TITLE SHEET
JobNo. to,z1oÔft ,lr-

Title information will appear on the spine/box as illustrated below. Any revisions should be

made in the space Provided.

please note any revisions and retum with the signed treatment authorization form. The recommended

title will be used if the revision form is not returned.

Vertical Title HorizontalTitle

Recommended
title

Client's Recommended

revision title
for vertical
and flat
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Client's
revision

Horizontal Title for Volume Shelved Flat

Client signature:

l0/04
C:\Kims Documents\General Offrce\Bindery\Title Form.doc



Bill Veillette
Execut¡ve Director

Dav¡d Mathews
Director of lmaging
d.nraltelgs.@ßdsÈaiq

NOT{THEAST
DOCUMENT
CONS E RVATION
CENTER

100 Brickstone Squâre, Andovet MA 01810-1494
ph 97 8- 47 o -1 01 0 . f ax 97 8-47 5-6021 . www,nedcc.org

Client: Town of Sudbury
322 Concord Road
Sudbury, Ma 01776

Phone:978/639-3359 Fax:

Attent¡on: Rosemary Haruell
Object(s): record book
Title: Assessors Records, 1812-'1820
Dimensions: 267 x215 x 43mm
No. of Pages: 420

lmage File Delivery: cD/DvD tr

Sh¡pping:

Date: 08/25l'10

Job Number: '10.2904 H2

E-Ma¡l : harvel I r@s ud b u ry. ma. us

Cond¡tion: D¡gital estimate is based on the conservation treatment proposed by the book lab.

Proposal: lmaging services will provide high resolut¡on 300 pp¡, 48 bit, RGB TIFF files and deliverable(s).

Joint Client w/: Book

Diq¡tal Services Estimate

Digital Gapture:

High Resolution Digital Capture: 4.00

Based upon est¡mate of pages, actuals maylely_
Total image(s)

* File ldent¡ficat¡on: volume and oaqe #
* 

necæssary in order to complete estimate

B¡lled @ cost

Total Estimate

$1.680.00

please specify

$1,680.00

ExHD Ú

It is understood and agreed between the parties of th¡s document that imaging may be mod¡f¡ed or halted should it prove diff¡cult to meet orig¡nal specifications. After
consultation w¡th the Owner or Authorized Agent, a new estimate will then be presented to reflect revised spec¡fications.

ESTIMATED COST OF DUPLICATION not ¡nclud¡ng insurance. delivery or other, $ OWNER'S STATEMENT of INSURANCE VALUE: max¡mum liab¡lity limited to $

Unless the owner's insurance policy provides the standard all r¡sk per¡ls and the owner's ¡nsurance company sends the Center a waiver of subrogation, all works left

here MUST be insured under our policy at a rate of $1 .00 per month per $1 ,000 value. lf no valuation is provided by the owner, an ass¡gnment of $500 will be placed

on the above object(s) for the purpose of insurance coverage

AUTHORIZATION lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to film the above object(s) as proposed herein. All duplication
w¡ll be done for the account and at the risk of the Owner w¡thout liabil¡ty to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or otherwise.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless alternate

Estimate valid for 6 months.

812512010

DATËOVVNER OR AUTHORIZEO AGENT

Purchase order required? Yes 

- 

No 

- 

#

Please s¡gn white copy and return to NEDCC

Cc: Registra/s Files

David Mathews

are made.



N O RTIJ HAS'I
DOCUMËNT
CONSERVATION
CENTER

100 Brlckstone Sc¡uare, Andovcr, MA 01810-1494

ph 978-470-1010 . fax978'475-6021 . www.rtedcc.org

Deborah Wender
Director of Book Conservation

BillVeillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town of Sudbury
322 Concord Road
Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: Assessors Records, l8l0 - 1825.

Date: AugustZ4,2010 MPB
Job #: 10.2908/Ll3 of 22

Contact: Rosemary Harvell, Town Clerk
Telephone: 97 81639-3359
Emai I : harvellr@sudbury.ma.us

No. of Volumes: I
No. of Pages:240
Dimensions 222 x 180 x 24mm

CONDITION ON RECEIPT:
Th" f"ll 

"l.rth 
òase binding is dirty, worn and is not contemporary to the text. The text block consists of leaves of varying

size with manuscript ink entries and a few graphite pencil rules. The pages are dirty, discolored, acidic and stained. Many

pages have small tåars particularly at the edges. Exterior leaves are heavily tipped the flyleaves. Some of the numerous

manuscript inks present vary in intensity'

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment'

Reformat. (See separate estimate.)
Collate and paginate.
Surface clean where necessary to remove loose din.
Test solubility of inks.
Measure pH before and after treatment'
Disbind. Remove sewing and separate sections'

Wash pages in water and ethanolto clean and reduce acidity of paper.

