
These agenda items are those reasonably anticipated by the Chair which may be discussed at the meeting.  Not all items listed may in 
fact be discussed and other items not listed may also be brought up for discussion to the extent permitted by law. 

 
SUDBURY BOARD OF SELECTMEN 

TUESDAY JUNE 9, 2015 
7:00 PM, SILVA ROOM, FLYNN BUILDING 

7:30 PM, TOWN HALL - LOWER LEVEL 
 

        
  
  

Item # Time Action Item 
 7:00 PM  CALL TO ORDER 

EXECUTIVE SESSION 
1.   VOTE Open meeting in open session in Flynn Building Silva Room, and 

immediately vote to enter into Executive Session by roll call to 
discuss strategy with respect to litigation (Laura B. Abrams, 
Trustee (Plaintiff) JRH Trust v Conservation Commission 
(Defendant) regarding Appeal of the Con Com Order of 
Condition on the Bruce Freeman Rail Trail) if An Open Meeting 
May Have a detrimental effect on the litigating position of the 
public body and the chair so declares. Following Executive 
Session, vote to return to Regular Session at Lower Town Hall, 
322 Concord Road. 

2.   VOTE Vote to end Executive Session and reconvene in Open Session 
and continue meeting at Lower Town Hall, 322 Concord Road 

TIMED ITEMS 
 7:30PM  Opening remarks by Chairman 

 7:35PM  Reports from Town Manager 

 7:40PM  Reports from Selectmen 

 7:50PM  Citizen's comments on items not on agenda 

3.  8:00 PM VOTE Interview candidate for appointment to Board of Registrars.  
Following interview, vote to appoint Tatiania Vitvitsky, 99 
Pokonoket Avenue, a registered Democrat, as a member of the 
Board of Registrars of Voters for a term to expire May 31, 2018. 

4.  8:15 PM VOTE / 
SIGN 

As the Licensing Authority for the Town of Sudbury, vote to 
approve a new Common Victualler License for Kneading Pizza, 
730 Boston Road, as requested in an application dated May 15, 
2015, subject to conditions put forth by the Fire Department and 
Building Department. 



 

These agenda items are those reasonably anticipated by the Chair which may be discussed at the meeting.  Not all items listed may in 
fact be discussed and other items not listed may also be brought up for discussion to the extent permitted by law. 

 

Item # Time Action Item 
5.  8:20 PM VOTE Discussion and vote on implementation of Listening Project 

recommendations (Jon Wortmann from Novel Communications 
will attend). 

6.  8:35 PM VOTE Discussion and possible vote on responsibilities of Board of 
Selectmen Chair and Vice-chair 

7.  8:50 PM VOTE Discussion and possible vote on procedure for adding items to 
the Board of Selectmen's agenda 

8.  9:05 PM VOTE Discussion and possible vote on Liaison Assignments for 2015-
2016 

9.  9:25 PM VOTE Discussion and possible vote on Budget Strategy Task Force as 
requested by Finance Committee Chairman Susan Berry. Also 
discuss possible inaugural meeting date of 6/18, 6/22 or 6/24. 

10.  9:35 PM  Discuss BOS requests for future agenda items. 

MISCELLANEOUS 
11.   VOTE / 

SIGN 
Vote to accept the resignation of Lawrence W. O'Brien as a 
Trustee of the Sudbury Housing Trust, and to appoint _________ 
as a successor Trustee for a 2 year term ending April 30, 2017. 

12.   VOTE Discussion regarding MRI timeline on Town Manager search 
process, and vote whether to approve draft advertisement. Also 
discuss/vote on a potential working session meeting date with 
MRI. 

13.   VOTE / 
SIGN 

Discussion and vote whether to extend the Employment 
Agreement dated February 24, 2015, appointing Maryanne 
Bilodeau as Interim Town Manager for the Town of Sudbury 
through and including September 28, 2015 with all terms and 
conditions of the Agreement remaining in full force and effect. 

14.   VOTE Due to Board members' vacation schedules, discuss whether to 
vote to reschedule the August 18 meeting to August 25. 

CONSENT CALENDAR 
15.   VOTE Vote to approve the regular session meeting minutes of 4/28/15, 

5/13/15, and 5/28/15. 

16.   VOTE / 
SIGN 

Vote to sign proclamation declaring July as Park & Recreation 
month in Sudbury, as requested by Nancy McShea, Park & 
Recreation Director 

17.   VOTE Vote to appoint John Riordan, 12 Pendleton Road, and Ben 
Stevenson, 601 Peakham Road to the Earth Removal Board for 
terms ending May 31, 2016. 

18.   VOTE Vote to accept $2,375 in miscellaneous donations to support Park 
and Recreation’s Summer Concert Series, said funds to be 
deposited into the Park and Recreation Revolving 53 1/2 account, 
as requested by Nancy McShea, Park and Recreation Director. 

19.   VOTE Vote to accept a $1,000 donation to be deposited into the Park 
and Recreation Pool Donations account, as requested by Nancy 
McShea, Park and Recreation Director. 

20.   VOTE Vote to Accept, on behalf of the town, a donation from Sudbury 
Wines, Spirits and Provisions, LLC for $100 to be used by the 
Town of Sudbury for the purpose of the Sudbury Celebrates 



 

These agenda items are those reasonably anticipated by the Chair which may be discussed at the meeting.  Not all items listed may in 
fact be discussed and other items not listed may also be brought up for discussion to the extent permitted by law. 

 

Item # Time Action Item 

 

375/Sudbury Day Committee Celebration, and may be used for 
another similar purpose as authorized by the Board of Selectmen. 

21.   VOTE Vote to approve award of a FY16 contract by the Interim Town 
Manager for cleaning services at the DPW and Highway Garage 
offices, Town Hall, Flynn Building and Police Station and any 
subsequent renewal options, subject to review by Town Counsel. 

22.   VOTE Vote to approve the placement of seven signs announcing the 
July 4th Road Race at the following locations:  west side of 
Concord Road at Featherland Park; northwest corner of Hudson 
and Fairbank Roads; southwest corner of Peakham and Old 
Lancaster Roads; Fire Headquarters, 77 Hudson Road (pending 
permission of Fire Chief); 221 Goodman's Hill Road; and 46 
Union Avenue (Precourt Stone Co.); and northeast corner of 
Morse and Ridge Hill Road; from June 20th to July 5th, 2015, as 
requested by Graham R. Taylor, 221 Goodman’s Hill Road, in a 
letter dated June 3, 2015. 



 

 

 

 

SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

EXECUTIVE SESSION 

1: Enter into Executive Session 
 

REQUESTOR SECTION 

Date of request:  June 5, 2015 

 

Requested by:  Patty Golden 

 

Formal Title:  Open meeting in open session in Flynn Building Silva Room, and immediately vote to 

enter into Executive Session by roll call to discuss strategy with respect to litigation (Laura B. Abrams, 

Trustee (Plaintiff) JRH Trust v Conservation Commission (Defendant) regarding Appeal of the Con Com 

Order of Condition on the Bruce Freeman Rail Trail) if An Open Meeting May Have a detrimental effect 

on the litigating position of the public body and the chair so declares. Following Executive Session, vote 

to return to Regular Session at Lower Town Hall, 322 Concord Road. 

 

Recommendations/Suggested Motion/Vote: Open meeting in open session in Flynn Building Silva Room, 

and immediately vote to enter into Executive Session by roll call to discuss strategy with respect to 

litigation (Laura B. Abrams, Trustee (Plaintiff) JRH Trust v Conservation Commission (Defendant) 

regarding Appeal of the Con Com Order of Condition on the Bruce Freeman Rail Trail) if An Open 

Meeting May Have a detrimental effect on the litigating position of the public body and the chair so 

declares. Following Executive Session, vote to return to Regular Session at Lower Town Hall, 322 

Concord Road. 

 

Background Information:   

This is a joint meeting with the Conservation Commission to discuss litigation. 
 

See attached documents 

 

Financial impact expected:n/a 

 

Approximate agenda time requested:  30 minutes 

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

1
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MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 

1
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D~,.A PETRINI ~ ASSOCIATES, P.C.
I [X Counselors at Public Law

372 Union Avenue I Frarntngharn, MA 01702
(Tel) 508-665-4310 I (Fax) 508-665-4313

www.petrinilaw.com

June 2,2015

Middlesex Superior Court
Office of the Civil Clerk
200 Trade Center
Woburn, MA 01801

Re: Abrams, et a!. v. Sudbury Conservation Commission, et a!.
Middlesex Superior Court Civil Action No. 2015-03039

Dear Sir/Madam:

Enclosed herewith for filing on behalf of the defendants please find the following
documents in the above-referenced action:

1) Answer to the Complaint; and

2) Certificate of Service.

After you have filed the enclosed, kindly date stamp the enclosed copy of this
letter and return it to me in the envelope provided for my records. Thank you for your
assistance with this matter.

• - ry truly yours,

Peter L. Mello
Enclosure
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June 2, 2015
Page 2

bcc: (by electronic transmission only)
Deborah Dineen, Conservation Coordinator
Jody Kablack, Director of Planning and Community Development
Maryanne Bilodeau, Interim Town Manager
Barbara J. Saint André (by electronic transmission only)

2015.06.01 Let to Courtfiling answer (1914-06)
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COMMONWEALTH OF MASSACHUSETTS

MIDDLESEX, ss SUPERIOR COURT
C.A.NO. 15-03039

LAURA B. ABRAMS,
TRUSTEE OF JRH TRUST,

Plaintiff,

V.

THOMAS FRIEDLANDER, ROBERT
ELKIND, DAVID HENKELS, BRUCE
PORTER, CHARLES RUSSO, MARK
SEVIER, AND ELIZABETH
ARMSTRONG, INDIVIDUALLY AND AS
THEY CONSTITUTE THE SUDBURY
CONSERVATION COMMISSION, AND
THE TOWN OF SUDBURY,

Defendants,

ANSWER

Pursuant to Superior Court standing order No. 1-96, defendants Town of Sudbury,

Sudbury Conservation Commission and its members state that by way of answer, the

Sudbury Conservation Commission will file a certified copy of the record within 90 days

after service of the complaint.

FIRST DEFENSE

The complaint must be dismissed because the Court lacks subject matter

jurisdiction over this matter.

SECOND DEFENSE

The complaint fails to state a claim upon which relief may be granted.
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WHEREFORE, the defendants, Town of Sudbury, Sudbury Conservation

Commission and its members, respectfully request that the Court:

a. Enter an order in their favor on all claims asserted against them;

b. Dismiss the complaint;

c. Award the defendants such other relief as the Court deems just, proper,

and equitable.

TOWN OF SUDBURY, TOWN OF
SUDBURY CONSERVATION
COMMISSION, THOMAS
FRIEDLANDER, ROBERT ELKIND,
DAVID HENKELS, BRUCE PORTER,
CHARLES RUSSO, MARK SEVIER, AND
ELIZABETH ARMSTRONG

By their attorneys,

Barbara 3. Saint André (BBO #438030)
Peter L. Mello (BBO# 659680)
PETRINI & ASSOCIATES, P.C.
372 Union Avenue
Framingham, MA 01702
(508) 665-4310

Dated: June 2, 2015

-2-
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CERTIFICATE OF SERVICE

I, Peter L. Mello, Esq., hereby certify that on this ____ day of June, 2015, I caused the
foregoing document to be served by first-class mail, postage-prepaid, upon the following
counsel of record:

Robert D. Abrams, Esq.
578 Boston Post Road, Suite 1
Sudbury MA 01776

2015.05.22 Answer to Complaint (1914-06)

L. Mello

-3-
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

MISCELLANEOUS (UNTIMED) 

2: End Executive Session and reconvene in open session 
 

REQUESTOR SECTION 

Date of request:   

 

Requested by:  Patty Golden 

 

Formal Title:  Vote to end Executive Session and reconvene in Open Session and continue meeting at 

Lower Town Hall, 322 Concord Road 

 

Recommendations/Suggested Motion/Vote: Vote to end Executive Session and reconvene in Open 

Session and continue meeting at Lower Town Hall, 322 Concord Road 

 

Background Information:   

 

Financial impact expected:   

 

Approximate agenda time requested:   

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 

2
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

TIMED ITEM 

3: Board of Registrars Interview and Appointment 
 

REQUESTOR SECTION 

Date of request:   

 

Requestor:  chairman 

 

Formal Title:  Interview candidate for appointment to Board of Registrars.  Following interview, vote to 

appoint Tatiania Vitvitsky, 99 Pokonoket Avenue,  a registered Democrat, as a member of the Board of 

Registrars of Voters for a term to expire May 31, 2018. 

 

Recommendations/Suggested Motion/Vote: Vote to appoint Tatiania Vitvitsky, 99 Pokonoket Avenue,  

a registered Democrat, as a member of the Board of Registrars of Voters for a term to expire May 31, 

2018. 

 

Background Information:   

Please see attached. 
 

