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RECYCLED PRODUCT PROCUREMENT POLICY 
(Adopted 6/10/96) 

1. The Town of Sudbury, in furtherance of its commitment to recycling, hereby 
declares that it will purchase items which are environmentally preferable and 
made of recycled materials whenever such products meet its quality 
requirements and are available at reasonable prices and terms. 

2. All Sudbury departments shall purchase/use recycled products and recyclable 
products whenever practicable. 

3. The Town shall require its contractors and consultants to use and specify 
recycled products and recyclable products in fulfilling contractual obligations 
whenever practicable. 

4. To the maximum extent practicable, the following standards shall be adhered 
to: 

a. For all purchases of printing or writing paper for in-house use or custom 
printed materials by professional printers, including copier paper, offset 
paper, forms, stationery, envelopes and file folders, the minimum 
content standard shall be no less than 20 percent post-consumer 
materials.  This minimum content standard shall be increased to 30 
percent beginning December 31, 1998.  As an alternative to meeting 
these standards, the minimum content standard shall be no less than 50 
percent recovered materials. 

b. Any deviation from the standards under part "a)" above must be 
approved by the Town Manager.  The decision not to procure or use 
recycled content printing and writing paper meeting these standards 
shall be based solely on a determination that a satisfactory level of 
competition does not exist, that items are not available within a 
reasonable time period, or that items fail to meet reasonable 
performance standards or are only available at an unreasonable price. 

c. Town departments shall ensure that all contracts for printing require the 
inclusion of an imprint identifying the recycled content of the paper 
whenever practicable.  (Recycling symbol) 

d. For all other items, departments shall consult the Commonwealth of 
Massachusetts Recycled Products Guide and State contract listings for 
recycled products published by the Mass. Dept. of Procurement and 
General Services.  Additionally, departments shall adhere to EPA 
Recommended Affirmative Procurement Guidelines whenever 
practicable. 
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5. Each department shall implement paper reduction techniques, through the use 
of duplexing, sharing and circulating materials, and reuse of discarded paper 
for draft work, scrap paper and internal messages. 

6. Each department shall report purchases of recycled products to the Town 
Manager on July 15 for the previous fiscal year. 

7. Glossary. 
Environmentally Preferable means products or services that have a lesser or 

reduced effect on human health and the environment when compared 
with competing products or services that serve the same purpose.  This 
comparison may consider raw materials acquisition, production, 
manufacturing, packaging, distribution, reuse, operation, maintenance 
or disposal of the product or service. 

Pre-consumer Material means any material generated during any step in the 
production of an end product, but does not include any waste material 
or by-product that can be or has been normally reused within the same 
plant of the same parent company. 

Post-consumer Material means a material or finished product that has served 
its intended use and has been discarded for disposal or recovery, 
having completed its life as a consumer item.  Post-consumer material 
is a part of the broader category of "recovered material". 

Recovered Material means materials or by-products that have been 
recovered or diverted from solid waste.  Such term does not include 
those materials and by-products generated from, and commonly reused 
within an original manufacturing process, e.g., mill broke and home 
scrap (in paper wastes). 

Recovered Paper Material means paper waste generated after the 
completion of a paper making process, such as post-consumer 
material, envelope cuttings, bindery trimmings, printing waste, cutting 
and other converting waste, butt rolls and mill wrappers, obsolete 
inventories, and rejected unused stock.  Recovered paper material shall 
not, however, include fibrous waste generated during the manufacturing 
process, such as fibers recovered from waste water or trimmings of 
paper machine rolls (millbroke), or fibrous by-products of harvesting 
extractive or woodcutting processes, or forest residues such as bark. 

Recyclability means the ability of a product or material to be recovered from, 
or otherwise diverted from the solid waste stream for the purpose of 
recycling. 

8. This policy is adopted pursuant to President Clinton’s 1993 Executive Order, 
U.S. Environmental Protection Agency guidelines, and Commonwealth of 
Massachusetts “Buy Recycled” effort under Executive Order #350. 