Alkalizelages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper withY;%o gelatin.

Mend tears and guard folds with Japanese paper and starch paste'

Reassemble text and press to flatten.
Sew with linen thread.
Bind in cloth using a case structure.
Title. (unless otherwise changed, title will appear as on attached sheet.)

Constiuct a CMI phase box to dimensions volume. Title. (Unless otherwise changed, title will appear as on attached

sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

$4,040.

It is understood and agreed between the parties to this agreement that the treatment may be modified or halted should new problems arise. After consultation with the

Owner or Authorized Agent, a new estimate may be givin if the problems are more difficult and time-consuming than apparent at first. Estimate valid for 12 months.

OryNER'S SfRfeN4pñf OF INSURANCE VALUE: maximum liability lirnited to $-. Unless the owner's insurance policy provides the standard all risk perils

and the owner's insurance company sends the Center a waivcr ofsubrogation, all works Ieft here must be insured under our policy at a rate of$1.00 per month per

$l,000value. lfnovaluationiiprðvidedbytheowner,anæsignmentof$500willbeplacedontheaboveobject(s)forthepurposeofinsurancecoverage.

CONTINUED



Town ofSudbury
Job #: 10.290B./1.13 of 22
August 24,2010
Page2

THE IJNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rther consideration, and as a

condition of NEDCC's undefaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that may arise due to damage or loss

to the above object(s).
THE UNDERSICÑpO RpCOCNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rther consideration, and æ a

condition of NEDCC's undertaking the work on the above object(s), the undersigncd waives and releæes NEDCC from all claims that may arise due to damage or loss

to the above object(s). The undersþned hereby gants permission to NEDCC to use the record of this treatment, including photographg, for i.ts e{ucational programs.

AUTHoRIzAitoñis HEREBY õtvEN ro útNoRiHEAsT DoCUMENT coNsERvATIoN CENTER to treat the âbove objectG). It is acknowledged that the

undersigned hæ read and understands the estimate and all terms and conditions herein.

08n4n010

OWNER/AUTHORIZED AGENT DATE DATE

mlP,O. reouired? YES NO # Mary Patrick Bogan



TTTI-E SHEE'|
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Title infcrmation will appear on the spine/oox as illustrated beiow. Any revisions should be

made in the space ProviCed.

please note any re,zisions and return with the signed treatment authorization form' The recommended

title willbe used if the revision form is not returned'

VerticalTitle Horizontal Title

Recommended
title
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Client's
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Client's
revision
for vertical
and flat

Recommended
title

Client signature:

l0/04

Horizont4l Title for Volume Shelved Flat

C :V(ims Documents\General O ffice\B indery\Title Form'doc



Bill Veillefte
Executive D¡rector

David Mathews
Director of lmag¡ng

dnL¿tïìeg@lgdss.alq

NOIìTH EAST
DOCUMENT
CONSERVATION
CENTER

100 Brickstone Square, Andover, MA 01 810-1494
ph 978-470-101O, fax97a-475-6021 . www.nedcc.org

Client: Town of Sudbury
322 Concord Road
Sudbury, Ma01776

Phone:978/639-3359

Attention: Rosemary Harvell
Object(s): record book
T¡tle: Assessors Records, 18't0-1825
Dimens¡ons: 222 x 180 x 24mm
No. of Pages: 240
Condition: Digital estimate is based on the conservation treatment proposed by the book lab.

Proposal: lmaging services w¡ll provide high resolut¡on 300 ppi, 4B b¡t, RGB TIFF fìles and del¡verable(s),

Joint Client w/: Book

O¡qital Services Estimate

Digital Capture:

H¡gh Resolution Digital Capture: 4.00 Total image(s) 240 $960.00

Based upon estimate of pages, actuals may vary

* File ldent¡ficat¡on: volume and page # please specify
* 

necessary in order to complete estimate

lmage File Delivery: cD/DvD D

Shipping:

EXHD V

Billed @ cost

Total Estimate $960.00

It is understood and agreed between the palies of this document that imaging may be modified or halted should ¡t prove diff¡cult to meet orig¡nal specit¡cat¡ons. After

consultation w¡th the Owner or Aulhorized Agent, a new estimate will then be presented to reflect revised specifications.