Financial impact expected:N/A 

 

Approximate agenda time requested:  10 minutes 

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 
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Future agenda date: 
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Tania Vitvitsky 
99 Pokonoket Avenue, Sudbury, MA 01776 
617-201-3212  
tvitvitsky@gmail.com 
www.linkedin.com/pub/tania-vitvitsky/27/37b/217/ 
 

Summary 
Extensive experience in international development, state government service and business. Significant 
cross-cultural expertise with travel to 61 countries in Africa, Asia, Europe and the Middle East.  
Currently: Trustee, Trustees for Donation for Education in Liberia; Member, Capital Campaign Steering 
Committee, Ukrainian Catholic Education Foundation. 
 
Professional Experience 
Sabre Foundation, Cambridge, MA  
1990-2012: Project Officer; Project Director; Executive Director; President 
 
• Developed book donation program in Africa, Asia, Eastern Europe, the former Soviet Union and the 
Middle East. 
 
• Negotiated MOUs and partnership agreements with international NGOs and education ministries. 
 
• Initiated Sabre’s Information Technologies Workshops, customized computer and Internet training 
program for professionals, scholars and students from developing countries. 
 
• Drafted line-item budgets and managed U.S. government proposal submissions and grants, 
cooperative agreements and purchase orders. 
 
• Organized international travel/site visits for board of directors and supporters (Burma, Croatia, Cuba, 
Ghana, Indonesia, Kenya, Liberia, Slovenia, Tanzania, Ukraine and Vietnam).  
 
• Developed and managed the orderly wind-down of the Sabre Foundation book donation program and 
closure of the Cambridge, MA office and the 64,000 sq. ft. warehouse in Lawrence, MA. 
 
Computer Software Skills 
Microsoft Office (Word, Excel, Outlook, Power Point); Picasa 
 
Education 
BFA University of the Arts, Philadelphia, PA 
 
Community/Domestic and International (current/past volunteer activities) 
 
Member, Sudbury Democratic Town Committee; Co-Founder, Greater Boston Friends of the Ukrainian 
Catholic University (Ukraine); Friends of the Harvard Ukrainian Research Institute; Jewish/Ukrainian 
Dialogue Group, Boston. 
 
Photography: picasaweb.google.com/tvitvitsky 

May 2015 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

MISCELLANEOUS (UNTIMED) 

4: Kneading Pizza Common Victualler License Application 
 

REQUESTOR SECTION 

Date of request:  May 19, 2015 

 

Requestor:  Petros Kayas 

 

Formal Title:  As the Licensing Authority for the Town of Sudbury, vote to approve a new Common 

Victualler License for Kneading Pizza, 730 Boston Road,  as requested in an application dated May 15, 

2015, subject to conditions put forth by the Fire Department and Building Department. 

 

Recommendations/Suggested Motion/Vote: As the Licensing Authority for the Town of Sudbury, vote 

to approve a new Common Victualler License for Kneading Pizza, 730 Boston Road,  as requested in 

an application dated May 15, 2015, subject to conditions put forth by the Fire Department and 

Building Department. 

 

Background Information:   

Application and department approvals attached 

 

Financial impact expected:$50 Common Victualler License Fee 

 

Approximate agenda time requested:   

 

Representative(s) expected to attend meeting:  Petros Kayas, owner Kneading Pizza 

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 
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Future agenda date: 
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From: Petros [mailto:pkayas@msn.com]  
Sent: Monday, May 18, 2015 9:51 AM 
To: Frank, Leila 
Subject: Re: Sudbury Common Victualler Application 

I forgot to say we are not making any structural changes to the property. 

Sent from my iPhone 

From: Petros [mailto:pkayas@msn.com]  
Sent: Monday, May 18, 2015 9:50 AM 
To: Frank, Leila 
Subject: Re: Sudbury Common Victualler Application 

Hello. The name of the business is Classic Pizza, but we will be changing the name in the near future to 
"Kneading Pizza". 
We are not applying for an entertainment license. 
Do you need me to come in with the name and no entertainment license letter or is this email 
sufficient? 
We will bring a signed letter from the current business owner stating the closing date as soon as lawyers 
arrange it.  
Thank you so much for your time. 

Sincerely, 
Petros katas 

Sent from my iPhone 
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Kneading Pizza – Common Victualler License  

Department Feedback 

 

Board of Health Approval: 

From: Murphy, Bill  

Sent: Tuesday, May 19, 2015 11:26 AM 

Subject: RE: Common Victualler License Application 

The Health Department is in the process of issuing a food permit to the new owner. We are only waiting 

for an Allergen Awareness Training  Certificate. I see no issues with issuance of the Common Victuallars 

licence. 

Bill 

 

Building Department Approval: 

From: Herweck, Mark  

Sent: Monday, May 18, 2015 6:24 PM 

To: Frank, Leila; Murphy, Bill; Miles, William; Whalen, John 

Cc: Nix, Scott; Golden, Patricia 

Subject: RE: Common Victualler License Application 

 

The Building Department has no issues. 

 

 

Fire Department Approval: 

From: Miles, William  

Sent: Tuesday, May 19, 2015 11:05 AM 

Subject: Re: Common Victualler License Application 

 

The Fire Department has no issues. 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

MISCELLANEOUS (UNTIMED) 

5: Listening Project 
 

REQUESTOR SECTION 

Date of request:   

 

Requestor:  Chairman 

 

Formal Title:  Discussion and vote on implementation of Listening Project recommendations  (Jon 

Wortmann from Novel Communications will attend). 

 

Recommendations/Suggested Motion/Vote: Discussion and vote on implementation of Listening Project 

recommendations (Jon Wortmann from Novel Communications will attend.) 

 

Background Information:   

Attached documents 

 

Financial impact expected:n/a 

 

Approximate agenda time requested:  15 minutes 

 

Representative(s) expected to attend meeting:  Jon Wortmann, Novel Commenications 

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 
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Listening Project Implementation 
 
Bob: 
I think the new BOS should go through a focus group conducted by the same people who ran 
the focus groups for the listening project.  I think we need to start listening to people with whom 
we disagree with curiosity to understand the values and perspectives shaping their opinions and 
not assign bad intentions to people because they have a viewpoint which is different than ours. 
 
 
Chuck: 
• BOS Retreat 

o 3-4 1 ½ -2 hour morning sessions 
o Posted meetings in the Library meeting room 
o No TV or video recording 
o Use a professional facilitator  

• Board member “One on Ones” 
o 15 minutes before the start of office hours? 

• Web site 
o Actions and explanations 
o Decisions and explanations 
o File under the relevant department/committee/board and a 30 day rolling list of 

“recent actions” that has a link on the Town home page 
o Allow posting of questions and provide answers to same for all to see 
o Answers and postings of actions/decisions to be provided by department heads as 

assigned by the Town Manager and Selectmen as assigned by the Chair 
o Directory of “who to contact”  
o Org Chart 
o No need for a separate Facebook page??? 

• BOS Council (not specifically mentioned but in the Listening Project spirit) 
o Committee of citizens from various precincts that meets with the Vice Chair 

periodically to listen and take suggestions on agenda items 
 
 
Len: 
 
Planning for a retreat as suggested by the Listening Project presenters. 
 
 
Pat: 
 
Navigator responsibilities: 
Citizens bring questions to the Board of Selectmen which boil down to “What is the process to 
address X?  Who do I ask about X?”  The navigator finds out and responds. Navigator includes 
parceling out e-mail and written queries to the BOS for response.  “Navigator” counts as an 
issue in the responsibilities below.  To what extent can staff realistically do this?   
 
Communicator responsibilities: 
Items come up recurrently (who gets the money for leasing town agricultural land or what is the 
requirement for a 40B moratorium using the Housing Production Plan, for example) which 
should be addressed officially on the Town website.  There should be an FAQ on many of these 
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issues, which should be catalogued, reviewed and updated at least annually.  “Communicator” 
counts as an issue in the responsibilities below.  Again, to what extent can staff realistically do 
this? 
 
Board Member responsibilities: 
1.  To use the capacity of the five-member board, each member should have two or three issues 
s/he follows (e.g., Raytheon development, Minuteman membership, capital planning, …) The 
Selectman actively follows his/her issues and reports to the Board when action is required or 
major decisions are made (e.g., a running commentary on the proposed budget).  This is distinct 
from liaison responsibilities, which largely consist of communication with boards and 
commissions. 
2.  Liaison assignments as required. 
3.  Respond with availability information!!  This is critical during the Town Manager search, and 
desirable at other times. 
 
 
Susan: 
 
Board of Selectmen 
 
• Retreat facilitated by consultant, focused on establishing common norms, expectations of 

process, and ways to enhance collaboration (2A).  High priority. 
o Consultant should first meet individually with Selectmen and/or conduct 

facilitated/mediated one-on-one meetings between individual Selectmen 
o Should be as soon as possible, probably separate from and before goal-setting 

session 
o Probably several short sessions rather than one day; maybe last session for goal-

setting or policy prioritization 
o Need to clarify OML parameters  

 
• Ongoing one-on-one meetings among Selectmen (2B) 

o Should be discussed at retreat to determine options/goals for such meetings 
o Should start with mediated one-on-one meetings 
o Need to clarify OML parameters 

 
• Social events for Selectmen (2C): Yes!  

o Should occur after some of the preliminary work on retreat or mediated one-on-one 
meetings 

o Maybe informal lunch or dinner in connection with retreat sessions 
o Others: I would like to host board members and spouses for dinner, possibly in the 

fall. 
 
Town Government 
 
• Town media and information coordinator (3C): High priority to find some mechanism (such 

as this position) to add staff capacity for response to public inquiries and to streamline 
information 

o Access to information is highly valued by citizens 
o Staff currently does not have adequate time in addition to other assignments 
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o Need central point of contact who can cut across departments and follow up with 
staff members to make sure timely response provided 

o Function could be shared with SPS 
o Website enhancement:  A great deal of information is available now but hard for 

citizens to access or find specifics (3A) 
o Enhance use of social media (3B) 
o Increase outreach to public 
o Need to clarify OML parameters as to board/committee involvement in responding to 

public or using social media 
 
• Increase use of Town Forums, surveys, and other tools for input 

o Continue to refine State of the Town forum 
o More issue-specific forums (3D) 
o Town Budget forum before ATM 
o Run another Citizens’ Academy session 
o Increased use of citizen task forces for input (and opportunity for low-threshold 

involvement) (4) 
 
• Civic Conversations Group (1A):  consider forming a group like that proposed or a with an 

alternative (but related) focus, such as a Town Government Communications Committee 
o Could advise on how to enhance communication or serve as communications or 

information point of contact 
o Could serve more of an ombudsman/complaint resolution role (3H) 
o Consider conflict resolution training 
o Could advise BOS and other committees re: processes 

       
Questions: 

o Nebulous, need to clearly define goals and role 
o Who would staff/organize? 
o Need to find neutral participants 

 
• Clarify process for declarations of conflict of interest (3G):  High priority.  Some clarification 

needed to help address concerns raised by some members of the public, noted in the report 
that board members and staff are not acting in good faith. 

o Review and update policies and procedures 
o Obtain legal advice 
o Provide public training 

 
• Town Meeting:  Good time to evaluate practices, BOS should support Moderator Mike Fee’s 

plan for a committee to review Town Meeting. 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

TIMED ITEM 

6: Discussion of responsibilites of chair and vice-chair 
 

REQUESTOR SECTION 

Date of request:   

 

Requestor:  Chairman Brown 

 

Formal Title:  Discussion and possible vote on responsibilities of Board of Selectmen Chair and Vice-

chair 

 

Recommendations/Suggested Motion/Vote: Discussion and possible vote on responsibilities of Board of 

Selectmen Chair and Vice-chair 

 

Background Information:   

Attached input from Board members 

 

Financial impact expected:n/a 

 

Approximate agenda time requested:  15 minutes 

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 

6

Packet Pg. 78



DRAFT for BOS discussion 06.09.2015 
 

 

BOS Chair Responsibilities 

 

 Serves as a facilitator for the board members, coordinating the work of the board 

 Calls, cancels, and schedules meetings 

 Responsible for keeping board informed of important developments and information 

 Forwards communications to the board as appropriate 

 Plans the meeting, including scheduling of agenda items, in consultation with the Vice Chair 

and Town Manager 

 Engages the full board in agenda planning and prioritization 

 Runs regular meetings, but may delegate responsibility for specific agenda items or special 

purpose meetings to other board members  

 Serves as facilitator and primary point of contact between board and Town Manager; has 

periodic meetings with Vice Chair and Town Manager 

 Serves as the primary point of contact to speak on behalf of the board and to respond to 

inquiries from the press or public, but may delegate response as appropriate to staff or other 

board members 

 Signs official documents as Chair 

 Represents the board ceremonially, but may delegate to other board members 

 Other assignments or subcommittees as needed 

 

BOS Vice Chair Responsibilities 

 

 Fills in for the Chair as needed 

 Runs meetings in absence of Chair, but may delegate responsibility for specific agenda items 

to other board members  

 Is consulted by the Chair in planning the meetings, including scheduling of agenda items 

 Meets periodically with Chair and Town Manager 

 Organizes Selectmen’s Office Hours 

 Organizes fall Town Forum 

 Other assignments or subcommittees as needed 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

TIMED ITEM 

7: Procedure for putting items on agenda 
 

REQUESTOR SECTION 

Date of request:   

 

Requestor:  Chairman 

 

Formal Title:  Discussion and possible vote on procedure for adding items to the Board of Selectmen's 

agenda 

 

Recommendations/Suggested Motion/Vote: Discussion and possible vote on procedure for adding items 

to the Board of Selectmen's agenda 

 

Background Information:   

See attached Board input 

 

Financial impact expected:n/a 

 

Approximate agenda time requested:  10 minutes 

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 

7
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DRAFT for BOS discussion 06.09.2015 
 

 

BOS Agenda Protocol 

 

Most agenda items are determined by the ongoing needs of the town, on a generally predictable 

schedule, concerning budgeting, tax-rate setting, Town Meeting planning, licensing, etc.  The 

Chair and Vice Chair should work with the Town Manager to schedule items as needed.  

 

Agenda item requests may be submitted by individual board member as follows: 

 

 Every regular board meeting will have an agenda item to allow members to suggest and 

consider future agenda items.  Any member can request that an item be placed on a future 

agenda. 

 Each member may designate up to two agenda items every six months with the timing to be 

determined by the Chair.  The member is encouraged to present specifics—whether this is a 

request for discussion or decision, how long the presentation will be, what authority the 

board has in this matter—when designating an item.  The member designating the item is 

responsible for coordinating with the Chair to be sure the item is scheduled when presenters 

can be available. As needed, the member designating the item is responsible for obtaining 

approval from Town Counsel that the proposed discussion and/or vote is appropriate and 

within legal guidelines and for presenting such approval to the Chair prior to scheduling the 

item.   

 The Chair will make every effort to schedule any requested agenda item for a future meeting 

on a reasonable and timely basis, within the next several months, in consultation with the 

Vice Chair and Town Manager.  The Chair will further consult with Town Counsel, as 

needed.  Any concerns about the timing or suitability (including legal parameters) that may 

limit consideration of the proposed agenda item will be brought back to the board for 

consideration, ideally at the next regular meeting subsequent to the agenda item request. 

 Any items requested in addition to the two designated items every six months will be 

considered by the Chair, in consultation with the Vice Chair and Town Manager.  Any 

member may request, during the consideration of future agenda items, a majority vote to 

place such an additional item on an agenda. 

 Any member may individually contact the Chair with a recommendation for an agenda item 

to be considered by the Chair. 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

TIMED ITEM 

8: Liaison Assignments 
 

REQUESTOR SECTION 

Date of request:   

 

Requestor:  Chairman Brown 

 

Formal Title:  Discussion and possible vote on Liaison Assignments for 2015-2016 

 

Recommendations/Suggested Motion/Vote: Discussion and possible vote on liaison assignments for 

2015-2016 

 

Background Information:   

See attached memo and list of current assignments 

 

Financial impact expected:n/a 

 

Approximate agenda time requested:  30 minutes 

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 

8
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          TOWN OF SUDBURY 

          Office of Selectmen 
           www.sudbury.ma.us Flynn Building 

278 Old Sudbury Rd 
Sudbury, MA 01776-1843 

978-639-3381 
Fax: 978-443-0756 

Email: selectmen@sudbury.ma.us 
 
 
 
 

 
 
June 6, 2015 
 
 
To: Board of Selectmen 
 
From: Patty Golden 
 
Re: New Selectmen’s Liaison Assignments for 2015-2016 (6/9/15 agenda item) 
 
 
Attached is the current liaison assignments for 2014-2015.  At Chairman Brown’s request, would you 
please carefully review the list and give thoughtful consideration to those committees you would prefer to 
be assigned to for the coming year. Reviewing the list ahead of time could help expedite the discussion at 
Tuesday night’s meeting. 
 
NOTE: This list also shows where various Board members have been appointed (or volunteered) to serve 
as a member of a committee. Typically those assignments are determined separately from the liaison 
discussion, and those memberships were added at the bottom of this list. 
 
Thank you. 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

TIMED ITEM 

9: Budget Strategy Task Force 
 

REQUESTOR SECTION 

Date of request:  June 3, 2015 

 

Requestor:  Chairman Brown 

 

Formal Title:  Discussion and possible vote on Budget Strategy Task Force as requested by Finance 

Committee Chairman Susan Berry. Also discuss possible inaugural meeting date of 6/18, 6/22 or 6/24. 

 

Recommendations/Suggested Motion/Vote: Discussion and possible vote on Budget Strategy Task Force, 

as requested by Finance Committee Chairman Susan Berry. Also discuss possible inaugural meeting date 

of 6/18, 6/22 or 6/24.   

 

Background Information:   

attached 

 

Financial impact expected:n/a 

 

Approximate agenda time requested:  10 minutes 

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 

9
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From: Susan Berry <namaberry@gmail.com> 
Subject: Fwd: Budget Strategies Task Force 
Date: May 28, 2015 at 12:50:54 PM EDT 
To: Pat Brown <patbrownian@me.com> 
 
Hi Pat, 
Congratulations on your election as Chair of the BOS! 
 
I am forwarding you an email I sent earlier to Chuck about the formation of a task force to discuss 
budget strategies. Do you know at this point if this will be on the agenda for your 6/9 meeting? 
Unfortunately, I will be out of town that week but hope that the Selectmen will have one or two 
members who would be a part of this task force. As you can see, I would like to have an initial 
meeting before the end of June. 

Please let me know if you have questions. 
Susan 
 
---------- Forwarded message ---------- 
From: Susan Berry <namaberry@gmail.com> 
Date: Fri, May 22, 2015 at 10:26 AM 
Subject: Budget Strategies Task Force 
To: Ellen Joachim <ellen_joachim@sudbury.k12.ma.us>, Elena Kleifges <ekleifges@verizon.net>, 
Chuck Woodard <woodardcc@gmail.com>, "Bilodeau, Maryanne" <BilodeauM@sudbury.ma.us>, 
Anne Wilson <anne_wilson@sudbury.k12.ma.us>, Bella Wong <bella_wong@lsrhs.net> 
Cc: Finance Committee <fincom@sudbury.ma.us> 
 
As you know, the FY16 budgeting process was challenging, and the Finance Committee anticipates 
that the FY17 process is likely to be even more challenging since all the available excess tax levy 
has been used. We believe that this process might be improved by early and regular meetings of 
representatives of the three cost center and the Finance Committee. Therefore, we are proposing the 
establishment of a task force to discuss budget strategies. The meetings of this group will be posted 
and open to the public. 

Our recommendation is that the task force consists of 1 or 2 Selectmen, 1 or 2 members of the 
Sudbury Public School Committee, 1 or 2 members of the Lincoln-Sudbury Regional High School 
Committee, 1 or 2 members of the Finance Committee, the Town Manger, and the two school 
superintendents. Initially, we expect the following items to be on the agenda for the meetings: 

• anticipated/actual FY16 budget pressures 
• anticipated FY17 budget pressures 
• possibilities for cost sharing between and among the cost centers 
• suggestions for improving the budget hearing and pre-budget hearing process 

Please discuss this proposal with your respective committees and let me know if 
representatives are able to be part of an inaugural meeting on any of the follow dates - 
Thursday, June 18, Monday, June 22, or Wednesday, June 24. 

Susan Berry 
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June	  9,	  2015	   	   	  

Draft	  purpose	  for	  the	  Budget	  Strategies	  Task	  Force	  	  

The	  Budget	  Strategies	  Task	  Force	  brings	  members	  of	  all	  three	  
of	  Sudbury’s	  cost	  centers—Sudbury	  Public	  Schools,	  Lincoln	  
Sudbury	  Regional	  High	  School,	  and	  the	  Town	  of	  Sudbury—
together	  early	  in	  the	  fiscal	  year	  to	  share	  information	  prior	  to	  
the	  formal	  budgeting	  process.	  	  Specifically,	  the	  members	  will	  
discuss	  both	  the	  anticipated	  and	  actual	  financial	  pressures	  
faced	  by	  their	  cost	  centers	  as	  these	  develop	  in	  FY2016,	  
anticipated	  financial	  pressures	  as	  foreseen	  for	  FY2017,	  
consider	  cost-‐sharing	  opportunities	  between	  and	  among	  cost	  
centers,	  and	  develop	  suggestions	  to	  improve	  the	  budget	  
hearing	  and	  pre-‐budget	  process.	  	  	  

The	  Task	  Force	  will	  consist	  of	  1	  or	  2	  Selectmen,	  1	  or	  2	  
members	  of	  the	  Sudbury	  Public	  School	  Committee,	  1	  or	  2	  
members	  of	  the	  Lincoln-‐Sudbury	  Regional	  High	  School	  
Committee,	  1	  or	  2	  members	  of	  the	  Finance	  Committee,	  the	  
Town	  Manager,	  and	  the	  two	  school	  superintendents.	  	  	  

The	  Task	  Force	  will	  post,	  conduct,	  and	  record	  its	  meetings	  in	  
compliance	  with	  the	  Massachusetts	  Open	  Meeting	  Law.	  
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

TIMED ITEM 

10: Discuss future agenda items 
 

REQUESTOR SECTION 

Date of request:  June 5, 2015 

 

Requestor:  Chairman Brown 

 

Formal Title:  Discuss BOS requests for future agenda items. 

 

Recommendations/Suggested Motion/Vote: Discuss BOS requests for future agenda items. 

 

Background Information:   

none 

 

Financial impact expected:n/a 

 

Approximate agenda time requested:  10 minutes 

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

MISCELLANEOUS (UNTIMED) 

11: Sudbury Housing Trust Appointment 
 

REQUESTOR SECTION 

Date of request:  June 2, 2015 

 

Requested by:  Jody Kablack 

 

Formal Title:  Vote to accept the resignation of Lawrence W. O'Brien as a Trustee of the Sudbury 

Housing Trust, and to appoint _________ as a successor Trustee for a 2 year term ending April 30, 2017. 

 

Recommendations/Suggested Motion/Vote: Vote to accept the resignation of Lawrence W. O'Brien as a 

Trustee of the Sudbury Housing Trust, and to appoint _________ as a successor Trustee for a 2 year term 

ending April 30, 2017. 

 

Background Information:   

Pursuant to MGL c. 44, s. 55C, and Article IV of the Declaration of Trust forming the Sudbury Housing 

Trust, one Trustee must be a member of the Board of Selectmen who serves as a representative of the 

Board of Selectmen. Lawrence W. O'Brien had filled that role since the adoption of the Sudbury Housing 

Trust in 2007. A successor Trustee must be appointed at this time. The term is 2 years, and no member 

may serve for more than 5 consecutive terms, or 10 years. Attached is the Declaration of Trust, the 

proposed appointment form, and a list of the current Trustees. There is currently one vacancy in addition 

to the Board of Selectmen representative. 

 

Financial impact expected:NA 

 

Approximate agenda time requested:  5 minutes 

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

11
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 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 
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SUDBURY HOUSING TRUST 

CERTIFICATE OF APPOINTMENT 
OF TRUSTEE AND ACCEPTANCE 

 
We, Patricia Brown, Robert C. Haarde, Susan N. Iuliano, Leonard A. Simon, and Charles C. Woodard, 
the duly elected and serving members of the Sudbury Board of Selectmen pursuant to Article IV of the 
SUDBURY HOUSING TRUST recorded at the Middlesex South District Registry of Deeds at Book 
49096, Page 353, do hereby certify that we, having accepted the resignation of Trustee Lawrence W. 
O’Brien, appointed and designated  
 

__________________________ 
 

to serve as Trustee for a term of two years, expiring on April 30, 2017, or until his/her successor is 
appointed and qualified. 
 
 EXECUTED as a sealed instrument this 9th day of June 2015  

 
 
_______________________  

       Patricia Brown 
 
 
       _______________________  
       Robert C. Haarde 
 
 
       _______________________  
       Susan N. Iuliano 
 
 
       _______________________  
       Leonard A. Simon 
 
 
       _______________________  
       Charles C. Woodard 
 

COMMONWEALTH OF MASSACHUSETIS 
 
Middlesex, ss        ______________, 2015 
 
On this 9th day of June 2015, personally appeared before me Patricia Brown, Robert C. Haarde, Susan N. 
Iuliano, Leonard A. Simon and Charles C. Woodard who proved to me through satisfactory evidence of 
identification, to wit, personal knowledge, to be the signers of the foregoing document, and acknowledged 
to me that they signed same voluntarily for its stated purpose. 
 