ESTIMATED COST OF DUPLICATION not including insurance, del¡very or other, $ OWNER'S STATEMENT of INSURANCE VALUE: max¡mum l¡ability l¡m¡ted to $

Unless the owner's insurance pol¡cy provides the slandard all risk perils and the owner's insurance company sends the Center a waiver of subrogat¡on, all works left

here MUST be insured under our policy at a rate of $1 .00 per month per $1 ,000 value. lf no valuat¡on is provided by the owner, an assignment of $500 will be placed

on the above object(s) for the purpose of ¡nsurance coverage

AUTHORTZATTON tS HEREBY GTVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to f¡lm the above object(s) as proposed herein. All duplicat¡on

w¡ll be done for the account and at the risk of the Owner w¡thout l¡ab¡l¡ty to the NORTHEAST DOCUMENT CONSERVATION CENTER for negligence or otheru¡se.

Bills are payable upon receipt. Objects must be picked up within 30 days after work is completed, unless

Estimate valid for 6 months.

O\AAER OR AUTHORIZEO AGENT

Purchase order required? Yes 

- 

No 

- 

#

8t25t2010
OATE

Please sign white copy and return to NEDCC

Cc: Registrar's Files

Fax:

Date: 08/25/10
Job Number: 10.2908 1.13

E-Mail: harvellr@sud bu ry.ma.us

alternate aî?ryryenls are made



WË¡u.-l{rL\l

N ORTf{ ËAST
DOCUMËNT
CONS ËRVATION
CENTER

100 Brickstonc Sc¡uare, Andover, MA 01810-1494

ph 978-470 -l 01 0 . lax 97 8' 47 5' 6021 . rvww.nedcc.org

Deborah Wender
Director of Book Conservation

Bill Veillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town of Sudbury
322 Çoncord Road

Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: Town of sudbury church Records of

Weekly Meetings and CoPies of
Covenants, 1728 - 1742.

Date: August24,2010 MPB
Job #: 10.2908/Ll4 of 22

Contact: Rosemary Harvell, Town Clerk
Telephone: 97 8 I 639 -33 59

Emai I : harvel lr@sudbury.ma.tls

No. of Volumes: I
No. ofPages:214
Dimensions: 315 x 220 x l5mm

CONDITION ON RECEIPT:
Tl* ,*""*tþ"^ no binding. The pages are crudely sewn together through fragments of a heavy paper spine. The text

block consists of pages with rianusciipi int entries. Many pages have been cut and torn from the text block leaving small

stubs behind. The sewing is broken and pages are detached from the text block. As a result, correct order is uncertain.

There are a few loose adãitional accompanying leaves. The pages are dirty, discolored, acidic, and stained' The pages

have many smalltears particularly at thè eðges-. The corners and edges are creased. The-re are some losses. Some of the

nun,,"rou, ranuscript inks pt"reni are faint ãnd vary in intensity. Some of the inks are friable. The client should determine

the correct order before conservation begins.

RECOMMENDED TREATMENT:
pr*i¿. *ritten and photographic documentation of condition before and after treatment.

Reformat. (See separate estimate.)

Collate and paginate.

Surface clean where possible to remove loose dirt.

Test solubility of inks.

Measure pH before and after treatment.

Disbind. Remove sewing and separate sections.

Wash pages in water and ethanolto clean and reduce acidity of paper'

Alkalize-pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper withl%% gelatin.

Mend tears and guard folds with Japanese paper and starch paste.

Reassemble text and press to flatten.
Sew with linen thread.

Bind in cloth using a limp paper case structure.

Title. (unless otherwise changed, title will appear as on attached sheet.)

Place loose leaves in a buffered folder.
Construct a CMI phase box to dimensions volume and folder. Title. (Unless otherwise changed, title will appear as on

attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

$7,440.