_______________________________________ 
                 Notary Public 

      My Commission expires:  
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I, the undersigned, hereby accept appointment as successor Trustee of the above-captioned Trust. 
  
EXECUTED as a sealed instrument this       day of                , 2015 
 
 
       _______________________  
        
 
 
 
 
 
 

COMMONWEALTH OF MASSACHUSETIS 
 
Middlesex, ss        _______________, 2015 
 
On this           day of              , 2015, personally appeared before me ___________________________, 
who proved to me through satisfactory evidence of identification, to wit, personal knowledge, to be the 
signer of the foregoing document, and acknowledged to me that he signed same voluntarily for its stated 
purpose. 
 
 

_______________________________________ 
            Notary Public  

My Commission expires:  
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Sudbury Housing Trust (6/2/15) 
 

There shall be a Board of Trustees consisting of not less than 5 and not more than 9 Trustees appointed by the Board of Selectmen. At least one of the 
Trustees shall be a member of the Board of Selectmen, who shall serve as the representative of the Board of Selectmen. 

The Trustees shall be appointed for a two (2) year term, such term to end on April 30 of the expiration year or until such time as a successor is 
appointed, should said appointment be delayed. T rustees may be appointed for no more than five (5) consecutive terms. 

 
 Trustee Address Term1 Term2 Term3 Term4 Term5 

(max) 
 

1 Lydia 
Pastuszek 

(Chair) 

15 Griffin Lane   2 Year – 
2/27/07 to 

4/30/09 

2 Year – 
5/1/09  to 
4/30/11 

2 Year -
5/1/11 to 
4/30/13 

2 Year – 
5/1/13 to 
4/30/15 

2 Year – 
4/28/15 to 
4/30/17 

 
2 

 
Peter Abair 

14 Dawson Drive   2 Year – 
9/21/11 to 

4/30/13 

2 Year – 
5/1/13 to 
4/30/15 

   2 Year – 
4/28/15 to 
4/30/17 

  

 
3 

 
Andrew Kaye 

45 Normandy Rd   1 Year –  
    5/1/08 to 

4/30/09 

2 Year – 
5/1/09 to 
4/30/11 

2 Year – 
5/1/11 to 
4/30/13 

2 Year – 
5/1/13 to 
4/30/15 

2 Year – 
4/28/15 to 
4/30/17 

 
4 

 
Amy Lepak 

54 Jarman Rd   1 Year – 
2/27/07 to 

4/30/08 

2 Year – 
5/1/08 to 
4/30/10 

2 Year – 
5/1/10 to 
4/30/12 

2 Year – 
5/1/12 to 
4/30/14 

2 Year – 
5/1/14 to 
4/30/16 

 
5 Robert 

Morrison 
16 October Road   2 Year –  

    5/1/12 to 
4/30/14 

2 Year – 
5/1/14 to 
4/30/16 

   

 
6 

 
Kelley Cronin 

244 Lincoln Road   2 Year –  
    5/1/14 to 

4/30/16 

    

 
7 

Jay Zachariah 140 Stockfarm Road 2 Year –  
   4/7/15 to 

4/30/17 

    

 
8 

BOS Rep   
Vacant 

      

 
9 

At large Member 
Vacant 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

MISCELLANEOUS (UNTIMED) 

12: Discussion on TM Search with MRI 
 

REQUESTOR SECTION 

Date of request:   

 

Requestor:  Chairman Brown 

 

Formal Title:  Discussion regarding MRI timeline on Town Manager search process, and vote whether to 

approve draft advertisement. Also discuss/vote on a potential working session meeting date with MRI. 

 

Recommendations/Suggested Motion/Vote: Discussion regarding MRI timeline on Town Manager search 

process, and vote whether to approve draft advertisement. Also discuss/vote on a potential working 

session meeting date with MRI  

 

Background Information:   

See attached documents provided by Alan Gould of MRI 

Waiting for additional memo re: salary range 

 

Financial impact expected:n/a 

 

Approximate agenda time requested:  20 minutes 

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 
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MEMORANDUM 
 
 
 
 
To:  Sudbury Board of Selectmen 
From:  Alan Gould  
Subject: Town Manager Recruitment     
Date:  June 5, 2015  
_____________________________________________________________ 
 
 
In your packets you will find a draft advertisement and a timeline.  Generally, the 
timeline represents milestones in our process that we want to hit in order to keep the 
process moving forward at a pace that will fill the position in a manner that meets the 
Town’s needs.  As we work out the details of the process with the Board, there will be 
other dates that we will be setting that will be dependent on those details.  As an example 
if you use a selection or screening committee there will be dates related to that 
committee.  Those other dates will fall easily into place as long as MRI follows the basic 
timeline I have provided. 
 
The advertisement you have in your packet represents the information that, in our 
experience, will attract top candidates.  The purpose of the ad is to draw attention to our 
webpage that will be committed to this recruitment.  There, a candidate will find other 
pertinent information, documents and links to informative sites, such as the Town’s 
website.  We generally allow 30 days for submission of resumes so it is very important 
that we get those ads posted as soon as possible.  During that 30 day period, I will be 
gathering more specific information about the Town that is important for our screening 
process.  
 
I am asking that you establish a salary range or top of the salary scale so that I can post it 
in the advertisement.  Although not absolutely necessary, posting a salary in the ad is 
usually advantageous to the recruitment.  Based on other recent recruitments I feel that a 
salary range of $150,000 to $165,000 is probably competitive.  Posting a range like this 
or a “salary range up to …” allows the Town to attract top candidates while providing 
discretion to offer a salary below that number depending on qualifications.   
 
I look forward to working with the Sudbury Board of Selectmen on this recruitment 
process.  
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__________________________________                      ___________________________________ 
120 Daniel Webster Highway  Telephone: (603) 279-0352 
Meredith, NH  03253 Toll Free: (866) 501-0352 
 Fax: (603) 279-2548 

 
SUDBURY, MA 

TOWN MANAGER RECRUITMENT 
TIMELINE 

 
The following schedule represents the timeline MRI would like to meet in this recruitment and selection 
process.  As you will see, the approximate 30 day run time for resume submission is the longest period of time 
over which we have no control.  During this period resumes are being received, acknowledged, and scored, 
while we are gathering information that will help us to narrow the field and develop essay questions.  Once 
the resumes have been scored things will move along pretty quickly.   
   
  06/11/15 All advertisements are “live” 

 
  07/13/15 Resume deadline 
 
  07/20/15 First cut made and essay questions distributed by MRI to top 15 to 20 candidates 
 
  07/30/15 Candidate essay responses due for review by MRI team  
 

Week of 08/10/15 Preliminary background work and MRI telephone      
    interviews with remaining candidates 
 
  Week of 08/24/15 Onsite panel interviews.    
    Selectmen interviews of the finalists could follow immediately.  
 
Since there is little room for “compression” of this schedule, any delays will need to be added to the end of 
the process.  Although the Board could make its final decision and a conditional offer by the first or second 
week in September, the background investigation will likely take about two weeks.  During that two week 
period, the Town should be negotiating a contract with the finalist.  We normally expect a two to four week 
delay between the signing of a final contract and the start date of the chosen candidate, since he or she likely 
has a contractual obligation to a current employer.  
 
In our experience, if a process runs significantly longer than the 3 months outlined in this schedule, desirable 
candidates may withdraw for other employment opportunities.  
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SUDBURY, MA 
TOWN MANAGER RECRUITMENT 

 
 
Sudbury, MA (18,000 pop.), is seeking a creative, proactive, community leader to serve as its 
third Town Manager since the Town Manager Special Act was enacted in 1996.  This financially 
stable community is recognized as one of the most affluent and desirable in Massachusetts.   
Incorporated in 1639, Sudbury has a rich history and a strong commitment to preserving its 
heritage while providing the highest level of municipal services to its residents.  This beautiful, 
semi-rural community offers easy access to routes 90 and 95, and is just 20 miles from the 
world-class medical, educational, and cultural assets of Boston.  Led by a five member Board of 
Selectmen, with an open town meeting form of government, this community has excellent 
schools and boasts a quality of life that makes this a “destination” community for any public 
manager.  The Town Manager, oversees an operating budget of approximately $25.5 M 
(excluding schools) and 173 FTEs.  The ideal candidate will have a Master’s degree in a related 
field and a minimum of seven years of experience in public administration, with a minimum of 
five years served in a senior management capacity or an equivalent combination of education 
and relevant management experience.  Salary range to          commensurate with qualifications 
and experience.  Sudbury is an equal opportunity employer.    For additional information 
related to the search contact Alan Gould, Vice President, Municipal Resources Inc. at 603-279-
0352, x-304.   
 
ADDITIONAL INFORMATION: www.mrigov.com/career.html 
 
DEADLINE:   July 13, 2015               @ 8AM EST 
  
ELECTRONIC SUBMISSION PREFERRED:  recruitment@municipalresources.com 
 
Resumes, in confidence, to: 
Sudbury, Town Manager Search 
ATTN:  Gail Schillinger 
Municipal Resources, Inc. 
120 Daniel Webster Highway 
Meredith, NH  03253 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

MISCELLANEOUS (UNTIMED) 

13: Interim Town Manager Contract 
 

REQUESTOR SECTION 

Date of request:  June 3, 2015 

 

Requestor:  Chairman Brown 

 

Formal Title:  Discussion and vote whether to extend the Employment Agreement dated February 24, 

2015, appointing Maryanne Bilodeau as Interim Town Manager for the Town of Sudbury through and 

including September 28, 2015 with all terms and conditions of the Agreement remaining in full force and 

effect. 

 

Recommendations/Suggested Motion/Vote: Discussion and vote whether to extend the Employment 

Agreement dated February 24, 2015, appointing Maryanne Bilodeau as Interim Town Manager 

for the Town of Sudbury through and including September 28, 2015 with all terms and 

conditions of the Agreement remaining in full force and effect. 

 

Background Information:   

Attached 

 

Financial impact expected:budgeted 

 

Approximate agenda time requested:   

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

13
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- Staff: 

 

Future agenda date: 
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EXTENSION OF EMPLOYMENT AGREEMENT 
 

FOR INTERIM TOWN MANAGER 
 
 
 Whereas, the Town of Sudbury, through its Board of Selectmen, and Maryanne Bilodeau 
have entered into an agreement dated February 24, 2015, appointing Maryanne Bilodeau as 
Interim Town Manager for the Town of Sudbury (the Agreement); and 
 
 Whereas, Section 1 of the Agreement provides that the term will end on June 30, 2015, 
but the Board of Selectmen may extend the Agreement for another 90 days with the consent of 
the Interim Town Manager.  
 
 Whereas, the Board of Selectmen has voted to extend the Agreement for another 90 days, 
through and including September 28, 2015, and Maryanne Bilodeau has consented to the 
extension.  
 
Now, therefore, the Agreement is through and including September 28, 2015, with all other 
terms and conditions of the Agreement remaining in full force and effect through that date.  
 
 
Maryanne Bilodeau     Town of Sudbury 
       Board of Selectmen 
 
 
___________________________     __________________________  
 
Dated: 
       __________________________  
 
 
       __________________________  
 
 
       __________________________  
 
 
       __________________________  
 
       Dated:  
 
2015.06.03 Interim town manager ext. (1914-00) 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

MISCELLANEOUS (UNTIMED) 

14: Reschedule August 18 BOS meeting 
 

REQUESTOR SECTION 

Date of request:  June 4, 2015 

 

Requestor:  Chairman Brown 

 

Formal Title:  Due to Board members' vacation schedules, discuss whether to vote to reschedule the 

August 18 meeting to August 25. 

 

Recommendations/Suggested Motion/Vote: Due to Board members' vacation schedules, discuss whether 

to vote to reschedule the August 18 meeting to August 25. 

 

Background Information:   

 

Financial impact expected:n/a 

 

Approximate agenda time requested:  15 minutes 

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

CONSENT CALENDAR ITEM 

15: Approve 4/28, 5/13 and 5/28  minutes 
 

REQUESTOR SECTION 

Date of request:   

 

Requested by:  Patty Golden 

 

Formal Title:  Vote to approve the regular session meeting minutes of 4/28/15, 5/13/15, and 5/28/15. 

 

Recommendations/Suggested Motion/Vote: Vote to approve the regular session meeting minutes of 

4/28/15, 5/13/15, and 5/28/15. 