It is understood and agreed between the parties to this agreetnent that the treatment may be modified or halted should new problems arise. After consultation with the

Owner or Authorized Agent, a new estimate may be givin if the probtems are more difficult and tirne-consuming than apparent at first Estimâte valid for 12 months'

CONTINUED



Town of Sudbury
Job #: l0.290Bll.l4 of 22
August 24,2010
Page2

OWNER'S STATEMENT OF INSURA¡\¡CE VALUE: maximum liability limited to $_ Unless the owner's insurance policy provides the standard all risk perils

and the owner's insurance company sends the Centcr a waiver ofsubrogation, all works left here must be insured under our policy at a rate of$1.00 per month per

$l,000value. Ifnovaluationiiprovidedbytheowner,anassignmentof$500willbeplacedontheaboveobject(s)forthepurposeofinsurancecoverage.
fÉg UNO¡nSIGNED RECOGÑIZES thai conservation treatment procedures may invotve a certain amount of risk. Therefore, in ft¡rther consideration, and as a

condition of NEDCC's undertaking the work on the above objectc), the undersigned waives and reteæes NEDCC from all claims that may arise due to damage or loss

to the above object(s).
THE UNDERS1CÑED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rther consideration, and as a

condition of NEDCC's undertaking the work on the above object(s);the undersigned waives and releæes NEDCC from alt claims that may arise due to damage or loss

to the above object(s). The undersigned hereby grants permiJsion to NEDCC to use the record of this treatment, including photo-qaph¡, fo_r its educational programs.

AUTHoRIzAitONIs HEREBy õlveN to úñoRiHEAsT DoCUMENT coNsERvATIoN CENTER to treat the above object(s). It is acknowledged that the

undersigned has read and understands the estimate and all terms and conditions herein.

tl,crvtu f alt t+ø þ m¡'l ost24t2oto

NORTHEAST DOCUMENT CONSEXVETION CENTER DATE

Mary Patrick Bogan ml
OìWNER/AUTHORIZED AGENT

P.O. required? YES NO

DATE
#



TtrTLE SHEE-I Jcbllo. to.Zloþlt ,/+

Title information lvill appear on the spine/box as illustrated below. Any revisions should be

maCe in the space Provided.

please note any rerrisions and return with the signed treatment authorization form. The recommended

title will be used if the revision form is not returned'

Vertical Title

Recommended
title

Horizontal Title for Volume Shelved Flat

Horizontal Title

Recommended
title

Client's
revision
for vertical
and flat

Client's
revision

Client signature:

l0/04
C:V(ims Documents\General Office\Bindery\Title Form'doc



Bill Veillette
Executive Director

David Mathews
Director of lmag¡ng
q!!t4ngu/s@ne¿qc.or(I

NORTH EAST
DOCU M ENT
CONS E RVATION
CENTER

100 Brickstone Square, Andover, MA 01 810-1494

ph 978-470-101 O. lax 978-47 5-6021 . www.nedcc.org

Client: Town of Sudbury
322 Concord Road
Sudbury, Ma 01776

Phone:978/639-3359

Attention: Rosemary Harvell
Object(s): record book
Title: Town of Sudbury Church Records of Weekly Meetings and Copies of Covenants, '1728-1742

Dimensions: 315x220 x lSmm
No. of Pages: 214
Condition: Digital est¡mate is based on the conservation treatment proposed by the book lab.

Proposal: lmaging services will prov¡de high resolution 300 ppi,48 b¡t, RGB TIFF files and deliverable(s)

Joint Client W: Book

Diqital Services Estimate

DigitalCapture:

Date: 08/25110

Job Number: 10.2908 1.14

E-Mail : harvellr@sudbury.ma.us

Total image(s) 214High Resolution Digital Capture: 4.00

Based upon estimate of pages, actuals maI ra!f_

* File ldentif¡cation: volume and page #
* 

necessary in order lo complete estimate

$856.00

please specify

lmage File Delivery: cD/DvD D

Shipping:

ExHD El

B¡lled @ cost

Total Estimate $856.00

It is understood and agreed between the parties of this document lhat imaging may be modified or halted should it prove difücult to meet or¡ginal specifications. After

consultation with the Owner or Authorized Agent, a new estimate w¡ll then be presented to reflect fev¡sed specif¡cations.

ESTIMATED COST OF DUPLICATION not includ¡ng insurance, delivery or other, I OWNER'S STATEMENT of INSURANCE VALUE: max¡mum l¡ab¡l¡ty l¡m¡ted to $

Unless the owner's insurance policy prov¡des the standard all r¡sk per¡ls and the owner's Insurance company sends the Center a waiver of subrogation, all works left

here MUST be insured under our pol¡cy at a rate of 91 .00 per monlh per $1 ,000 value. lf no valuation is provided by the owner, an assignment of $500 will be placed

on the above object(s) for the purpose of insurance coverage

AUTHORTZATTON lS HEREBY GTVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to lilm the above object(s) as proposed herein. All duplication

w¡ll be done for the account and at the r¡sk of the Owner without liability to the NORTHEAST DOCUMENT CONSERVATION CENTER for negl¡gence or othen¡rise.

Bitls are payable upon receipt. Objects must be picked up with¡n 30 days after work is completed, unless alternate are made

Estimate val¡d for 6 months.

-¿+4- 812512010

DATEOOCUMENT CONSÉRVATION CENTÊROWNER OR AUTHORIZED AGENT

Purchase order required? Yes 

- 

No 

- 

#

Please sign wh¡te copy and return to NEDCC

Cc: Registrar's Files

Dav¡d Mathews



N ORTI{ HAST
DOCUMËNT
CONSËRVATION
CENTER

'100 Br¡ckstone Sc¡uarc, Andover, MA 0'ì810-1494

ph 978-470 -1 01 0 . I ax 97 8'47 5 - 6021 . www.neclcc.org

Deborah Wender
Director of Book Conservation

BillVeillette
Executive Director

RECEIVED FROM (Owner or Authorized Agent):
Town ofSudbury
322 Concord Road
Sudbury, MA 01776
Attention: Rosemary Harvell, Town Clerk

Object: record book
Title/Bibliographic Information: Ezekiel Parmenter and obediah Peny

- April l, 181 5 - Indenture

Date: August24,20l0 MPB
Job #: l0.290Bll.l5 of 22

Contact: Rosemary Harvell, Town Clerk
Telephone: 97 81639-3359
Email : harvellr@sudbury.ma.tls

No. of Volumes: I
No. of Pages: 4
Dimensions: 340 x 205 x 3mm

CONDITION ON RECEIPT:
Th" rttrgl. f"td.d sheet with manuscript ink entries is crudely lined with paper. It is dirty, discolored, and acidic. It was

previouãly folded and is broken along the folds. Two small paper seals are adhered with spots of stamp wax. There is a

manuscript ink title written on the lining. A piece of masking tape covers a manuscript ink notation on the back lining.

The folded document is loose in a portfolio of acidic board and cloth, with a hand-written ink title and decoration on the

front cover. The document was taped and stapled to the back board and is now detached. The pressure-sensitive tape has

discolored a fragment of the document. A typescript letter and hand written scrap are loose in the portfolio.

RECOMMENDED TREATMENT:
Provide written and photographic documentation of condition before and after treatment.

Reformat. (See separate estimate.)
Surface clean where necessary to remove loose dirt.

Test solubility of inks.
Measure pH before and after treatment.

Treat as necessary to remove pressure-sensitive tape and reduce staining using organic solvents.

Wash pages in wàter and ethanol to clean, reduce acidity of paper, and to remove lining. Wax stamps will likely be lost in

the wash.
Alkalize pages by immersion in a calcium hydroxide bath to protect paper from formation of acid in future.

Size paper with%o/o gelatin.

Mend tears and reattach the paper seals with Japanese paper and starch paste.

Line folio with Japanese paper and starch paste.

Add buffered interleaving between text.
place folded document in buffered file and house in a CMI phase box. Title. (Unless otherwise changed, title will appear

as on attached sheet.)

ESTIMATED COST OF RECOMMENDED TREATMENT not including options, insurance, delivery or other,

$ 1,365.

It is understood and agreed between the parties to this agreement that the treatment may be modified or halted should new problems arise. After consultation with the

Owner or Authorized Agent, a new estimate may be givin if the problems are rnore diffrcult and tirne-consuming than apparent at first. Estimate valid for 12 months.

owNER'S STATEMENT OF INSURANCE VALUE: rnaximum liability limited to $_. unless the owner's insurance policy provides the standard all risk perils

and the owner's insurance cornpany sends the Center a waiver ofsubrogation, all works left here must be insured under our policy at a rate of$1.00 per month per

$l,000value. Ifnovaluationiipróvidedbytheowner,anassignmentof$500will beplacedontheaboveobject(s)forthepurposeofinsurancecoverage.

fúg UNp6nSIGNED RECOGÑIZES tl.roi.onrervation treatrnent procedures may involve a certain arnount of risk. Therefore, in further consideration, and as a

condition of NEDCC's undertaking the work on the above object(s), the undersigned waives and releases NEDCC from all claims that tnay arise due to damage or loss

to the above object(s).