 

Background Information:   

Attached draft minutes 

 

Financial impact expected:n/a 

 

Approximate agenda time requested:   

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

CONSENT CALENDAR ITEM 

16: Proclamation July Park & Rec month 
 

REQUESTOR SECTION 

Date of request:   

 

Requestor:  Nancy McShea, Park & Rec director 

 

Formal Title:  Vote to sign proclamation declaring July as Park & Recreation month in Sudbury, as 

requested by Nancy McShea, Park & Recreation Director 

 

Recommendations/Suggested Motion/Vote: Vote to sign proclamation declaring July as Park & 

Recreation month in Sudbury, as requested by Nancy McShea, Park & Recreation Director 

 

Background Information:   

July is National Park and Recreation month and I would like the BOS to sign the following proclamation 

declaring July parks and recreation month in Sudbury (attached email from Nancy McShea) 

 

Financial impact expected:n/a 

 

Approximate agenda time requested:   

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 

16
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Golden, Patricia

From: McShea, Nancy
Sent: Tuesday, June 02, 2015 9:18 AM
To: Bilodeau, Maryanne; Frank, Leila; Golden, Patricia
Subject: Please include in the BOS packet/agenda
Attachments: Proclamation--Park-and-Rec-Month.doc

Hi I would like to have this included in the BOS agenda. July is National Park and Recreation month and I would like the 
BOS to sign the following proclamation declaring July parks and recreation month in Sudbury.  I am not sure who should 
receive this so I have sent it to all of you for inclusion in the BOS packet/agenda.  Thanks ‐Nancy 
 

Nancy McShea CPRE, CPSI 
Parks, Recreation,and Aquatics Director 
Sudbury Parks and Recreation Department 
Sudbury Parks and Recreation/Atkinson Pool – A CAPRA Accredited Agency!  
40 Fairbank Road Sudbury, MA 01776 
(978) 443‐1092 x3259 
www.recreation.sudbury.ma.us 

 
Find Sudbury Park and Recreation/Atkinson Pool on Facebook! 
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          TOWN OF SUDBURY 

          Office of Selectmen 
           www.sudbury.ma.us 

Flynn Building 

278 Old Sudbury Rd 

Sudbury, MA 01776-1843 

978-639-3381 

  

 

 

Park and Recreation Month Resolution 

 

WHEREAS parks and recreation programs are an integral part of communities throughout this country, 

including the Town of Sudbury; and 

 

WHEREAS our parks and recreation are vitally important to establishing and maintaining the quality of life 

in our communities, ensuring the health of all citizens, and contributing to the economic and environmental 

well-being of a community and region; and 

 

WHEREAS parks and recreation programs build healthy, active communities that aid in the prevention of 

chronic disease, provide therapeutic recreation services for those who are mentally or physically disabled, 

and also improve the mental and emotional health of all citizens; and  

 

WHEREAS parks and recreation programs increase a community’s economic prosperity through increased 

property values, expansion of the local tax base, increased tourism, the attraction and retention of 

businesses, and crime reduction; and  

 

WHEREAS parks and recreation areas are fundamental to the environmental well-being of our community; 

and  

 

WHEREAS parks and natural recreation areas improve water quality, protect groundwater, prevent 

flooding, improve the quality of the air we breathe, provide vegetative buffers to development, and produce 

habitat for wildlife; and  

 

WHEREAS our parks and natural recreation areas ensure the ecological beauty of our community and 

provide a place for children and adults to connect with nature and recreate outdoors; and  

 

WHEREAS the U.S. House of Representatives has designated July as Parks and Recreation Month; and 

 

WHEREAS the Town of Sudbury recognizes the benefits derived from parks and recreation resources 

 

NOW THEREFORE, BE IT RESOLVED the Selectmen of Sudbury, Massachusetts do hereby proclaim 

the period July 1, through July 31, 2015 as Park and Recreation Month in the Town of Sudbury. 

 

 
Signed this 9th day of June in the year two thousand and fifteen.   

 

 

       BOARD OF SELECTMEN 

 

       Patricia A. Brown, Chairman  

 

       Susan N. Iuliano, Vice-Chairman 

 

       Robert C. Haarde 

 

       Leonard A. Simon 

 

       Charles C. Woodard 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

CONSENT CALENDAR ITEM 

17: Reappointment of ERB members 
 

REQUESTOR SECTION 

Date of request:  May 29, 2015 

 

Requestor:  Jody Kablack, Planning & Community Development Director 

 

Formal Title:  Vote to appoint John Riordan, 12 Pendleton Road, and Ben Stevenson, 601 Peakham Road 

to the Earth Removal Board for terms ending May 31, 2016. 

 

Recommendations/Suggested Motion/Vote: Vote to appoint John Riordan, 12 Pendleton Road, and Ben 

Stevenson, 601 Peakham Road to the Earth Removal Board for terms ending May 31, 2016. 

 

Background Information:   

Both Mr. Riordan and Mr. Stevenson are associate members of the Zoning Board of Appeals. 

 

Financial impact expected:N/A 

 

Approximate agenda time requested:   

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

CONSENT CALENDAR ITEM 

18: Accept donations to Park & Rec Summer Concert Series 
 

REQUESTOR SECTION 

Date of request:   

 

Requestor:  Nancy McShea 

 

Formal Title:  Vote to accept $2,375 in miscellaneous donations to support Park and Recreation’s 

Summer Concert Series, said funds to be deposited into the Park and Recreation Revolving 53 1/2 

account, as requested by Nancy McShea, Park and Recreation Director. 

 

Recommendations/Suggested Motion/Vote: Vote to accept $2,375 in miscellaneous donations to support Park 

and Recreation’s Summer Concert Series, said funds to be deposited into the Park and Recreation Program 

Contributions and Donations account, as requested by Nancy McShea, Park and Recreation Director. 

 

Background Information:   

Attached memos from Nancy McShea, Park and Recreation Director 

 

Financial impact expected:donations to revolving 53 1/2 account 

 

Approximate agenda time requested:   

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 
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Attachment: Park_Rec_donations_CC  (1352 : Accept donations to Park & Rec Summer Concert Series)
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

CONSENT CALENDAR ITEM 

19: Accept donations to Park & Rec Pool account 
 

REQUESTOR SECTION 

Date of request:   

 

Requestor:  Nancy McShea 

 

Formal Title:  Vote to accept a $1,000 donation to be deposited into the Park and Recreation Pool 

Donations account, as requested by Nancy McShea, Park and Recreation Director. 

 

Recommendations/Suggested Motion/Vote: Vote to accept $1,025 in miscellaneous donations to support Park 

and Recreation’s Summer Concert Series, said funds to be deposited into the Park and Recreation Program 

Contributions and Donations account, as requested by Nancy McShea, Park and Recreation Director. 

 

Background Information:   

Attached memo from Nancy McShea, Park and Recreation Director 

 

Financial impact expected:donations to pool donations account 191748/483100 

 

Approximate agenda time requested:   

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

CONSENT CALENDAR ITEM 

20: Sudbury Celebrates 375/Sudbury Day Committee Donations 
 

REQUESTOR SECTION 

Date of request:  June 4, 2015 

 

Requested by:  Leila S. Frank 

 

Formal Title:  Vote to Accept, on behalf of the town, a donation from Sudbury Wines, Spirits and 

Provisions, LLC for $100 to be used by the Town of Sudbury for the purpose of the Sudbury Celebrates 

375/Sudbury Day Committee Celebration, and may be used for another similar purpose as authorized by 

the Board of Selectmen. 

 

Recommendations/Suggested Motion/Vote: Vote to Accept, on behalf of the town, a donation from 

Sudbury Wines, Spirits and Provisions, LLC for $100 to be used by the Town of Sudbury for the 

purpose of the Sudbury Celebrates 375/Sudbury Day Committee Celebration, and may be used for 

another similar purpose as authorized by the Board of Selectmen. 

 

Background Information:   

 

Financial impact expected:$100 

 

Approximate agenda time requested:   

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 
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Future agenda date: 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

CONSENT CALENDAR ITEM 

21: Approve cleaning services contract 
 

REQUESTOR SECTION 

Date of request:   

 

Requestor:  Facilities Director, Jim Kelly 

 

Formal Title:  Vote to approve award of a FY16 contract by the Interim Town Manager for cleaning 

services at the DPW and Highway Garage offices, Town Hall, Flynn Building and Police Station and any 

subsequent renewal options, subject to review by Town Counsel. 

 

Recommendations/Suggested Motion/Vote: Vote to approve award of a FY16 contract by the 

Interim Town Manager for cleaning services at the DPW and Highway Garage offices, Town 

Hall, Flynn Building and Police Station and any subsequent renewal options, subject to review 

by Town Counsel. 

 

Background Information:   

attached 

 

Financial impact expected:budgeted 

 

Approximate agenda time requested:   

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 

 

Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 
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Future agenda date: 
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TOWN OF SUDBURY 
FACILITIES DEPARTMENT 

 
INVITATION FOR BID 

 
The Town of Sudbury is seeking bids from experienced cleaning services contractors to provide 
cleaning of the following Town Buildings:   DPW and Highway Garage Offices, Town Hall, Flynn 
Building, and Police Station.  Bids are solicited for the period from July 1, 2015 through June 30, 
2016, with the option to renew for each of the succeeding two years beginning on July 1 through 
June 30 of each year.   
 
Specifications including scope and scheduling, information for bidders, bid forms and other 
contract documents are available from the Facilities Department, 275 Old Lancaster Rd., 
Sudbury, MA 01776, Mon-Fri, 9a.m. – 3 p.m. For information contact the Facilities Director, Jim 
Kelly, at 978-440-5466. A walkthrough of the buildings is scheduled for June 5, 2015 at 
10:30 a.m., beginning at the Town Hall back parking lot entrance. 
 
All bids must be submitted in a sealed envelope, addressed to the Facilities Director, 275 Old 
Lancaster Road, Sudbury, Massachusetts 01776, and marked “Cleaning Services for Town 
Buildings”.  Sealed bids will be accepted at the Facilities Department until 11:00 a.m., June 
12, 2015.  Failure to submit bids for the optional renewal periods shall result in 
disqualification of the bid.  No responsibility will be attached to any member of the Facilities 
Department for the premature opening of any proposal that is not properly identified.  After the 
terminal time, proposals become the property of the Town of Sudbury. 
 
Award, if any, will be made to the responsible and eligible bidder, based upon ability to perform, 
previous history, references and established ability to meet the needs of the Town, who offers the 
lowest price. It is expected that a contract will be executed by the successful bidder and the Town 
Manager as soon as possible thereafter. 
 
The Town reserves the right to reject any and all bids, wholly or in part, and to accept any bid or 
part thereof deemed to be in the best interest of the town. 
 
 
       FACILITIES DIRECTOR 
 
 
 
May 28, 2015 
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TOWN of SUDBURY 

INFORMATION FOR BIDDERS 
& 

GENERAL CONDITIONS 

CONTRACTED CLEANING SERVICES 
 

NOTE: All documents are complementary and shall be considered by the bidder as a whole.   
 
 The Town of Sudbury intends to award a contract for contracted cleaning services for the 
Department of Public Works Buildings, Town Hall, Flynn Building, and Police Station.    The 
contract will be awarded to the responsible and responsive bidder offering the lowest price for the 
services as specified in the Invitation for Bid (IFB).  Date and time of receipt of bids is set forth in 
the IFB.  Bids received after this time will not be considered.  The Town assumes no 
responsibility for delays in delivery for any reason, or for delivery made or attempted to be made 
outside of regular business hours or when Town offices are closed.  The Town will not accept a 
bid delivered by telephonic, electronic or facsimile means. 
 
1.0 Contract Term 
 
  The contract shall be for a twelve month term commencing July 1, 2015 through June 
30, 2016 (FY16) with an option for renewal in each of the succeeding two years beginning on July 
1 of each year (FY17 and FY18)   Failure to submit bids for the optional renewal periods 
shall result in disqualification of the bid.   
 
 
2.0 Information and Pre-Bid Walkthrough  
 
 Any questions on the part of the applicant regarding the specifications contained herein 
must be resolved prior to submission of the quotation and contract.  A mandatory walkthrough of 
the buildings will be scheduled for Friday, June 5, 2015,by at 10:30 a.m., starting at the Parking 
Lot behind Town Hall at 322 Concord Road to tour the buildings and to confirm information and 
conditions.  Questions should be referred to Jim Kelly, Facilities Director, 275 Old Lancaster 
Road, Sudbury, MA  01776, (978)440-5466. 
 
  
3.0 Qualifications of Bidders 
 
 3.1  Bids may be submitted by companies, partnerships and corporations that are 
presently engaged in the field of professional cleaning services and that have five (5) years 
experience in providing professional cleaning services and a demonstrated ability to perform the 
contracted cleaning services required by these specifications.  Cleaners employed must be 
direct employees, not sub-contracted.  Demonstrated ability shall be established by current 
references of professional cleaning jobs similar in size and scope of the work to be performed 
pursuant to this contract.  Bidders Eligibility and Qualification sheet and company resume shall be 
enclosed in the bid submittal. 
 
 3.2  Contractors are required to submit a "Company Resume" which will contain 
information relative to the organization of the bidder's cleaning service business, including date of 
incorporation, organization, headquarters, field offices, size, work force, management structure, 
benefits, training programs and union information. 
 
 3.3 Contractors must have the ability to assign the same full-time person to work sites on 
a daily basis and to assign a regular supervisor to the sites to serve as liaison. 
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 2 

4.0 Instructions for Submitting Bids 
  
  
 4.1 All bids must be submitted in a sealed envelope addressed as outlined in the 
Invitation to Bid, and must be received by the Facilities Department, 275 Old Lancaster Road, 
Sudbury, MA, by 11:00 a.m. June 12, 2015. 
 
 4.2 Each bid shall be submitted on the FORM FOR BID FURNISHED BY THE Awarding 
Authority.   All blank spaces shall be filled in, in ink or typewritten in words and figures only where 
no space is provided for words, and signed by the bidders. 
  
 The FORM FOR BID, together with the Tax Compliance Certificate; Certificate of 
Corporate Bidder (if corporation); Certificate of Non-Collusion; Bidder’s Eligibility & Qualification 
Sheet, and Company Resume (see 3.2) shall be enclosed in an envelope sealed and clearly 
labeled with the words: 
 
 BID FOR:  CLEANING SERVICES SUDBURY TOWN BUILDINGS 
 
 If the bid is mailed, the Bidder shall enclose his sealed bid in an outer envelope and 
address it as follows: 
  
 FROM:   BIDDER’S NAME AND BUSINESS ADDRESS 
   PROJECT NAME 
 
 TO:  FACILITIES DEPARTMENT 
   TOWN OF SUDBURY 
   275 OLD LANCASTER ROAD 
   SUDBURY, MA 01776 
  
 All bidders are cautioned to allow ample time for transmittal of bids.  Bids received after 
the specified times will not be accepted or recognized.  Note that the times of receipt will 
determine the acceptability of mailed bids regardless of postmark. 
 
 The Awarding Authority will not be held responsible for premature opening of bid 
envelopes which are not properly filled out in accordance with the instructions set forth herein. 
 
 4.3  Bid Modifications:  No modification of any bid will be considered by the Awarding 
Authority, unless same is in writing, sealed, and received by the Awarding Authority prior to the 
times respectively established herein for the receipt of General Bids. 
 
 4.4  Withdrawal of Bids:  A bid may be withdrawn by written request or telephonic request 
subsequently confirmed in writing, provided that such request is received prior to times 
respectively established herein for the receipt of General Bids.  The Awarding Authority will not be 
responsible, however, for the timely receipt of any request for withdrawal in ample time for 
delivery before the bid opening hour. 
 
 4.5 The monthly rate for cleaning the various Town buildings is to be the total cost 
inclusive of labor, supplies and equipment.  The cost per hour shall be the cost the Contractor 
shall charge the Town for any additional requested services and shall not be used in determining 
the lowest bid.   

 
 4.6  Bidders shall also submit bids for each of the Fiscal Year 2017 and 2018 optional 
contract renewal periods.  Said bids are to be utilized by the Town, in its sole discretion, for 
exercising its right to renew for each of the contract renewal periods.  Failure to submit bids for 
the optional renewal periods shall result in disqualification of the bid. 
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 3 

   
   
5.0 Acceptance of Bids and Award of Contract 
 
 5.1  The Town reserves the right to accept or reject any or all bid prices or any part 
thereof and to waive informalities as it deems to be in the best interest of the Town of Sudbury. 
 
 5.2  Award, if any, shall be made to the lowest responsible and eligible Contractor, which 
shall mean the Contractor whose bid price (based upon the amount stated in the bid for FY16) is 
the lowest of those meeting the qualifications set forth herein for contracted cleaning services. 
 
 5.3  The successful bidder to whom the award is made shall execute the Cleaning 
Agreement for the 12 month period beginning July 1, 2015 through June 30, 2016.   
 
 5.4  If the Contractor selected fails to execute the Agreement or provide evidence of 
insurance, an award may be made to the next lowest responsible and eligible bidder. 
 
 5.5. The Contractor will be notified by May 13, 2016, whether or not the Town, in its sole 
discretion, shall exercise its option to renew the contract at the rates provided in the bid stated for 
FY17.  If such renewal option is exercised, the Town and Contractor shall execute an Agreement 
for FY17.  Similarly, if the Town has exercised its renewal option for FY17, the Contractor will be 
notified by May 12, 2017, whether or not the Town, in its sole discretion, shall exercise its option 
to renew the contract at the rates provided in the bid stated for FY18.  If such renewal option is 
exercised, the Town and Contractor shall execute an Agreement for FY18.   
  

5.6  The Town reserves the right to use its own personnel and/or supplies and equipment 
to perform cleaning services when deemed necessary or expedient, and to award additional 
contracts for cleaning services as deemed necessary. 
 
6.0   Scope of Work 
 
 6.1  The following is the address of the sites to be cleaned: 
    
 DPW Offices & Highway Building – 275 Old Lancaster Road 
 Town Hall – 322 Concord Road 
 Flynn Building – 278 Old Sudbury Road 
 Police Station – 415 Boston Post Road (current building to be vacated November 2015) 

Police Station  -  75 Hudson Road (new building to be occupied  November 2015) 
    
 
 6.2  The scope and frequency of cleaning services applicable to the building areas are 
shown under Scope of Services.  The Contractor shall comply with the latest industry standards.  
All cleaning procedures shall be in strict accordance with manufacturers' directions and warnings, 
OSHA and EPA standards, and all Federal, State and Local laws. 
 
 6.3  Cleaning services as outlined in the Scope of Services are required when portion of 
the building are in use.  Cleaning of these portions should be undertaken at the completion of the 
use or as otherwise agreed with the Facilities Director. 
 
 6.4  The Contractor's regularly scheduled employee shall be required to work on regularly 
scheduled days or when the building areas are closed due to a snow storm, unless notified by the 
Facilities Director.  The Facilities Director will immediately notify the Contractor of emergency 
closing decisions requiring a scheduling change for the regularly scheduled employee. 
 
 6.5  Cleaning services apply to offices, public areas, service desks and counter areas, 
hallways, staff lounges, staff work areas, lobbies and entrance ways (exterior and interior), and 
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 4 

restrooms.  The Contractor shall be responsible for the proper cleaning of these areas of the 
buildings. 
 
 6.6   Any and all adjustments to regularly scheduled work must be approved in advance 
in writing and signed by the Facilities Director. 
 
 6.7  The Contractor shall properly dispose of trash and paper recycling in the dumpster or 
paper recycling stations provided.  
 
 6.8  The Contractor shall be responsible for all permits, fees, and licenses necessary for 
the proper execution of the required work. 
 
 6.9  The Town of Sudbury’s responsibilities listed below are not considered part of the 
contract, and, as such, the Contractor is not responsible for these duties: 
 
 Monitoring:       
  Receipt and delivery of goods   
  Maintenance and repairs    
  Utilities 
  Smoke and fire alarms    
  Fire extinguishers 
  Clocks       
  Pest Control 
 Landscaping       
 Snow removal and sanding. 
 

6.9  It is understood and agreed that only the highest standards of cleanliness are 
acceptable and are to be maintained; that the specifications are not construed as absolutely 
complete; but all items not included and considered necessary to properly clean the building shall 
be construed as part of the specifications.  The Contractor shall be required to redo, at his/her 
own expense, any work not done according to the schedule; any work in relation to which 
there shall be doubt or discrepancy; any work done in accordance with verbal instructions 
not confirmed in writing; or any work done in violation of the law or public authority.  In 
the event that work has been done improperly, the Facilities Director shall have the right to 
demand immediate corrective action on the part of the Contractor, or have the condition 
corrected by whatever means necessary and deduct the costs from the monthly invoice. 
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 5 

 
7.0 Hours and Conditions of Work 
 
 7.1  The cleaning schedule is shown on page 10 (Scope of Services).  The Town 
reserves the right to change the hours for any reason. The Contractor shall be flexible, within 
reason, so as to alter schedules per the request of the Facilities Director. 
     
 7.2  The cleaning shall be accomplished between  the hours set forth in the schedule 
under Labor on page 9. 
 
 7.3  Offices are closed on all holidays and during certain emergencies.  Scheduling and 
payment for these days should be discussed with the Facilities Director. 
 
8.0 Supervision and Personnel 
 
 8.1  The Contractor acknowledges and agrees that it is responsible as an independent 
contractor for all services provided under this contract and for all the acts of its employees from 
and against all claims, damages, losses and expenses, including attorney's fees arising out of, or 
resulting from, the performance of the services to be performed under this contract, to the extent 
that any such claim, damage, loss, or expense: (1) is attributable to the destruction of tangible 
property, including the loss of use resulting there from, and (2) is caused in whole or in part by 
any negligent or willful act or omission of the Contractor, any of the Contractor's employees or 
agents, or anyone for whose acts the Contractor may be liable, except to the extent any such 
claim, damage or loss of expense is caused in part by a party indemnifiable hereunder. 
 
 8.2  At the conclusion of each shift, the Contractor's employee must make a detailed 
inspection of the premises and inform the Facilities Director, or his designee, of any 
discrepancies from routine work (with explanations), such as, property not serviceable or in 
operating condition, and supplies needed. 
 
 8.3   The Contractor shall have available a sufficient number of personnel, properly 
trained in contracted cleaning, for absences and emergencies. Cleaners employed must be 
direct employees, not sub-contracted.  The Contractor shall assign regularly scheduled 
employees to town buildings.  Repeated turnover in the employees assigned shall be considered 
in violation of this contract.   Contractor will comply with all federal and state laws for verifying 
eligibility of employees for work. 
 
 8.4  The Contractor agrees that it will not discriminate against any employee or applicant 
for employment because of race, color, religious creed, national origin, sex, age or ancestry in 
connection with the performance of the services under this Agreement.  The Contractor further 
agrees that it will comply with all laws, local by-laws, and rules and regulations of the 
Massachusetts Department of Labor and all other regulatory bodies having jurisdiction.    
 
 8.5  All employees shall be neat in appearance and business like in demeanor and wear 
company uniforms or attire such as a shirt with the company name.  Town will provide ID tag that 
must be worn during working hours.   
   
 8.6  The town reserves the right to demand a change of personnel at any time. 
 
 8.7  No smoking is allowed within town buildings.  Walkmans and other portable listening 
devices are not permitted. 
 
 8.8  Contractor employees shall not disturb papers on desks, open drawers or cabinets, 
use telephones (without permission), radios, television sets or computer equipment or tamper 
with personal or public property. 
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 6 

 8.9  Contractor employees shall schedule and carry out duties in a manner which creates 
the least amount of disturbance for employees. 
 
9.0 Equipment and Supplies 
  
 Equipment must be approved for use in town facilities to insure it is adequate for 
commercial use.  The vacuums, mops, buckets, brooms and accessories to clean must be kept 
on site and are available for town inspection when requested.  Items include vacuums, mops, 
brooms and dusters.  Contractor's property brought onto the premises shall be properly inscribed.    
Storage space is provided in the building for supplies and equipment.  Equipment and supplies 
must be stored properly and kept in order. Paper products, soaps for dispensers and plastic trash 
liners shall be the responsibility of the Town. 
 
10.0 Security and Safety 
 
 10.1  The Contractor shall be responsible for all costs incurred in the event that the 
Contractor fails to follow the required security procedures as specified herein and as may be 
further specified in writing prior to the execution of the contract, including losses incurred as a 
result of theft and vandalism, changing locks and keys, etc. 
 
 10.2  The Contractor's employee(s) shall be responsible for security password and keys.  
The Contractor's employees shall enter and leave by assigned doorways.  Under no conditions 
shall keys be duplicated by the Contractor or his employees. 
 
 10.3  Town employees are responsible for officially opening and closing the building 
areas to the public - unlocking and locking all exterior doors at the beginning and end of each 
day.  The Contractor shall keep all exterior doors locked when the buildings are unoccupied .  He 
shall not open any doors for purposes other than cleaning, unless otherwise notified by the 
Facilities Director.  Any property damaged by the Contractor in carrying out the provisions of this 
contract shall be restored to its original condition by and at the expense of the Contractor.  
 
 10.4  The Contractor's employee(s) are not to permit anyone to enter the building before 
or after normal open hours unless specifically authorized by Town officials.  
 

10.5  The Contractor's employees shall be trained in first safety procedures and first aid. 
Flammables must be stored in safety cabinets as directed by the Facilities Director. 
 
 10.6  The Contractor or his employee(s) shall inspect the areas of the building for which 
he is responsible for cleaning to ensure that they are free of hazards and, if not, report same to 
the Facilities Director if unable to remedy the situation. 
 
11.0 Payment  for Services 
 
 11.1 The cost of the base bid should be broken down for monthly costs at each building 
as follows: 
 
 DPW & Highway Building 
 Town Hall 
 Flynn Building 
 Police Station – currently occupied 
 Police Station – to be occupied  
 
 
 The town reserves the right to opt out of one or more buildings with at least 30 days 
notice to contractor. 
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 7 

 
 
 11.3  The Town shall pay the Contractor within 30 days of receipt of an invoice for 
services rendered in the preceding month.  The Contractor shall be required to document the 
days on which work was performed by the submission of daily check sheets.  The check sheets 
shall be in a form acceptable to the Facilities Director.   
  