CONTINUED



Town ofSudbury
Job #: 10.2908/I,15 of 22

August 24,2010
Page2

THE UNDERSIGNED RECOGNIZES that conservation treatment procedures may involve a certain amount of risk. Therefore, in ñ¡rther consideration, and æ a

condition ofNEDCC's undertaking the work on the above object(s), the undersigned waives and releæes NEDCC from all claims that may arise due to damage or loss

to the above objcct(s). The undersigned hereby grants permission to NEDCC to use the record ofthis treatment, including photographs, for its educational programs.

AUTHORIZATION IS HEREBY CMN to Th9NORTHEAST DOCUMENT CONSERVATION CENTER to treat the above objec(s). It is aoknowledged that the

undersigned has read and understands the estimate and all terms and conditions herein.

OWNER/AUTHORIZEDAGENT DATE

P.O. required? YES 

- 

NO 

- 

# 

-

08124120t0

DATE

mlMary Patrick Bogan



TITLE SHEET ! .^
Job No, l0 ,2'¡p tr lJ l?

Title information rvill appear on the spine/box as illustrated below. Any revisions should be

made in the space Provided.

please note any revisions and retum with the signed treatment authorization form. The recommended

title will be used if the revision form is not returned.

Vertical Title

Recommended
rirle

Horizontal Title for Volume Shelved Flat

Horizontal Title

Recommended
title

Client's
revision
for vertical
and flat

Client's
revision

Client signature:

l0/04
C :V(ims Documents\General Ofhce\B indery\Title Form'doc



Bill Veillette
Executive D¡rector

David Mathews
Director of lmag¡ng
{¡]]atlle]{s@ftidç-Ç-aú

NORTHEAST
DOCUMENT
CONSERVATION
CENTËR

100 Brickstone Square, Andover, MA 01810-1494
ph 978-470-101O , îax97a-475-6021 . www.nedcc.org

Client: Town of Sudbury
322 Concord Road
Sudbury, Ma 01 776

Phone:978/639-3359

Attention: Rosemary Harvell
Object(s): record book
T¡tle: Ezek¡el Parmenter and Obediah Perry April 1, 1815 - lndenture
Dimensions: 340 x 205 x 3mm
No. of Pages: 4
Condition: Digital est¡mate is based on the conservation treatment proposed by the book lab.

Proposal: lmaging services will provide high resolut¡on 300 pp¡, 48 bit, RGB TIFF fìles and deliverable(s).

Joint Client w/: Book

Diqital Services Estimate

DigitalCapture:

High Resolution D¡gital Gapture: Total image(s) 4 $24.00

Based upon estimate of pages, actuals may r3ry_

* File ¡dent¡ficat¡on: volume and paqe # please specify
* 

necessary in order to complete estimate

lmage F¡le Delivery: cD/DvD tr

Sh¡pping:

ExHD Ú

Billed @ cost

Total Est¡mate $24.00

It is understood and agreed between the part¡es of th¡s document that imaging may be modif¡ed or halted should it prove diffìcult to meet original specifications. After
consultation with the Owner or Authorized Agent, a new estimate will then be presented to reflect revised specifications.

ESTTMATED COST OF DUPLICATION not ¡ncluding ¡nsurance, delivery or other, $ OWNER'S STATEMENT of INSURANCE VALUE: max¡mum liab¡lity l¡mited to S

Unless the owner's insurance policy prov¡des the standard all risk perils and the owner's ¡nsurance company sends the Center a waiver of subrogation, all works left

here MUST be insured under our policy at a rate of $1 .00 per month per $l ,000 value. lf no valuation ¡s prov¡ded by the owner, an assignment of $500 will be placed

on the above object(s) for the purpose of insurance coverage

AUTIIOR|ZAT|ON lS HEREBY GIVEN to the NORTHEAST DOCUMENT CONSERVATION CENTER to film the above object(s) as proposed herein. All duplication

will be done for the account and at the risk of the Owner without liability to the NORTHEAST OOCUMENT CONSERVATION CENTER for negligence or otherwise.

Bills are payable upon receipt. Objects must be picked up within 30 days afterwork is

Estimate valid for 6 months.

8t25t2010

O\ANER OR AUTHORIZEO AGENT

Purchase order requ¡red? Yes 

- 

No 

- 

#

Please s¡gn white copy and return to NEDCC

Gc: Registrar's Files

Date: 08/25/10
Job Number: 10.2908 1.15

E-Mail: harvellr@sud bury.ma.us

DATÉ