 11.4  The Town reserves the right to adjust the invoice to offset the cost to have the work 
done by other means.  In the event that the Facilities Director, determines that required work has 
not been performed or has not performed according to these specifications, the Contractor shall 
be notified of the deficiency and given an opportunity to correct the same at no additional cost to 
the Town.  If the work is not performed within 24 hours of said request to correct the deficiency, or 
such other amount of time as the parties agree to in writing, then the Town shall have the right to 
perform the work using its own personnel or other means and deduct the cost of same at the 
contractor's hourly rate as stated in the bid. 
 
12.0 Insurance 
 
 12.1  The Contractor shall, within fifteen (15) days of notification of the award of the 
contract, provide the town with a Certificate of Insurance, with the amounts and arrangement of 
coverage as specified in this section, which insurance shall be maintained at all times during the 
term of the contract.  Failure to provide or maintain such insurance shall be grounds for 
termination. 
 
 12.2  The Certificate of Insurance shall provide Public Commercial General Liability 
coverage for bodily injury and property damage, with a minimum of $100,000 per occurrence and 
$300,000 aggregate, or separate bodily injury and property damage coverage each with the limits 
specified above.  The arrangement of coverage shall specify each of the following:  
Premises/Operations; Contractual; and Products/Completed Operations.  The Certificate shall 
state the location of the Fairbank Center Complex, and shall name the Town of Sudbury as an 
additional insured. 
 
 12.3  The Certificate of Insurance shall provide Automobile Liability Insurance with bodily 
injury coverage in the amount of $100,000 per person, $300,000 per occurrence; and property 
damage coverage in the amount of $250,000 per occurrence.  The arrangement of coverage shall 
specify all owned, leased or hired vehicles of the Contractor. 
 
 12.4  The Certificate of Insurance shall provide Worker's Compensation coverage in the 
amounts required by Massachusetts' Law, and Coverage B in the amount of at least $500,000. 
 
 12.5  The Contractor agrees to guarantee and indemnify the Town of Sudbury against all 
damages or loss the town may incur or sustain by or through the misconduct or negligence of any 
agent, servant or employee of the Contractor during the performance of services required by this 
contract.  The Contractor further agrees to maintain adequate insurance to ensure compliance 
with the above provision. 
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13.0 Termination 
 
 13.1 In the case of failure by the Contractor to meet the standards of cleaning specified 
or to abide by the terms and conditions herein as evidenced by three (3) warnings in writing 
during any 12 month contracted period, the Town shall have the right to declare the contract 
terminated by giving thirty (30) days written notice, and to pursue any remedies provided by the 
contract or at law or in equity.   
 
 13.2  In the event that the Contractor undergoes dissolution, termination, of existence, 
insolvency, appointment of a receiver of any property of, assignment for the benefit of creditors 
by, or commencement of a proceeding under any bankruptcy or insolvency laws by or against the 
Contractor or any guarantor of the Contractor, the Town shall have the right to declare the 
contract terminated and to pursue any remedies provided by the contract or at law or in equity. 
 
 13.3  Failure of the Town to pursue its remedies at the time of the commission of a 
breach of contract by the Contractor will not act as a waiver of the town’s right to pursue said 
remedies at a later time. 
 
 13.4  The exercise of each option to renew shall be contingent upon the appropriation of 
sufficient funds for the fiscal year then in effect.  The Town shall terminate the contract in the 
event that sufficient funds are not appropriated to fund the contract for any such renewal term. 
 
14.0 Assignment 
  
 The Contractor's duties and obligations under the contract shall not be assigned or 
subcontracted to another party without the written consent of the Facilities Director. The contract 
shall be binding on the heirs, personal representatives, successors, and assignees of the 
Contractor. 
 
15.0 Governing Law    
 
 The Contractor shall comply with all ordinances of the Town of Sudbury, General Laws 
and Regulations of the Commonwealth of Massachusetts, Federal Laws and Regulations and 
Interstate Commerce Commission Rules and Regulations, and all regulations authorized by law, 
applicable to the provisions of such contract.  Any disputes that arise under the contract shall be 
determined in accordance with Massachusetts law. 
  
16.0 Severability  
 
 The provisions of this contract are severable.  If any provision herein is found 
unenforceable, the remaining provisions shall remain in full force and effect. 
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SPECIFICATIONS/SCOPE OF SERVICES 
 

 CONTRACTOR TO PROVIDE ALL LABOR, CLEANING COMPOUNDS (MSDS required 
to be posted on site) AND MAINTENANCE EQUIPMENT.   

 

 THE TOWN TO SUPPLY PAPER PRODUCTS, SOAPS FOR DISPENSERS AND 
PLASTIC TRASH LINERS.  

 
LABOR 
 
CONTRACTOR TO PROVIDE EMPLOYEES EXPERIENCED IN ALL ASPECTS OF 
COMMERCIAL CLEANING AS OUTLINED IN THE SPECIFICATIONS BELOW. 
 
CONTRACTOR TO ASSIGN REGULAR SUPERVISOR TO THE SITES TO SERVICE AS 
LIAISON  
 
Schedule:   
       Town Hall – Mon-Fri (completed before 8 a.m. or started after 5 p.m.) 
        DPW & Highway Offices – Mon-Fri (completed before 7 a.m. or started after 4 p.m.) 

        Police Station – Mon-Sun (after 4:00 p.m.) 

        Flynn Building – Mon-Fri (completed before 8 a.m. or started after 5 p.m.) 
        Or otherwise agreed 
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SCHEDULE OF SERVICES –  DAILY 
 
1. TRASH REMOVAL:  Wastebaskets emptied.  Soiled trash liners replaced.  Trash 

gathered and removed to the dumpster. 
 
2. RECYCLING BASKETS: Recycling baskets emptied into 16 gallon toter in store room or 

other designated locations. 
 

3. DUSTING/POLISHING:  Office and work areas – desks, file cabinets, shelving units, 
tables, counter tops, computer terminals – lightly dusted.  Public seating areas lightly 
dusted.  Window sills, ledges, baseboards, moldings and other woodwork lightly dusted.  
Window blinds dusted as needed. Cobwebs removed. 

 
4. BATHROOMS:  Cleaned and disinfected including sinks, urinals, and toilets.  Mirrors 

cleaned and polished.  Partitions cleaned; tops kept dust free.  Doors, light switch areas 
spot cleaned.  Tiled floors washed using germicidal solution.  Female sanitary 
receptacles emptied and waxed liners replaced.  Dispensers refilled as needed.  
Cobwebs removed. 
 

5. SHOWERS  AND LOCKER ROOMS:  Fixtures cleaned and disinfected.  Ceramic tile 
flooring swept/vacuumed and washed with germicidal solution.  Showers washed down 
with germicidal solution-scoured as necessary.  Floor drain traps cleared f hair and other 
debris.  Clean shower stools to remove any soap or mildew buildup.  During the winter 
months, sweep/vacuum sand from locker rooms before washing floors. 
 

6. STAIRWAYS/LANDINGS/HALLWAYS -  Vacuumed and washed.  Railings kept dust free.  
Cobwebs removed. 
 

7. HARD FLOOR SURFACES:  Vinyl composition tile, sheet linoleum, dry mopped with 
treated mop head and washed twice weekly   

 
8. CARPETING:  All carpets vacuumed.  Edges kept clean using crevice tool attachment. 
 
9. KITCHENETTES:  Sinks cleaned and polished.  Counter tops, refrigerator doors, tables 

cleaned and kitchen cabinets wiped down.  Chairs neatly arranged.  Floors vacuumed 
and washed and polished as needed.  Dispensers refilled as needed. 

 
10. GLASS:  Entrance(s) door glass, interior partition glass, and service desks’ glass spot 
 cleaned for dirt, smudges, fingerprints, etc.   
 
11.        DRINKING FOUNTAINS; cleaned, polished and disinfected 
 
12. BUILDING ENTRANCES (exterior and interior):  vacuum vestibule, sweep exterior 

sidewalk at front entrance daily. 
 
13.        ELEVATOR (Flynn Building only): interior wall/door surfaces and exterior doors cleaned 

and polished as needed.  Floor surface cleaned. 
 

14. WALLS:  Clean wall surfaces in stairways and entrances and hallways when necessary. 
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DEPARTMENT OF PUBLIC WORKS BUILDING 
Schedule  
Frequency – Monday through Friday (5) evenings per week, before 7 a.m. after 4 p.m. 

 

 All offices 

 Lower level bathroom 

 Stairs and landing from office floor to garage 

 Floors and carpets throughout main building 

 Mens/Womens Room 

 Conference Room 

 Kitchen 

 Copy Room 

 Exterior walk at front of building from door to parking lot swept daily. 

 Three vestibule areas 
 
HIGHWAY OFFICES 
Schedule 
Frequency – Monday through Friday (5) evenings per week, before 7 a.m. after 4 p.m. 
 

 Front entrance, reception desk, floors and carpets 

 Offices on first floor 

 Mens/Womens room first floor 

 Workers Lounge and break rooms first floor 

 2nd Floor in its entirety 

 Kitchen, locker rooms, bathrooms, shower and bunk room 

 Office 
 

 
 

TOWN HALL 
 Schedule 
Frequency – Monday through Friday (5) evenings per week, before 8 a.m. after 5 p.m. 
 

 Rear Stairs and handicap ramp 

 Rear vestibule 

 Rear hallways 

 Veterans Office 

 Clerk’s Offices, including kitchen 

 East side entry stairs and landing 

 East side entry vestibule and stairs to Clerk’s Office 

 Front of Town exterior stairs and portico 

 Front foyer and Mens/Womens rooms 

 Town Hall Assembly Room and stage 

 Town Hall assembly room handicap bathroom 

 West side handicap sidewalk and vestibule. 
 
POLICE STATION – 415 Boston Post Road (6,400 sq. ft.) 
Schedule 
Frequency – 7 days:  after 4 p.m. 
 

 All offices 

 Jail cells 

 Bathrooms 
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 12 

 Locker rooms 

 Carpets, VCT floor, and tile floor throughout 

 Kitchen, in its entirety 
 
POLICE STATION – 75 Hudson Road (14,000 sq. ft) 
Schedule 
Frequency – 7 days:  after 4 p.m. 
 

 All offices 

 Jail cells 

 Bathrooms 

 Locker rooms 

 Carpets, VCT floor, and tile floor throughout 

 Kitchen, in its entirety 
 
 
ALAN FLYNN BUILDING: 
Schedule 
Frequency-Monday through Friday (5) evenings per week, before 8 a.m. after 5 p.m. 
 

 All Offices 

 Kitchens 

 Conference Rooms 

 All bathrooms 

 Elevator 

 All floors 

 Stairs and stairwells 

 Entire building – not including basement  
 
 
 
Company to provide all labor, cleaning compounds and maintenance equipment.  Town to 
provide paper products, trash liners and personal bath items. 
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BID FORM 
FY16 CONTRACTED CLEANING SERVICES 

TOWN BUILDINGS 
 

 
Bid Of:   _______________________________________________ 

Name of Bidder 
 

____________________________________________________________ 
Address of Bidder 

 
Telephone (____)___________ / Fax (____)____________ 

 
 

Date: __________________________ 
 
The undersigned proposes to furnish cleaning services at the DPW & Highway Building, Town 
Hall, Flynn Building, Police Station, Sudbury, Massachusetts, for the period July 1, 2015 through 
June 30 2016, in accordance with the Contract Documents for the contract price stated below. 
 
The undersigned, having examined carefully the information for bidders, general conditions, 
specifications and/or scope of work, including all related bulletins and/or addenda promulgated, 
together with any and all other documents and/or material bound herewith, (all of the foregoing 
collectively referred to in this proposal as the "Contract Documents"), and having become familiar 
by investigation with the various conditions which may affect the performance of the work, agrees 
to furnish all services and otherwise do all things necessary to complete the contract work, in a 
competent and workmanlike manner and in strict accordance with the Contract Documents, to the 
complete satisfaction and acceptance of the Town for the sums as follows: 
 
Base Bid:       Monthly Rate  
 
1) DPW & Highway Building – 275 Old Lancaster Rd  $_________  
  
2)  Town Hall, 322 Concord Road     $_________ 
 
3) Flynn Building, 278 Old Sudbury Road   $__________ 
 
4) Police Station – 415 Boston Post Road (currently occupied) $__________ 
 
    Police Station – 75 Hudson Road (upon occupancy)  $ __________ 
 
Total monthly rate contract cost     $__________ 
 
Hourly rate for additional requested services   $ _________  
 
  
        
Signature of Individual, or Corporation Name 
 
__________________________________  
       
By:  ______________________________ FID. No. __________________________ 
Corporate Officer & Title (if applicable)  AFFIX CORPORATE SEAL (if applicable) 
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The Contractor must list the names, addresses, telephone numbers and contacts of at least three 
(3) clients on the attached Bidder’s Eligibility & Qualifications sheet. 
 
Contractors must submit a company resume including history, organization, headquarters, field 
offices, size, work force, management structure, employee system, benefits, training programs 
and union information. 
 
Attach: Tax Attestation, Certificate of Corporate Bidder, Certificate of Non-Collusion 
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BID FORM 

FY17 CONTRACTED CLEANING SERVICES 
TOWN BUILDINGS 

 
 
Bid Of:   _______________________________________________ 

Name of Bidder 
 

____________________________________________________________ 
Address of Bidder 

 
Telephone (____)___________ / Fax (____)____________ 

 
 

Date: __________________________ 
 
The undersigned proposes to furnish cleaning services at the Fairbank Center Complex,  
40 Fairbank Road, Sudbury, Massachusetts, for the period July 1, 2016 through June 30, 2017, in 
accordance with the Contract Documents for the contract price stated below. 
 
The undersigned, having examined carefully the information for bidders, general conditions, 
specifications and/or scope of work, including all related bulletins and/or addenda promulgated, 
together with any and all other documents and/or material bound herewith, (all of the foregoing 
collectively referred to in this proposal as the "Contract Documents"), and having become familiar 
by investigation with the various conditions which may affect the performance of the work, agrees 
to furnish all services and otherwise do all things necessary to complete the contract work, in a 
competent and workmanlike manner and in strict accordance with the Contract Documents, to the 
complete satisfaction and acceptance of the Town for the sums as follows: 
 
 
Base Bid:       Monthly Rate  
 
1) DPW & Highway Building – 275 Old Lancaster Road  $_________  
  
2)  Town Hall, 322 Concord Road     $_________  
 
3) Flynn Building, 278 Old Sudbury Road   $__________ 
 
4) Police Station – 415 Boston Post Road (currently occupied) $__________ 
 
    Police Station – 75 Hudson Road (upon occupancy)  $ __________ 
 
Total monthly rate contract cost     $__________ 
 
Hourly rate for additional requested services   $ _________  
  
  
Signature of Individual, or Corporation Name 
 
__________________________________  
       
By:  ______________________________ FID. No. __________________________ 
Corporate Officer & Title (if applicable)  AFFIX CORPORATE SEAL (if applicable) 
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BID FORM 
FY18 CONTRACTED CLEANING SERVICES 

TOWN BUILDINGS 
 

 
Bid Of:   _______________________________________________ 

Name of Bidder 
 

____________________________________________________________ 
Address of Bidder 

 
Telephone (____)___________ / Fax (____)____________ 

 
 

Date: __________________________ 
 
The undersigned proposes to furnish cleaning services at the Fairbank Center Complex,  
40 Fairbank Road, Sudbury, Massachusetts, for the period July 1, 2016 through June 30, 2017, in 
accordance with the Contract Documents for the contract price stated below. 
 
The undersigned, having examined carefully the information for bidders, general conditions, 
specifications and/or scope of work, including all related bulletins and/or addenda promulgated, 
together with any and all other documents and/or material bound herewith, (all of the foregoing 
collectively referred to in this proposal as the "Contract Documents"), and having become familiar 
by investigation with the various conditions which may affect the performance of the work, agrees 
to furnish all services and otherwise do all things necessary to complete the contract work, in a 
competent and workmanlike manner and in strict accordance with the Contract Documents, to the 
complete satisfaction and acceptance of the Town for the sums as follows: 
 
 
Base Bid:       Monthly Rate  
 
1) DPW & Highway Building – 275 Old Lancaster Road  $_________  
  
2)  Town Hall, 322 Concord Road     $_________  
 
3) Flynn Building, 278 Old Sudbury Road   $__________ 
 
4) Police Station – 415 Boston Post Road (currently occupied) $__________ 
 
    Police Station – 75 Hudson Road (upon occupancy)  $ __________ 
 
Total monthly rate contract cost     $__________ 
 
Hourly rate for additional requested services   $ _________  
  
  
Signature of Individual, or Corporation Name 
 
__________________________________  
       
By:  ______________________________ FID. No. __________________________ 
Corporate Officer & Title (if applicable)  AFFIX CORPORATE SEAL (if applicable) 
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 TAX COMPLIANCE CERTIFICATE 

 

 

 Pursuant to General Laws Chapter 62C Section 49A, the undersigned certifies under the  

 

pains and penalties of perjury that ________________________________  is in compliance with 

     (name of contractor) 

      

the laws of the Commonwealth of Massachusetts relating to taxes, reporting of employees and 

contractors, and withholding and remitting child support. 

 

       __________________________________   

       Signature 

 

 

       __________________________________   

       Print Name 

 

 

       ___________________________________   

       Title 
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CERTIFICATE AS TO CORPORATE BIDDER 
 
 
I_______________________________________________________, certify 
 
that I am the ____________________________________of the Corporation named  
 
as bidder in the within Bid Form;  that _____________________________________ 
 
who signed said Bid Form on behalf of the Bidder was then_____________________ 
 
_____________________________of said Corporation; that I know his 
 
signature and that his signature hereto is genuine and that said Bid Form was duly 
 
signed, sealed, and executed for and in behalf of said Corporation by authority of its 
 
governing body. 
 
 
 
     (Corporate Seal) 
 
 
 
 
 
     __________________________________ 
     Title 
 
 
This Certificate must be completed where Bidder is a Corporation, and should be so completed 
by its Clerk.  In the event that the Clerk is the person signing the Proposal on behalf of the 
Corporation, this Certificate must be completed by another Officer of the Corporation. 
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 19 

 
 

CERTIFICATE OF NON-COLLUSION 
 
 

 The undersigned certifies under penalties of perjury that this bid or proposal has been 

made and submitted in good faith and without collusion or fraud with any other person.  As used 

in this certification, the word "person" shall mean any natural person, business, partnership, 

corporation, union, committee, club, or other organization, entity, or group of individuals. 

 
 
 
   __________________________________ 
   Signature of Individual, or Corporation Name 
 
   By: _______________________________ 
         Corporate Officer & Title (if applicable) 
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 20 

 
BIDDER’S ELIGIBILITY & QUALIFICATION SHEET 

 

1.  Name and address of bidder:  

  

2.  When was your company organized?  

3.  Where was your company incorporated?  

4.  How many years have you been engaged in the contracting business under the present firm 
name?  _____ years 

5.  List contracts on hand, showing gross amount of each contract: 

 

 

6. Have you ever failed to complete any of your contracts for cleaning services? 

If so, where and why?  

7.  List three (3) similar jobs which you are currently performing and work performed for local 
municipalities should be listed.  Include nature of work, awarding authority, year of contract, 
amount of contract and contact person (name and telephone number). 

a). 

 

b). 

 

c). 

 

 

 

Signed: 

 

 Bidder 

 Title: 

 Telephone Number 
 
ATTACH “COMPANY RESUME”. 
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FISCAL 2016 CLEANING AGREEMENT – TOWN BUILDINGS 

 
 This Agreement is entered into this _____ day of ___________, 2015, by and between 
the Town of Sudbury, hereinafter “Town” and ________________________________ 
___________________________ with an address of _______________________________ 
_________________________, hereinafter “Contractor”. 
 
 WHEREAS the Town has advertised for bids for the cleaning of Town Buildings and 
____________________________________________________, was the lowest eligible and 
responsible bidder on specifications published by the Town for Fiscal 2016, 
 
 NOW THEREFORE the parties agree as follows: 
 
1. This agreement is for the twelve (12) month period July 1, 2015 through June 30, 2016, 

with an option to renew, at the sole discretion of the Town, for each of the two 
succeeding twelve (12) month fiscal years, Fiscal 2017 and Fiscal 2018, beginning on 
July 1 of each year, at the prices set forth in the bids for those contract periods. 

 
2. Incorporated by reference herein are the Invitation to Bid, Information for Bidders/ 

General Conditions and Specifications/Scope of Services, and all other Contract 
Documents together with the Bid dated ________________. 

 
3. The Contractor has provided evidence of insurance as required prior to commencing 

work under this contract and shall maintain such insurance throughout the contract 
period. 

 
4. The Contractor shall provide all labor, supplies, and equipment in accordance with the 

Specifications/Scope of Services and shall adhere to the schedule contained therein for 
the base bid and accepted option ___.  

  
5. The Town shall pay the Contractor at the rates set forth in the bid for Fiscal 2016 for the 

base bid and accepted option ____. 
 
6. The Contractor acknowledges that he understands all of the terms and conditions stated 

in the Contract Documents and has inspected the various work sites.  
 
7. ________________________________ will indemnify and hold the Town harmless for all 

injuries, damages, actions or causes of action caused by, its agents, servants, 
employees or subcontractors. 

 
WITNESS our hands and seals this _____ day of _______________, 2015. 
 
CONTRACTOR     TOWN OF SUDBURY 

     
 
_____________________                                  _______________________ 
President     Maryanne Bilodeau 
      Interim Town Manager 
 
 

Approved as to availability of funds 
 
 

___________________________________ 

Town Accountant 
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CERTIFICATE OF VOTE 
 

 I, _________________________, Clerk of ________________________, hereby 
certify that at a meeting of the Board of Directors of said Corporation duly held on 
____________, 200__, at which a quorum was present and voting throughout, the 
following vote was duly passed and is now in full force and effect: 
 

"VOTED:  That __________________ (name of Officer authorized to sign 
for Corporation) be and he/she is authorized, directed and empowered 
for, in the name and on behalf of this Corporation, to sign, seal with the 
corporate seal, execute, acknowledge and deliver all contracts, bonds 
and other obligations of the Corporation; the execution of any such 
contract, bond or obligations by said 
__________________________________ (name of Officer) to be valid 
and binding upon this Corporation for all purposes, and that a certificate 
of the Clerk of the Corporation for all purposes, and that a certificate of 
the Clerk of the Corporation setting forth this vote shall be delivered to the 
Town of Sudbury; and that this vote shall remain in full force and effect 
unless and until the same has been altered, amended or revoked by a 
subsequent vote of such Directors and a certificate of such later vote 
attested by the Clerk of this Corporation is delivered to the Town of 
Sudbury." 

 

 I further certify that ________________ (Name of Officer) is the duly elected 

__________________________ (Title) of said Corporation. 

 
Signed:  

 Clerk/Secretary 
  
  

 Place of Business 
  
  

 Date of Contact 
 
 

AFFIX CORPORATE SEAL 
 

COUNTERSIGNATURE 
 
  

Name and Title of Officer  
 
 
 In the event that the Clerk or Secretary is the same person as the Officer authorized to sign the 

Contract or other instrument for the Corporation, this certificate must be countersigned by another Officer 

of the Corporation. 
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SUDBURY BOARD OF SELECTMEN 

Tuesday, June 9, 2015 

CONSENT CALENDAR ITEM 

22: July 4 road race signs 
 

REQUESTOR SECTION 

Date of request:  June 4, 2015 

 

Requestor:  Graham Taylor 

 

Formal Title:  Vote to approve the placement of seven signs announcing the July 4th Road Race at the 

following locations:  west side of Concord Road at Featherland Park; northwest corner of Hudson and 

Fairbank Roads; southwest corner of Peakham and Old Lancaster Roads; Fire Headquarters, 77 Hudson 

Road (pending permission of Fire Chief); 221 Goodman's Hill Road; and 46 Union Avenue (Precourt 

Stone Co.); and northeast corner of Morse and Ridge Hill Road; from June 20th to July 5th, 2015, as 

requested by Graham R. Taylor, 221 Goodman’s Hill Road, in a letter dated June 3, 2015. 

 

Recommendations/Suggested Motion/Vote: Vote to approve the placement of seven signs announcing the 

July 4th Road Race at the following locations:  

west side of Concord Road at Featherland Park; northwest corner of Hudson and Fairbank Roads; 

southwest corner of Peakham and Old Lancaster Roads; Fire Headquarters, 77 Hudson Road (pending 

permission of Fire Chief); 221 Goodman's Hill Road; and 46 Union Avenue (Precourt Stone Co.); and 

northeast corner of Morse and Ridge Hill Road; from June 20th to July 5th, 2015, as requested by Graham 

R. Taylor, 221 Goodman’s Hill Road, in a letter dated June 3, 2015. 

 

Background Information:   

 

Financial impact expected:n/a 

 

Approximate agenda time requested:   

 

Representative(s) expected to attend meeting:   

 

Review: 

Patty Golden Pending  

Maryanne Bilodeau Pending  

Barbara Saint Andre Pending  

Charles C. Woodard Pending  

Board of Selectmen Pending 06/09/2015 7:00 PM 

 

MEETING NOTES SECTION 

Board’s action taken: 
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Follow-up actions required: 

 - Requestor: 

 - Board of Selectmen: 

- Staff: 

 

Future agenda date: 
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